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Introduction

This report discusses about what is Employability and what qualities Employers expecting of Employees. Then it will look at the recruitment with reference to the interview role play exercise done in class in week 9. Finally, will reflect on Career Development Planning and will discuss my own position. For this report I will apply an appropriate reflective Gibbs cycle which is one of the most famous cyclical models of reflection. 

  

 What is employability, what Employers expecting of Employees. 

[bookmark: _Int_LzBMRVRL]When we talk about Employability, we understand a set of achievements which are our    skills, understandings, and proper personal attributes which contribute to having a greater chance to get the desired job position and to be very satisfied and successful in our career. Employability is of high importance because it concerns our capabilities to gain initial employment and maintain it for then later obtain new employment if necessary. Basically, Employability depends on knowledge, skills, and attitude or better what we know and what we do whit what we know and how we approach things. These three factors are of high importance in Health and Social Care setting considering dealing with vulnerable individuals. So, the better way you present your knowledge and your skills to the Employers the most chances you have to get the position you want. Important is to know that we only are responsible for our career development and the way we can manage it whiteout to count to anyone else as well as continuous learning and development of skills which is what Employers expecting of their Employees. Most appreciated qualities that Employers expect of Employees include also general life skills that helps individuals to be well adaptable in any situation, to constantly update them self's learning new and specific skills of the job and participate and contribute at the best way in their organisation. For example, studying here at the university and acquiring specific and new knowledge we multiply our chances to improve our lives by getting a better, more successful, and well-paid job. 



    


The employment relationship, how is regulated

The employment relationship is based on legally binding agreement between both sides' employer and employee whit mutual obligations to work and to pay for the work. This contract can be in writing, in a standard form or by letter. Also, an oral agreement between two parties can be still a valid contract. What is the purpose of this: the employer has responsibilities, same for the employee. The employment relationship is regulated by the health and safety act 1974 which is an act of the regulation, and enforcement of workplace health, safety, and welfare. The health and safety at work etc Act 1974 Is the primary piece of legislation cover occupational health and safety. The main duties of this act are to make further provision for securing the health safety and welfare of persons at work. Another one important act is the Employment Equality Act (1998 to 2011). This act cover employees in public and private sectors as well as working on eliminates discrimination. The main purposes of the equality act are to eliminate the discrimination and to advance equality of opportunity. 


Employer’s responsibilities 

First, the employer's duty is to ensure a safe workplace and to protect the health, safety, and welfare of their employees. Make sure the plant and machinery are safe to use and all materials are handled, stored, and used safely. Provide adequate first aid facilities. Employers must do everything possible to achieve this. Employers must compensate workers fairly and treating them with a sense of dignity. 

      Employees responsibilities      
Employees responsibilities are just as important to observe and strictly enforce as those of the employers. Employees must protect their own health and safety, keep their workplace free of hazards, pay attention and make sure the employer has provided them with induction, trainings, and instructions the way to feel safe doing their work. Always to follow the directions by their supervisor, not to undertake a work if not confident, to stop work if become unsafe and immediately report it to their supervisor, to read very carefully policies and procedures especially when they can impact on their health and safety. To comply with all policies procedures and instructions in relation to work, health and safety, to wear all required PPE, operate plant and machinery in line with correct policies, procedures, and trainings. If incidents happen at work to assist actively and not to place others at risk.

    



The recruitment Process     

Before starting to write your advertisement need to determine the medium, to target the audience and think where you want to publish it. An effective job advert needs not only an appealing title, but also a summary of responsibilities, required qualifications and an attractive introduction to your company. Need clearly to tell people how to apply and make sure everybody can see the advertisement to avoid discriminations. To attract the right candidates, it is important to be clear about what the company is looking for and the role’s typical duties and responsibilities. Honest detailed description can attract the right candidates with the right skills and experience. 
[bookmark: _Int_IS8rEhcu]Using a good job title make it easier for candidates to find the role during their job search.
Description of the company give the potential candidate an idea about the organisation.
Clear job description attracts qualified candidates based on if they meet the qualification criteria. 
Person specification is a written description of the ideal candidate for the role. It should set out the skills, knowledge, qualifications, and experience important for the employer consideration. It is a key aspect of the job advert and the entire recruitment process. 

Application form and how to apply: 
The purpose of the application form is to initially access whether or not you have the skills, qualities and attributes to perform the role Once you carefully read the job advert and feel the job fitting your goals, skills, and expectations and if an organisation meets all your requirements, such as salary, benefits, and company culture then you can fill out the application form.


The job application packet must be organized in an order that make sense starting with the job application form, followed by a cover letter, followed by your resume, followed by your work history and then your references and letters of recommendations. After applying you will receive an email or a phone call in one to two weeks to inform you that your information was received and is being reviewed. If you are successful, you will be moved forward in the process and will be invited for an interview. 


     


 The interview – reflection on role play  

The interview we had in class in week 7 was extremely useful for me because the meaning of learning and practicing what we learn in the right way gives me a huge opportunity to understand my skills and my strengths and weaknesses. My interview with my partner went well, we were both prepared and overly excited as you feel when you really care. I realize that I was feeling a bit tense and think I need to work on it relaxing more to do a better performance according to my real possibilities. From my point of view this course helped me to understand that I need more confidence in myself, because self-confidence is not a personality trait it is also a skill to acquire and that I need to prove all the skills, I received through my attendance in this course. In addition to make myself employable I need to improve my businesses such as public speaking and academic writing. Although I already have the chance to work in Health and Social Care and progress to deputy manager position. I realized how much this course has given me in terms of knowledge and how to apply it in my work so that I can further improve my skills and progress more in my career becoming a registered manager. My goal is to focus more on my education and continue my studies to achieve more understanding and knowledge how to be resolved the issues I can meet. How to lead a team as how to take decisions and solve problems continuing to develop and growing in my career and achieving my goals.
SWOT Diagram of strengths and weaknesses
My strengths:
· High organisational skills, perfectionist
· [bookmark: _Int_7LUkcz4j]Good time management 
· Ambitious 
· Excellent communication
· Good computer skills
· Multilingual –speak Bulgarian, Italian, English, Russian
· Problem solving and decision making 
· Leadership   
My weaknesses:
· Overworking 
· Lack of feedback
· Limited education (yet)

The skills I need for my Career job
For my career job I need to be able to motivate the others, strong leadership, to learn how to think strategically and to be able to develop my care organisation, to improve my project management and organisational skills. Of course, experience plays a significant role, so experience gained plus knowledge is the perfect combination for success and satisfaction in one’s personal life and career.



My PDP Plan – Action 

	To be 
developed
	Expected
goals
	Actions I will
make
	Success
criteria
	Application
	Deadline

	
Public 
Speaking 
	
Overcome 
nervousness
	
Train at the university, 
Practice at work and 
With friends
	
Able to speak 
Confidently
In front of
Crowd 
	
For presentations working meetings and
reporting
	
2023

	
Good 
Project 
Management 
	
Set realistic 
Expectations
Develop a
Communication plan
Use project management skills
	
Continuing my studies, focus 
on project 
Management 
Skills
Time 
Management 
	
Able to
Manage better the 
Current 
Load of 
tasks
	
Personal
contribute 
Faster 
achievements of work
Assigment 
	
10/2023

	
[bookmark: _Int_n3HFFxUp]Develop my 
Care 
Organisation 
	
People 
Skills and excellent 
Communication
Leadership and 
Independence 
	
Learn to listen more,
Respect cultural differences,
[bookmark: _Int_GQko1ZQ2]Identify my 
Strengths and 
Weaknesses,
Learn more 
What I can 
control 
	
All my projects and tasks to be 
Completed on time,
Meeting 
all the 
Business
Requirements 

	
Plan for the
day ahead,
Identify the 
right tools for the job/
Tasks
Be successful to completing my task on 
time

	
2023

	
Job 
position
	
Registered
manager
	
Work harder,
Improve skills,
Continuing 
My learning and development  

	
Leadership,
Problem 
Solving,
Adaptability

	
To be resilient,
Good 
Communicator, teamwork
And interpersonal
skills
	
1/2024











Conclusion


This essay has discussed three key areas regarding all aspects and importance of Employability, my personal reflection on the interview role play which we conducted in class and the Career development and action plan including my career from now to the near future applying what I learned and achieving my goals. Reflecting on my development professionally and personally before starting this course until now I can say that I am happy with my choice, and I will continue my studies here because it motivates me to progress in my work and to be a happy person.
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Interview questions for Gyilten Harla:

1. Can you please tell me about yourself?
2. What are your strengths?
3. What are your weaknesses?
4. Why do you want to become a care assistant?
5. What motivated you?
6. Would you like to ask me any questions?
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Job application form

Application for [job title] - Health Care Assistent
Your details

Name: Gyulten Harla

Education and training

Please give details:

June 2022-May 2023 UWTSD. London/UK

Qualifications

Please give details:

September 2002- June 2006 High School - Borino/Bulgaria

February 2022- Level 3 Supervising Food Safety and Hygiene —London/UK
December 2022- Fire Safety Training/Brighton

December2022- Level 1 Safeguarding Adults at Risk/Brighton





image3.png
Employment history
Your current or most recent employer

Name of employer: Princes Royal Hospital (NHS)

Job title: Housekeeping Assistant

Length of time with employer: 37.5 hours a week
Reason for leaving: To work as a healthcare assistant

Duties:

Dusting and cleaning the bays and side rooms

Cleaning and disinfecting the toilets
Moping the corridors

Emptying the bins in the rooms and toilets

Previous employers

Please tell us about other jobs you have done and about the skills you used or
learned in those jobs.

Freelance chef (self-employed)
Skills:

Multitasking time management skills
Teamwork skills

Organization skills

Leadership skills
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Supporting statement

Please tell us why you applied for this job and why you think you are the best
person for the job.

I applied for this job because I think I will:

make a difference to the lives of the people I will support directly
support a better-quality future for the elderly or patients

be a part of the medical team in the hospital

provide person centred care to patients and elderly people
promote positive mental/physical/nutritional health with patients

I think I am the best person for the job because:

I am good at organizing things and managing my time effectively.

I possess good communication skills that can help me interact successfully
with patients.

I am also flexible and can adapt to new environments easily I am open to
learning new things, which will help me learn how to help patients in an
appropriate way.

Right to work in the UK
Do you need a work permit to work in the UK? Yes / No
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References

Please give the names and contact details of 2 people who we can ask to give
you a reference. We may ask them before an employment offer is made. We will
not ask your current employer until we get your permission.

Declaration

I confirm that to the best of my knowledge the information I have provided on
this form is correct and I accept that providing deliberately false information
could result in my dismissal.

Name:

Signature:

Date:
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