
PROFESSIONAL CARER DEVLOPMENT
By Papia Russell


Executive Summary

This report aims to draw reflection from experience develop from the learning from professional career development module studied at class. 
The purpose of this report will be assessed to showing my own development during this journey and how I have managed to develop new and existing skills and the extent to which I understand myself and my learning. 
The report analysis will be well designed to cover the different stages and will be made with suitable research, theory and models that would be act as supporting evidence accumulated from the module.
This report will also look at what the recruitment process is for a primary teaching role. It will break down the process and what can be expected from start to finish.
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Introduction

Professional development is important because it certify you continue to be efficient in your profession. It is an extant process and ongoing throughout a professional career. Continuing professional development helps you become more effective in the workplace. Professional development helps you to improve your career and progress you to new position where you can lead, manage, influence and mentor others. (Continue professional development, 2014). 
To be successful in the role and make you eligible to apply for a job you need to show a mix of employability skills. Employability skills are the foundation part of your career development building. Good interpersonal skills entitle you to make a decision, manage your time efficiently, take responsibility, problem solving, critical thinking, become strong communicator for the organisation and work effectively with other employees. ( Skills you need, 2011)
Communication skill show leadership skills, it is how you present yourself to your audience. It could be verbal communication or non-verbal communication. You need to be loud and clear when getting your massages across. You need to be think about your body language and how it can be read by your audience. Employers will always look for a presentable person who has good communication skills, good communicators generally prove to be good leader. (Communication theory , 2018).
Time management is an essential skill for success at work and in general life. It is the ability to control our use of time to such an extent that we are able to plan and manage what we do without undue stress or tension. Time management skills show how you an individual looks at the task in hand, how you break the task down and prioritise each section. What kind of planning you are carryout and a vital part of time management is how you perform under pressure, this will show the employer how reliable and efficient you are. (Morgan, P 2017).
A process of searching prospective employees and stimulating them to apply jobs in an organisation. For example, identification of existing sources of applicants and developing them. Also, certain of new sources of applications, stimulating the candidates to apply for jobs in an organisation and striking a balance between internal and external source. Selection is a process of ascertaining the qualifications, experiences, skills, and knowledge skills of an applicant with a review to appraising his/ her suitability to a job appraising. (Torrington et al, 2005).


























Findings

Part 1. Reflection of the learning journey.
Two learning styles applied to me: 
Each of us has our own learning style. Learning is an Individual process unique to each and every one and as individuals we tend to prefer different learning methods.
What is SWOT Analysis: SWOT analysis is a strategic planning technique used to help a person or organisation identify the Strengths, Weaknesses, Opportunities, and Threats related to business competition or project planning. It is intended to specify the objectives of the business. ( Mind Tools Essential Skills For An Excellent Career ,2018) 


Personal SWOT:
Strengths:
I am an extremely focused individual who will always push myself to achieve my goals. Persistent in what I am doing until I feel I have done what was require of me to a high standard. I like to plan things out and I will do everything possible to stick to the time line and the plan. My main goal is to work with children in the highest position possible, over the past few years I have been taking steps towards that goal. I have qualifications in childcare and health and safety amongst others which is giving me a grounding and a solid foundation. People I work with or have worked with will always tell you, that I am good organiser who always like to have a major input in the task in hand. (Mind Tools Essential Skills For An Excellent Career ,2018)
Team player with leadership skills. I am proud of a lot of my achievements but the main one is while studying I have been able to bring up three beautiful children, proving to me that I can manage and work around anything to achieve my goals. It is very important to stay focused, always remember what I am doing all this for. I am an understanding person who is always willing to learn. (Mind Tools Essential Skills For An Excellent Career ,2018)

Weaknesses:
I need to build on my confidence levels which are very low, though I have self-belief when it comes to working in a crowded place or forward my plans to people I do not know already I can be quite hesitant. I know that is down to lack of practice and will change in due time with more practice.  People around me will tell you I stress too much and sometimes, I should just take a deep breath and step back a little. Educationally I am learning and progressing my skills but one area I think I have a weakness is putting my thoughts and plans in writing but again I know this and am doing my best to solve this. Though my family are my strength I know I always have to plan and work around everything this sometimes will mean I have to take more slower steps towards my goals. (Mind Tools Essential Skills For An Excellent Career ,2018)

Opportunities:
My industry will always have plenty of opportunities simply due to the fact working with children there will always be a job where ever you go in the world. I have people I worked with also family members who work in a variety of roles working with children, so whenever I need advice or guidance that support is always there. One area I would like to focus on is children’s technology, I feel there is an opportunity to do something different and speak in a language the children will appreciate and take interest in learning, this I feel is missing in a lot of childcare but in this day and age, is very important. (Mind Tools Essential Skills For An Excellent Career ,2018)
Threats:
There is not what you call direct threats in my industry due to the fact the children will always require care and guidance. Outside influence could prove to be a threat such us my personal family life might change, I might be involved in a life changing accident or maybe my partner. Such issues can arise in life and cannot be helped.
Other thing that could be a threat unless kept in check is technology knowledge and keeping up to date with the latest tech. (Mind Tools Essential Skills For An Excellent Career ,2018)

Personal GOMAD

My personal goal is to get a job in the teaching field, the reasons why I am choosing this as I am working in a play group and I have the qualification NVQ L2 in early years. To gain relevant skills that a required to achieve my goal I will need a minimum of Diploma if I would like to teach primary school. Other reasons why I am doing this is for a better life for me and my family, I like working with children and that fact I will be improving myself in areas such a communication and my confidence, getting that self-satisfaction. (GO MAD Thinking, 2018)
I need to stay focused and, on the plan, take notes be prepared at all times. Break my studies down to manageable tasks and making sure of prioritising which tasks needs more urgent attention, making sure I keep to deadlines. (GO MAD Thinking 2018)
I have the self-belief in my ability to work with children/pupils and other adults, I know I am hard working, patinate, motivated and will do whatever is required to a high standard. I have worked with some extent of challenging behaviour and I know I can with in that area if required. Always willing to learn/teach and better myself and others around me. (GO MAD Thinking 2018)
I will face many personal responsibilities during to achieve my goal , such as attending teaching Diploma course on time, revision for tests. I need to improve on my reading and writing skills, studying the mistakes I am making and learning from them. (GO MAD Thinking 2018)
I have a good network of people around me, who will always help and guide me during each stage be it my colleague’s, teachers or my family. (GO MAD Thinking 2018)
Finally, to stay on top of what I am doing I will need to keep eye on my progression at each stage, look at the results and take action accordingly. I will be extremely proud of my achievements if I am able to complete teaching Diploma course and get good results. (GO MAD Thinking 2018)
After completing Honey and Mumford’s (1992) learning style questionnaire, my highest score was reflectors and second highest score was theorists. This indicate that my strengths and learning styles are those two reflector and theorist and my weakness are as activists who do not review learning achievements and opportunities and prefer solitary work and pragmatist learning style. In addition, my personal results of Honey and Mumford’s (1992) learning survey point out that I like watching and thinking rather than be doing which effectively indicate that I am a theorist style learner more than the reflector learner. Additionally, learning styles can be developed to expand the variety skills obtained for learning purposes. (Honey and Mumford’s 1992)
It is an individual distinctive approach to learning based on strength, weakness and preference with a mixer of various learning style. I carried out VARK learning style online questionnaires and the best score come out the way I learn as visual and verbal learner. Visual learners learn better with physical rather than explanation word. (VARK2018)
My last result was reflective learning and I think this is a very fair assessment of the way I learn as I am more into the critical analysis of a subject or concept. I prefer studying on my own rather than in a group and thinking things thoroughly first on my own. (ukessays, 2018)
The view that learning styles are a dynamic process are shared by Kolb(1984)who stated that learning is not a fixed trait and changes slightly from situation to situation and Honey and Mumford’s (2000) who believe that learning style can be adapted to suit the circumstance. (ukessays, 2018) 







Personal Development Plan for at least one key learning objective.
My key learning objective is to gather the necessary qualifications to work with children as a teacher. Next step is to complete teaching diploma course with good marks and gathering more knowledge.
As it has been pointed out to me that my style of learning (according to Honey and   Mumford’s learning style) is a Theorist which tells me that I need to take time to take in information, prefer to read lots of materiel, think about something before applying it. As the course is already broken down into two modules, which is further broken down in reports, coursework and presentations for each module. My personal development plan needs to be to break each of these parts of the modules into smaller sections, set a plan and a timetable, doing regular self-assessments and very important is also to get feedbacks to my work at regular intervals, taking action as required. The key to effective formal feedback is to have a process and manage it. (Honey and Mumford’s 1992) 
As my desired role is to become a teacher, I would like to get more practice doing presentations, writing reports, get involved in group discussions. The main reason being is to build my self-confidence, be comfortable in these scenarios, where I will have to talk to an audience, guide them and show authority. Developing in other areas are going to be important to, such as my communications skills, verbal and non-verbal. (Communication theory, 2018)
Also getting an idea how to break larger projects down to manageable task, how to prioritise the task in hand is vital. For me these are the goals and the main objectives from this course, to improve myself, better my understanding and knowledge of key skills that are required in the work place. Make myself a more rounded, confident individual who can adapt and manage any task that are set. (Skills you need, 2018)










Part 2. Recruiting and selection process for a job.
We will be looking at a primary school teacher (in Wales) job application process in this section. This will help me personally in my research and understanding as to what is required and what the whole process is. As this is my personal ambition to become a teacher.

Recruitment Process.
Job description.
A career as a primary school teacher offers you the chance to teach the basics in a variety of subjects and to get pupils into learning for their future.
Primary school teachers support, observe and record the progress of pupils aged 7 to 11. Teaching the national curriculum, you will plan lessons in order to meet the set objectives, with the aim of encouraging the pupils to take interest into learning. (Sage Advice,2018)
Teachers must keep up to date with any developments, new resources, methods and national objectives. They will be required to work with other teachers, parents and carers in order to make sure the objectives are met. (Sage Advice, 2018)
Responsibilities.
Being a primary school teacher, you will require to do the following:
Plan and deliver lessons to the class working to the objectives that are set in the national curriculum.
Marking work, give feedback and keep records of pupil's progress and how they developing.
Select and use a range of different learning resources and equipment.
Making sure keeping the atmosphere in the class is good, handling misbehaviour in the correct way.
Supporting pupils on an individual basis through academic or personal difficulties.
communicate with parents and carers over pupils' progress and participate in teacher’s meetings, parents' evenings and whole school training events.
supervise and support the work of teaching assistants, trainee teachers and newly qualified teachers.
Up to date teacher training. (Job Responsibilities, 2018)


Salary.
Newly qualified teachers Wales start on the main pay range, which rises incrementally from £22,467 to £33,160.
Working hours.
Thirty-nine weeks of the year are allocated for teaching but teachers often use time within the 13 weeks’ holiday for marking, planning and preparing. Hours vary between schools but are usually from 8.30am until 3.30 or 4pm. Most teachers are in school before the school day starts and remain after school is finished. Marking and preparation are usually done at home. They often teach five periods a day. (Job Profile, 2018)

A typical personal specification for a primary school teacher:

	Essential	Desirable
Qualifications	Qualified Teacher status.	Evidence of continuous INSET and commitment to further professional development.
Experience	The Class Teacher should have experience of: teaching at Key Stage 2 especially Years 5 & 6.	In addition, the Class Teacher might have experience of:	Teaching across the whole Primary age range.	Working in partnership with parents. 	Working in a Church School. Teaching mixed classes.
Knowledge and understanding	The Class Teacher should have knowledge and understanding of: 	The theory and practice of providing effectively for the individual needs of all children (e.g. classroom organisation and learning strategies). 	Statutory National Curriculum requirements at the appropriate key stage. The monitoring, assessment, recording and reporting of pupil’s progress. 	The statutory requirements of legislation concerning Equal Opportunities, Health & Safety, SEND and Safeguarding Children. 	The positive links necessary within school and with all its stakeholders.	Effective teaching and learning styles.	In addition, the Class Teacher might also have knowledge and understanding of: 	The preparation and administration of statutory National Curriculum tests. The links between schools, especially partner schools.
Skills	The Class Teacher will be able to: 	Promote the school’s aims positively and use effective strategies to monitor motivation and morale.	Develop good personal relationships within a team.         Establish and develop close relationships with parents, governors and the community. 	Communicate effectively (both orally and in writing) to a variety of audiences. Create a happy, challenging and effective learning environment.	In addition, the Class Teacher might also be able to: 	Develop strategies for creating community links.
Personal characteristics	Approachable Committed. Enthusiastic Able to motivate self and others. Calm under pressure. 	Well organised.	Work in a team.	

 
(Ask Teacher Job, 2018)





APPLICATION FORM FOR TEACHING POST



Applicants, please note:


If the advertisement states that electronic applications will be accepted, the Application Form should be emailed to the dedicated email address provided in the advertisement and only to that address. 

If applications are required to be submitted by post, the Application Form must be sent to the Chairperson’s address as specified in the advertisement.


The completed form must arrive at the dedicated email address/specified postal address on or before the date and time stated in the advertisement. Late applications will neither be accepted nor considered.


Canvassing will disqualify.


If completing this form in handwriting, please use black ink.




	The successful candidate will be required to present original documents in relation to teaching/other qualifications prior to appointment.  

   
Office use only	Received by:	Date:	Time:


APPLICANT’S PERSONAL DETAILS
Name (as per Teaching Council Register)	
Correspondence Address	Mobile Phone No	
	Landline No	
	E-mail Address (please print clearly if completing in handwritten format)	
QUALIFICATION TO TEACH AT PRIMARY LEVEL
Qualification(s)	Awarding University,	College or Institute	Final results received:	Day/Month/Year
			
TEACHING COUNCIL REGISTRATION
Registration Number __________________		Registered under Regulation (please tick as appropriate): 	Regulation 2 (Primary) 							Regulation 3 (Montessori and Other Categories) 			  	Regulation 4 (Post-primary)						Regulation 5 (Further Education) 							Registration Status: 	Full 			Conditional  		If conditional, please state the condition(s) and the date by which each condition must be met:		Condition 1:_________________________________ Expiry Date: _____________
		Condition 2:_________________________________ Expiry Date: _____________			Condition 3:_________________________________ Expiry Date: _____________			Pending: If pending, please state the date of submission of application:_________________			Have you completed the registration condition of Probation?  Yes 	   No 		If Yes in what setting?        Mainstream                  Restricted    	


DETAILS OF ACADEMIC QUALIFICATIONS – MOST RECENT FIRST	INCLUDE UNDER-GRADUATE & POST-GRADUATE QUALIFICATIONS.  PLEASE INCLUDE ANY QUALIFICATIONS IN SPECIAL EDUCATION, IF APPLICABLE.  THE SUCCESSFUL CANDIDATE WILL BE ASKED TO PRESENT ORIGINAL DOCUMENTS.
Qualification & Grade	Awarding University, College or Institute	Length of Course	Final results received:	Day/Month/Year
						


TEACHING EXPERIENCE – MOST RECENT FIRST (IF NECESSARY EXPAND THE SECTION OR USE ADDITIONAL PAGES IF COMPLETING IN HANDWRITTEN FORMAT).	*IF NEWLY QUALIFIED, PLEASE GO TO NEXT PAGE
School Name & Address	Date(s) of service in the school	Position(s) held	Dates in each Position
					From:	To:
POST(S) OF RESPONSIBILITY HELD (IF ANY) – MOST RECENT FIRST
School Name	Address	Position(s) held	Dates
				From:	To:



*IF NEWLY QUALIFIED PLEASE INSERT TEACHING PRACTICE GRADES – MOST RECENT FIRST
School Name	Address	Class taught	Dates	Grade
					From:	To:	


ADDITIONAL QUALIFICATIONS E.G. ICT, CERTIFICATE TO TEACH RELIGION (IF APPLICABLE)
College(s)	Qualification and Year	Modules Studied
				


	OTHER RELEVANT, NON-ACCREDITED COURSES – MOST RECENT FIRST	
	


AREAS OF SPECIAL INTEREST – CURRICULAR/OTHER
Area	Expertise/Experience/Specialism undertaken in College
			


OTHER RELEVANT EMPLOYMENT EXPERIENCE – MOST RECENT FIRST
Employer/Project	Position	Duties	Dates	Grade
				From:	To:	



PLEASE INDICATE HOW YOU THINK YOUR EXPERIENCE/SKILL(S) CAN ASSIST IN THIS PARTICULAR POST	NOT MORE THAN 150 WORDS
		
PLEASE INDICATE HOW YOU THINK YOU CAN CONTRIBUTE TO THE ETHOS AND SUCCESS OF THIS SCHOOL	NOT MORE THAN 150 WORDS
		


ADDITIONAL INFORMATION (NOT ALREADY MENTIONED) TO SUPPORT YOUR APPLICATION	NOT MORE THAN 150 WORDS
		


NAMES & CONTACT DETAILS OF REFEREES*
	Referee 1		Referee 2
Name		Name	
Role		Role	
Address					Address	
Work Tel Number		Work Tel Number	
Home Tel Number		Home Tel Number	
Mobile No		Mobile No	
	Referee 3		Referee 4
Name		Name	
Role		Role	
Address				Address	
Work Tel Number		Work Tel Number	
Home Tel Number		Home Tel Number	
Mobile No		Mobile No	


*Please Note:
Only those referees who know you in a professional capacity should be included. At least *three names should be provided.
Close relatives and friends should not be listed as referees.
As it is probable that referees will have to be contacted outside of school times, it is crucial that phone numbers (preferably mobile numbers) outside of working hours, are given.
If the current employer (where applicable) is not named as a referee, the Selection Board reserves the right to seek a reference from the current employer.
The Selection Board in its sole discretion will determine the suitability of any reference. The Selection Board further reserves the right to seek from a candidate the names of additional referees.
I hereby declare that all the particulars furnished on this application form are true and correct to the best of my knowledge and that I am aware of the qualifications, requirements and particulars for this post, as set out in the advertisement and other relevant documentation.
Signature ____________________________                           Date _____________________



(https://targetjobs.co.uk, 2018)






What to look for in a covering letter and a CV.
A CV should be a summary of your education, teaching experience, skills and achievement, interests and referees. A cover letter is expanding on details you have mentioned in your CV and may include some of the same information as a personal statement. (Target jobs, 2018)

Relevant qualifications for this teaching post. 
Look at what previous experience they have in this role.
How they come across the covering letter, their enthusiasm, willingness to learn.
Communication skills.
What the candidate thinks puts them ahead of the other applicants.
What do they bring to the school that will help the school.
Ideas and relevant knowledge.
Good references. (Target Jobs, 2018)
















A typical CV for this role might look like this:

(https://www.myperfectcv.co.uk/cv-examples/primary-school-teacher-cv-sample/)
From the CV and the cover letter the applicant should show personality, individuality and a good understanding of what is required of them in this particular job role. The formatting and clear structure will show non-verbal communication skills.



Interview.
Below are some questions that are generally asked in an interview:
• Why do we teach x in schools?
This is where the candidate will be given an opportunity to show their knowledge and should point out the positive aspects of teaching a particular subject.
• Can you tell me about a successful behaviour management strategy you have used in the past that helped engage a pupil or group of pupils?
This is where the candidate can refer to theoretical process with personal adaptations.
• Why do you want to work in this school?
Candidate needs to show they have done good levels of research into what the school stands for, how it operates, even previous visits to the school will show the level of commitment.
• What are the key qualities and skills that students look for in teachers?
Show an understanding of what the pupil’s look for, authority, sense of humour and leadership.
• If we decided not to appoint you, what would we be missing out on? (Career Advise, 2018)
This is simply asking the candidate for one last push to sell themselves.












Conclusion 
	
By doing this assignment I have learnt first a lot about my self and what is required as in personality and character. How to plan and process the plan, breaking down tasks into more achievable goals. Looking at learning styles such as SWOT and GOMAD I have looked at my strengths and weakness in black and white, though this might have seen obvious but until you see it in black and white you don’t take appropriate action to rectify the issues. (Morgan, P 2017)
As for recruitment process well, I chose the Teacher role to investigate in this section, the main reason being is that is my ambition, to become a teacher, so by looking at the whole process it has helped me to understand and see what is required. Makes me ready and teaches me what I can expect in my near future. (Morgan, P 2017)

Recommendations

I would have like to look into more learning style, its and interesting concept and teaches you a lot about yourself, even the styles I have looked at I would have like to expend on them with further research and exercises.
Given more time and more words to play with would have aloud me to expand on this report.  As a whole I can recommend this to anyone as it will teach them so many important facts about themselves and important processes.
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Appendices

Some of the research I had to do to find out my learning style.
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Personal SWOT Analysis
(use these prompts to help you)
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Peer pressure?
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Primary School Teacher CV Sample

[usith Caxton/2 Example Lane. Example City/07445
123456789/]ucy.caxionBexampiemall.co Uk

Professional Summary

|am a well orgarised and qualifisd primary feacher with a number of years teaching
experience behind me. | have WOrked n inner cify schooks as well os fnose in more rural
locafions and can adapt my Teaching sty fo sulf the nesds of diverse groups of chdren. |
have a passion for feaching and have achieved great key siage resulfsn ine past, helping
schools  have worked in fo gain outstanding Ofsted inspection resulfs on more than ore
occasion. n fhe course of my dufies | have organised many parent-feacher consultafions
NG various school s fo locafions such s feaires, rined casties and museurms.

Core Qualifications

BSc [Hons] degree in Psychology with a QTS quaification from Example Uriversty — 1998 fo
2001

Professional Quailifications

o or Traiing (TET)
'SEND legislafion’ rained
Complefed a course In Moving Numeracy Forward
® Drivers icense

Academic Qualifications

Alevess: Psychology (8], Sociology (8] and French [C) 9 GCSEs including English, Mathematios
nd Sciene.

Key Skills

Excellent ciassroom manager with the abiity 1o focus chilaren's mings on fhe fask ot
nona.

Carefullesson planner with he skik 1o keep all records presentable and up-fo-date.
Abilty 1o mentor newly qualisd teachers and fo ossist inem with classroom Guties.

Work Experience
Prmary School Teacher~ Lt Hadhom, Hers- September 2013 o present

@ Retrained with several computer packages o enable me fo teach chilren basic
compuing.

© Developed a menforing programme fo assist newer members of the feaching staff
overcome professional dfficufes.

 FU forward @ new system for parent consulfations in the classroom fo provide a more.
valuable fesdback pros

Primary School Teacher - Tofterinam, Norin London - September 2006 fo July 2013

Lioised with the heaafeacher fo organise & new procedure of maning work. using
lour coding and emoficons.

Organised several school ps for various year groups fo city farms and agricuttural

Sollsges, supporiing classroom learming about food produaion

Led on & project fo promote more parent-led upkesp of fhe school arounds and local

neighbourood.

References

References avaiable on request. This primary school teacher CV sample offers numerous
insights info how 10 Broduce G successiull witien smployment history. but ofhers focussing
on different sors of Jobs can be aecessed, 100. Anyone seeking new woring opportunies
ar alko refer 1o ihe foois and CV bulder at his websie for exira advics,
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6. You are about to purchase u new: ul:nn. Other than price, what would most influence your
decision?

a. the salesperson telling you what you want to know
6 reading the details about it.
() playing with the controls and listening (o it

d. it looks really smart and fashionable

7. Recall a time in your life when you learned how (o do something like playing a new board game. Try
10 avoid choosing a very physical skill, ¢.g. riding a bike. I learnt best by:

a. visual clues - pictures, diagrams, charts
written instructions.
¢. listening to somebody explaining it.
doing itor trying it.

8. You have an eye problem. I would prefer the doctor to:
a. tell me what is wrong.
show me a diagram of what is wrong.
C.use a model to show me what is wrong.

You are about to learn to use a new program on a computer. | would:

a. sit down at the keyboard and begin to experiment with the program'’s features.

read the manual which comes with the program
@ telephone a friend and ask questions about it.

10. You are staying in a hotel and have a rental car. You would like to visit friends whose
address/location you do not know. I would like them to:

draw me a map on paper.

b. tell me the directions.

¢. write down the directions (without a map).
collect me from the hotel in their car,

11, Apart from the price, what would most influence your decision to buy a particular textbook-?-

I have used a copy before.

b.a friend talking about it.
. quickly reading parts of it.
- d the way it looks is appealing.

ovie has arrived in town. What would most influence your decision to go (or not go)?
h radio review about i -
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Count the number of each of the VARK letters you have cireled to get your score for each VARK category
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Learning Styles Questionnaire

Name: PCLD\\ Q Z(LSSQU

This questionnaire is designed to find out your preferred learning style(s). Over the years you have
probably .developed learning "habits" that help you benefit more from some experiences than from
others. Since you are probably unaware of this, this questionnaire will help you pinpoint your learning
preferences so that you are in a better position to select learning experiences that suit your style and
having a greater understanding of those that suit the style of others.

This is an internationally proven tool designed by Peter Honey and Alan Mumford.

There is no time limit to this questionnaire. It will probably take you 10-15 minutes. The accuracy of
the results depends on how honest you can be. There are no right or wrong answers.

If you agree more than you disagree with a statement put a tick by it.
If you disagree more than you agree put a cross by it.
Be sure to mark each item with either a tick or cross.

1. | have strong beliefs about what is right and wrong, good and bad.
| often act without considering the possible consequences
. I tend to solve problems using a step-by-step approach

2

3

4. | believe that formal procedures and policies restrict people
5. | have a reputation for saying what | think, simply and directly
6

. | often find that actions based on feelings are as sound as those based on careful
thought and analysis

7. | like the sort of work where | have time for thorough preparation and implementation
8. | regularly question people about their basic assumptions

9. What matters most is whether something works in practice

10. | actively seek out new experiences

11. When | hear about a new idea or approach | immediately start working out how to
apply it in practice

12. | am keen on self discipline such as watching my diet, taking regular exercise, sticking
to a fixed routine, etc.

13. | take pride in doing a thorough job

SR UL T EEEY

141 get on best with logical, analytical people and less well with spontarieous, "irrational®

15, | take care over the interpretation of data available to me and avoid jumping to
- conclusions
to reach a decision carefully after weighing up many alternatives
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WY OF et 1he job done

B dRoumaona | ke wetstramht 1o the point
| et b have ditant, rather fomal relationships with people at work
1 Ive on the challenge of tacking something new and different
Loy indkowing, Entaneous people
| Pay matieulous attention to detall before coming to a conelusion
110t eimioult 1o produce Keas on impulse
| bakeve In coming o the paint immediately

| am careful not to P O conclugions too Quickly

S0 | prefer to have as many resources of information as possible « he more data to think
over the belter

SO Flippant people who don't take things serfously enough usually irritate moe

WY Qe \y

31 LRsten to other people's points of view belare putting my own forward

420 L tend to be open about how I'm feeling

S I diseussions | enjoy watehing the manoeuviings of the other participants

34 | preter to respond to events on a spontaneous, flexible basis rather than plan things out
n advance

38 | tend to be attracted to tochniques such as network analysis, flow charts, branching
programs, contingency planning, ete

36 [tworries ma if | have to rush out a plece of work to meet a tight deadline

37 |tend to judge people's ideas on thelr practical merits

38 Quiet, thoughtiul people tend ta make me feel uneasy

39 | olten gat iritated by people who want to rush things

40 Itis more Important to enjoy the prasent moment than ta think about the past or future

| think that decisions based on a thorough analysis of all the Information are sounde
than those based on intuition

- 42 ltend to bo a perfoctionist

lons | usually produca lots of spontaneous ideas
8 | put forward practical realistio ideays
| Nol, (ules are (here (o be broken
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52 1end to discuss specific things with people rather than engaging in social
54 1 ike people who approach things realistically rather than theoretically

54 In discussions | got impatient with irelevancies and digressions

55111 have a report o write | tend to produce lots of drafts before settiing on the final version
50 1 am keen to Iry things out lo sea if they work in practice

57 1 am keen to reach answers via a logical approach

58, | enjoy being the ona that talks a lot

59 In discussions | often find | am the realist, keeping people to the point and avoiding wild
spoeculations

60 | like to ponder many alternatives before making up my mind
61 In discussions with people | often find | am the most dispassionate and objective

62 In discussions I'm more likely to adopt a "low profile” than to take the lead and do most of
the talking

63 | like to ba able to relate current actions to a longer term bigger picture

64, When things go wrong | am happy to shrug it off and “put it down to experience”
65, | tand to reject wild, spontaneous ideas as being impractical

66. It's bast to think carefully before taking action

67 On balance | do the listening rather than the talking

68. | tend to be tough on people who find it difficult to adopt a logical approach
69. Most times | believe the end justifies the means

70. | don't mind hurting people's feelings so long as the job gets done

71. | find the formality of having specific objectives and plans stifling

72. 'm usually one of the people who puts life into a party

73 | do whatever is expedient to get the job done

74, | quickly get bored with methodical, detailed work

am keen on exploring the basic assumptions, principles and theories underpinning
hings and events
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sod llems. Simply Indicate on the lists below which items were ticked by circling the
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