Request for Access to the SITS Student Record System or Portal
This form should either be completed electronically using Adobe Acrobat Reader, or if you wish to fill out the form by hand, please complete in BLOCK CAPITALS and use black ink. Please return the form to csproject@uwtsd.ac.uk
	DETAILS
	Employee Number
	702729

	
	Title
	Mrs

	
	Surname 
	James

	
	Forenames 
	Laura Jayne

	
	Job Title
	Lecturer and Coordinator 

	
	Telephone Number
	07530378257

	
	E-mail
	laura.james@uwtsd.ac.uk

	
	Network Login (if applicable)
	laura.james

	
	SITS Login (if applicable)
	

	
	Campus / Partner Institution
	Newport and Cardiff

	
	School or Unit
	Swansea Business School

	
	Faculty (if applicable)
	Faculty of Business and Management

	
	Please indicate your staff group:

	
	Academic Staff
	X
	Academic Related Staff
	
	Support Staff
	

	
	Indicate which system(s) you require access to:
(If you require access to the MyTSD Portal Admissions or Module Results Entry please complete second page of this form)

	
	SITS Client (normally, Registry and IT&S only)    
	
	MyTSD Portal
	
	MyTSD Portal Admissions
	
	MyTSD Portal Module Results Entry
	

	
	Line Manager’s Name
	Margaret Inman

	
	Line Manager’s E-mail address
	margaret.inman@uwtsd.ac.uk


	
	DECLARATION
	I require access to Individual personal data relating to prospective, current and past students of the Institution and I acknowledge that I have noted and understood the Data protection Regulations which relate to Individual Student Data. By signing this document, I declare that I will conform with these Regulations when making use of personal data, whether in paper or electronic form, relating to students that are at the University now, or have been here in the past, or will be in the future. I understand that this request for access will be forwarded to my line manager for authorisation.
I also understand that the University will deal with any breaches of these Regulations through its disciplinary processes.

	
	
Signature
Laura James
	
Date 03/10/2018

	REGISTRY USE

	Application completed and declaration signed
	

	
	Line Managers Authorisation received 
	

	
	User Account Created
	

	
	Log-in Details Communicated to staff member
	

	
	Actioned by
	
	Date
	

	MyTSD ADMISSIONS
	For Admissions Tutors Only

Please list the Programmes you require Admissions Access to.

	
	Code
	Level
	Title

	
	e.g.
CX69
	BA
	Physical Education

	
	
	Cert HE
	Skills for The Workplace

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	MyTSD MODULE RESULTS ENTRY
	
Please list the Modules you require Module Results Entry Access to:

	
	Module Code
	Title

	
	BMSK4001_NEW
	Academic and Employability Skills

	
	BMSK4001_CARD
	Academic and Employability SKills

	
	
	

	
	BMSK4002_NEW
	Effective Team-working and Communication

	
	BMSK4002_CARD
	Effective Team-working and Communication

	
	
	

	
	BMSK4003_NEW
	Digital Skills and Research Methods

	
	BMSK4003_CARD
	Digital Skills and research Methods

	
	BMSK4006_CARD
	Managing Enterprise in the 21st Century

	
	BMSK4004_NEW
	Problem Solving and Decision Making

	
	BMSK4004_CARD
	Problem Solving and Decision Making

	
	BMSK4005_NEW
	Professional Career Development

	
	BMSK4005_CARD
	Professional Career Development

	
	BMSK4006_NEW
	Managing Enterprise in the 21st Century



Cais am Fynediad I System Cofnodion Myfyrwyr SITS neu Borth
Dylid llenwi’r ffurflen hon naill ai ar ffurf electronig gan defnyddio Adobe Acrobat Reader, neu pe hoffech chi lenwi’r ffurflen â llaw, llenwch hi mewn PRIFLYTHRENNAU a defnyddio inc du. Dychwelwch y ffurflen i csproject@uwtsd.ac.uk
	MANYLION
	Rhif Gweithiwr
	

	
	Teitl
	

	
	Cyfenw
	

	
	Enw (au) Cyntaf
	

	
	Teitl Swydd
	

	
	Rhif Ffôn
	

	
	E-bost
	

	
	Mewngofnod i’r Rhwydwaith (os yw’n berthnasol)
	

	
	Mewngofnod SITS (os yw’n berthnasol)
	

	
	Campws / Partner
	

	
	Ysgol neu Uned
	

	
	Cyfadran (os yw’n berthnasol)
	

	
	Dewiswch eich grŵp staff:

	
	Academaidd
	
	Cysylltiedig Academaidd
	
	Staff Cefnogi
	

	
	Nodwch y system y mae angen mynediad iddi:
(Os oes angen mynediad ar gyfer Porth MTSD Derbyniadau neu Cofnodi canlyniad modiwl cwblhewch yr ail dudalen o’r ffurflen hon)

	
	SITS Client (fel arfer, y Gofrestrfa ac IT&S un unig)
	
	Porth MyTSD
	
	Porth MyTSD Derbyniadau
	
	Porth MyTSD ar gyfer Cofnodi canlyniad modiwl
	

	
	Enw Rheolwr Llinell
	

	
	Cyfeiriad E-bost Rheolwr Llinell
	


	
	DATGANIAD
	Mae angen fynediad arnaf i ddata personol sy’n ymwneud â ddarpar myfyrwyr, myfyrwyr a myfyrwyr blaenorol unigol o’r Brifysgol ac rwyf yn cydnabod fy mod wedi nodi a deall y Rheoliadau Gwarchod data sy’n berthnasol i ddata Myfyrwyr Unigol.  Trwy arwyddo’r ddogfen hon, rwyf yn cadarnhau y byddaf yn cydymffurfio â’r Rheoliadau hyn, wrth wneud defnydd o ddata personol, boed ar ffurf papur neu electronaidd, sy’n ymwneud â myfyrwyr sydd yn y Brifysgol yn awr, neud sydd wedi bod yma yn y gorffennol, neu sydd i ddod yma yn y dyfodol.  Rwy’n deall y bydd y cais hwn am fynediad yn cael ei danfon at fy rheolwr llinell am awdurdodiad. 
Rwyf hefyd yn deall y bydd y Brifysgol yn delio â diffyg cydymffurfio â’r Rheoliadau hyn trwy ei phrosesau disgyblu.

	
	
Arwyddwyd
	
Dyddiad

	Y GOFRESTRFA
	Application completed and declaration signed
	

	
	Line Managers Authorisation received 
	

	
	User Account Created
	

	
	Log-in Details Communicated to staff member
	

	
	Actioned by
	
	Date
	

	MyTSD DERBYNIADAU
	Ar gyfer Tiwtoriaid Derbyniadau Yn Unig

Rhestrwch y Rhaglenni sydd angen mynediad derbyniadau arnoch:

	
	Côd
	Lefel
	Teitl

	
	e.e.
39G2
	BA
	Addysg a Gofal Blynyddoedd Cynnar

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	MyTSD COFNODI CANLYNIAF MODIWL
	
Rhestrwch y modylau sydd angen mynediad i gofnodi canlyniad modiwl arnoch:

	
	Côd y Modiwl
	Teitl

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



