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[bookmark: _Toc17908972]Introduction
This reflective paper examines from a practical point of view some of the skills acquired in the module Academic and Employability Skills. Many academic skills and theoretical concepts have helped in the educational process. Topics read in this module will improve and develop both personal and professional abilities.
In the paper, I described in detail some skills that require further development. The author of this reflective paper believes that Academic writing and Employability skills are very important and require further improvement.
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I came to the university with my ambitions and was quite motivated. My priority was the development of communication skills or rather written and oral skills. Each of the four modules gave me the opportunity to develop my communication skills. Before entering University, I independently developed my skills, and my learning style was reading. I read textbooks and study materials online. Now I attend lectures at which I listen to lectures, participate in group discussions and other activities. It took me a while to get used to different learning styles.
The level of my perception depends on how well I understand the teacher or lecturer. If the topic is clear to me and the teacher speaks at an accessible level for me, then I study the material well enough and take notes for myself. If the topic of the lecture is complex or the lecturer reads the material at a high pace, I do not have time to understand all the details and nuances. In this case, I have to find books, textbooks in the library and repeat the topic again. I find online lectures and learn to perceive information that is presented at a high pace.
To better understand the topics of the modules, I spend a lot of time searching for additional material and reading it. My main teaching style is still reading. I realize that in order to successfully study at University I must increase the speed of reading. Now I spend too much time reading because I read quite slowly. In my native language, I read several times faster and it really bothers me. There is fiction, which I read much faster than scientific and specialized literature with many terms.
I decided that in order to learn to read faster scientific and special texts, I should devote three days a week to such reading. While I do not know how many hours I can devote to such reading, but it seems to me that this is the only way to maintain and improve my abilities. If I make progress and can absorb more information during the lecture and other activities, I will have additional free time.
[bookmark: _Toc17908974]Academic writing
To write an academic essay, students must find and read a sufficient number of reliable sources - textbooks, books, scientific journals, research, and other sources. Sources and other teaching materials use academic style and complex terminology. As a foreign student, I spend much more time reading books and other sources. Understanding that language is a cornerstone not only in education but also in employment makes me attend English courses. I am progressing, but unfortunately, my improvements are not happening as fast as I wanted (Morgan, 2017).
[bookmark: _GoBack]The most sought-after skill in the labor market is a communication skill that requires good writing skills. In Health and Social Care, literate writing can be the key to career advancement. I have to take various notes at work, including filling out reports on the medication used by patients. In order not to make a mistake in the working documents, I often turn to my colleagues for help. They help me to write texts correctly. In this way, I improve my writing skills. I am very critical in evaluating my written and skills.
I have some difficulties writing essays that are related to a lack of experience. To write a good academic-style essay, I use paraphrasing. This technique allows you to accurately convey the main idea of the author of theoretical or practical research. Paraphrasing helps to avoid plagiarism and convey other people's ideas in other words (Morgan, 2017).
Before making an essay, I make corrections, but I cannot always find errors. Unfortunately, for example, I often use a passive voice. I have difficulty writing some sentences. Handouts and practical exercises during lectures (sentence structure, paragraph structure) improved writing skills. I am aware that I must regularly conduct such practical exercises. To improve academic writing, I study English grammar, read scientific articles and repeat the topics that we study at the university. I improve my oral and written skills quite slowly. The best way to speed up the process of learning a language is to spend a lot of time in company with people who know the language well (Morgan, 2017).
I must include academic writing in my personal development plan. Time management, reading skills, communication skills will also be useful. For more progress, I have to have daily practice exercises. When communicating at the university and at work, I should pay attention to the feedback that will help me evaluate my progress. Having analysed feedback I now know my level of academic writing. I need to make significant efforts to improve the level of Academic writing.
[bookmark: _Toc17908975]Employability skills
The main skills that employers demand are IT skills and communication skills (UOK, 2019). For the employer, other skills are also important that students need to develop during their studies at the university. Already at the stage of preparation for the interview, we find out at what level our willingness to defend our positions is. I spent a lot of time looking for work. In fact, I watched the advertisement of interest to me on the sites of various recruiting agencies. The second source of information is my work colleagues and acquaintances. I sent my CV without a cover letter. Very often, I did not receive any feedback from the companies. In our classes at the university, we studied in detail how to write a resume and cover letter and how to prepare for the interview (Maund, 2017).
Over the past two months, I have been studying what steps I should take on the path to a successful selection of applicants. Along with the development of the skills necessary for work, we must have a good understanding of the job-seeking process. The job-seeking process can be divided into several stages:" exploring, researching, applying, interviewing, following up, and negotiating."(Maund, 2017). Each stage of a job search requires special attention.
The first step begins by exploring yourself and determining your motivation and priorities. Secondly, it is necessary to study and explore the future career from all sides. We must be well aware of what area of professional activity we are invading and how this environment will perceive us. It is necessary to impartially evaluate your knowledge and skills appropriate to your goal (Maund, 2017).
The next step in finding a job is research. We will look for it everywhere: on the Internet, on government sites, in private agencies, professional associations. This search can be as wide as possible. We can look for work in a particular company. Then we need to learn as much as possible about the company itself. A person (better if it will be your friend) who already works for this company can help us with this (Maund, 2017).
Following the completion of the research, it is necessary to prepare the CV and cover letter. In my CV, I describe my skills that are in demand by the company. In addition, I must describe my strengths, as well as indicate my education, experience, skills, and references. In a cover letter, I will introduce myself briefly and explain the purpose I am pursuing. I must convince a potential employer with the help of arguments that with my knowledge and experience I will be able to carry out the work that I apply for. Writing these two documents requires a good knowledge of the language. Otherwise, the interview invitation may not follow (Maund, 2017).
The main stage of the job-seeking process is interviewing. For a successful interview, the following skills must be well developed: oral and written communication skills, listening skills, critical thinking and presentation skills (Maund, 2017).
I perceive all six stages of the job-seeking process as an action plan for getting exactly the job that you dream about. This action plan points out the skills that we should be good at every stage. For myself, I determined that the stage of the interview is the most important and I should pay special attention to it.

[bookmark: _Toc17908976]Research methods
To get reliable information about the company in which I intend to work, I need to draw up a plan and research method. The purpose of my research is to make sure that this company really needs specialists (employees) like me. Another goal of the study will be to examine whether I can realize my ambitions.
The research will establish facts of interest to me.
For research, I need data sources. Such data must be reliable. For large studies, primary and secondary sources are used. I must analyze the data and information quite critically. I must compare the information received from secondary sources with the answers of people (primary sources) who work in this company. Based on this comparison, I can analyse to decide if I should work in such a company. This information will help me write the right resume and choose the tactics of behavior at the interview (Saunders, 2016).

[bookmark: _Toc17908977]Referencing techniques
It is very important referencing correctly. All students’ essays and reports should be based on specific theories and concepts set forth in textbooks, books, and other sources. In my works, I use summarising or paraphrasing. Sometimes I use direct quotations. In one of my essays, I used a large number of direct quotations. I roughly estimated that I did not exceed my limit on the use of quotations. I was wrong. I exceeded the limit and my essay was not even rated. I was accused of unfair practice.
Now I try to read the sources and write the essay, based on the fact that I could remember. This technique will allow me to avoid the over-using direct quotation. In my works, I use a certain number of sources. Where I use paraphrasing, I must cite the source. In essays, we are obliged to confirm the accuracy of the ideas used by referring to the source. The citation in the text helps the reader to get an opportunity to look at those sources on the basis of which this essay was written. In my work, I prefer to use the Harvard system (MU, 2019).
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All topics of this module (Academic and Employability Skills) were useful and important in the learning process. In this reflective review, I described what specific skills I was able to improve. A special place in the paper is given to academic writing. I study writing skills to improve my overall level of development and in order to be able to get a promotion. I am critical of my abilities and try to find the best approach to improve my knowledge of the language.
The research method provides universal opportunities for any research, both small and large. A logical sequence of actions always leads to the desired result.
For a student essay, Referencing techniques are a very important tool. Skillful use of this tool allows you to achieve a good grade.
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