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Fundamentally, the reflective account assesses my educational encounters associated with the module of Academic Skills. Most importantly, the main focus of the report is on three important skills: time management, note-taking, and written communication. An academic reflective account helps to underline strong points, potential for refinement, and the implications on educational and personal development (Li, 2021). By highlighting encounters within the class, such as discussions, quizzes, exercises, and others, the report’s purpose is to showcase the way these abilities contributed to the improvement of my capacity to triumph in the academic landscape.
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Essentially, time management is an important ability I refined throughout the module. At first, finding an equilibrium between personal and social life and the educational promises was difficult. While preparing for Task 1, the quiz, I was quite nervous. Hence, to ensure improvement, I got involved with a Journal’s article, named “The Relevance of Time Management in Academic Achievement: A Critical Review of the Literature” by Ghafar (2023). Most importantly, the journal is the “International Journal of Applied and Scientific Research”. This paper delves into the implications of time management on learners’ productivity (Ghafar, 2023)
Overall, I opted for the paper because of its latest information and the concentration on student-centric tactics. This phenomenon is suggested by the educational databases. Moreover, the paper’s empirical measure, associated with the questionnaire of the educational institute’s learners, guarantees viability. Overall, the paper launched short-term plans, including prioritising everyday responsibility and prolonged objective establishment (Ghafar, 2023). 
Subsequently, the article enhanced my understanding by offering hands-on equipment, such as to-do lists. To finish my quizzes in the module properly, I leveraged short-term plans to distribute particulate time slots for reviewing the study materials, understanding the academic integrity subject matters, and improving my overall productivity and focus. 
At present, I can implement these abilities throughout the module, such as classroom discussions and activities, by developing everyday routines, leveraging applications such as Google Calendar. To complete my tests on time, I used temporary planning to allocate my time for memorising and doing my reports. This guaranteed meeting the deadline while maintaining a calm demeanour (McConalogue, 2019).
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Most importantly, note-taking is an ability that I triumphantly enhanced while doing Task 2, which is the exercises. This phenomenon included unravelling and paraphrasing data from textual information. In the early days, my notes highlighted unstructured forms. This significantly affected the capacity to revise properly (Li, 2021). To overcome the obstacles, I was recommended by a peer to study the book “Study Skills for International Postgraduates” by Martin Davies. The book provides contemporary note-taking approaches for educational triumph (Davies, 2022).
I chose the novel since it was published in recent years and highlights a connection with university learners. Moreover, I discovered the book, after my peer’s suggestion, in my university’s library. The book concentrates on approaches, such as the Cornell method and digitalised equipment. This helped me create a correlation with the module’s goal. Overall, Davies's (2022) focus on proactive note-taking, including making a summary of important aspects and leveraging visualisation, supported me in organising data efficiently. Subsequently, the author highlighted smartphone applications, such as Notion for digitalised note maintenance.
Moreover, the book influenced my classroom discussions on academic integrity by allowing standardised note-taking while writing down the information provided by the instructions. For the activity in Task 2, I implemented the Cornell approach. Hence, it helped to arrange the data properly, emphasising greater details and briefs (Asaly-Zetawi and Lipka, 2019).
I now use these skills in other modules by employing Notion to categorise lecture notes. For instance, I create digital mind maps for business concepts, aiding essay planning. This systematic approach has improved my ability to synthesise information and produce coherent arguments.
At present, I can leverage the ability in different modules by integrating the application, Notion, to summarise the lecturer’s information. For example, I developed a digital-based mind-mapping strategy to remember organisational models, assisting in report writing. Overall, the standardised measure will help in improving the capacity to retain data and come up with coordinated knowledge (Bora, 2023).
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Throughout this module, academic writing is a vital ability I honed by indulging in the Task 2 exercise and classroom actions. This phenomenon necessitated transparent citations in writing. At first, my writing skills underscored limitations in structural format and referencing style. Hence, to enhance my capacity further, I went through the academic database and found the book by Jeanne Godfrey – “Writing for University”. This book highlights the academic written communication standards as practised by university students (Godfrey, 2022)
The book significantly impacted my learning by clarifying academic standards. For Task 2, I applied Godfrey’s advice on topic sentences and evidence integration, producing a well-organised paragraph. Classroom discussions on referencing, combined with the book’s Harvard style examples, improved my citation accuracy for Task 3.
I now apply these skills in other modules by structuring essays with clear introductions, arguments, and conclusions. For example, in a recent business essay, I used Harvard referencing to cite sources accurately, enhancing credibility. This skill has boosted my confidence in producing professional academic work and prepared me for future assessments requiring rigorous standards.
I opted for the source due to its student-centric measure. I got the source from one of my lecturers. The phenomenon highlights transparent information of report-based outline, citation guidelines, and preventing any form of plagiarism. Moreover, the module’s demands of Harvard referencing are in alignment with the book’s focus on different referencing styles and conventions. Aside from that, Godfrey’s (2022) focus on bringing forth data and incorporating other people’s intellectual property with proper citations improved my capacity to write properly and avoid academic misconduct.
Overall, the source considerably affected my understanding by comprehending the educational conventions. When it comes to the classroom activities of Task 2, I implemented the author’s learnings on topic-based information and proof incorporation. On top of that, discussions within classrooms regarding citations, in combination with the source’s Harvard referencing conventions, are enhanced by the ability to give proper credit to other people’s intellectual property.
Subsequently, at present, I can implement the abilities throughout different modules by outlining reports with a transparent structure, including an introduction and conclusions. For instance, in a current organisational report, I leveraged the Harvard form of citations to reference my work. This significantly improved the reliability of the report. Overall, the ability improves self-esteem in coming up with expert educational work (Khazaal, 2019). 
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In conclusion, the reflective account structured the advancement associated with skills, such as time management, note-taking, and academic writing. The report highlights three important latest sources, including books and journal articles, to improve the skill set. Overall, the sources helped in enhancing the educational output and personal development.
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