Activity 1

· Name shouldn’t be in large, pink font
· Emojis/Emoticons should not be used
· Numerous fonts and/or colours should not be used
· Email address provided is unprofessional (setting up a new gmail address with your first and last name or a version of these is free and easy to do!)
· Punctuation like exclamation marks is unprofessional
· Numerous typos
· Personal statement is more about the person than what makes them a good fit for the job or what soft/hard skills they have
· Education (e.g. nursery, space camp, primary school) listed is irrelevant, should only be high school (at earliest), higher education, and any relevant degrees to the job
· Work history jumbled and not in date order
· Education history not in date order
· Work history has irrelevant jobs listed (e.g. chippie)
· Work history has no details listed to explain responsibilities
· 2020- ‘NOW!’ should be 2020- Present

Activity 2

answers with explanations:
1. False: A CV does not need to include your complete home address. A city and country, or just the city can suffice, especially in today's digital age where detailed addresses are less critical for initial screening.
2. False: Listing hobbies and interests can be beneficial if they are relevant to the job or demonstrate valuable skills or qualities, such as teamwork or leadership.
3. True: A CV should be tailored to the specific job you are applying for. Customizing your CV to highlight relevant experience and skills increases your chances of standing out to potential employers.
4. True: Including a professional profile or summary at the beginning of your CV can be beneficial. It provides a brief overview of your qualifications and career goals, helping employers quickly understand your value.
5. False: Using a variety of fonts and colors can make your CV look unprofessional. It's best to use a clean, simple format with a standard font to ensure readability.
6. False: You do not need to include references directly on your CV. It's common practice to provide references upon request rather than listing them on the CV itself.
7. True: Your CV should include a detailed work history in reverse chronological order, starting with your most recent job. This format helps employers quickly see your most recent and relevant experience.
8. False: Including a photograph of yourself is not necessary on a CV, and in some countries, it is discouraged to avoid potential biases during the hiring process.
9. True: Your CV should highlight your achievements rather than just listing your job duties. Quantifying accomplishments with specific results or metrics makes your CV more impactful.
10. True: Using bullet points can help make your CV more readable and organized. Bullet points allow employers to quickly scan your experience and skills.
Activity 3

Patient Care:
1. Treated: Treated patients with chronic illnesses by developing and administering individualized care plans.
2. Assessed: Assessed patient conditions during initial consultations and monitored progress throughout treatment.
3. Diagnosed: Diagnosed various acute and chronic conditions using patient history and diagnostic tests.
4. Monitored: Monitored patient vital signs and responses to medications during hospital stays.
Teamwork:
1. Collaborated: Collaborated with a multidisciplinary team to create comprehensive treatment plans for patients.
2. Coordinated: Coordinated with nursing staff to ensure timely delivery of patient care and treatment.
3. Led: Led a team of healthcare professionals in implementing new patient care protocols.
4. Supervised: Supervised junior nurses and medical interns during their clinical rotations.
Administration:
1. Managed: Managed patient schedules and appointments to ensure efficient workflow in a busy clinic.
2. Organized: Organized medical records and patient files to maintain accurate and up-to-date information.
3. Implemented: Implemented new electronic health record systems to improve patient data management.
4. Documented: Documented patient interactions and treatment outcomes in detailed medical records.
Technical Skills:
1. Operated: Operated advanced medical imaging equipment to perform CT scans and MRIs.
2. Administered: Administered intravenous medications and fluids to patients in the emergency room.
3. Performed: Performed minor surgical procedures, including wound suturing and abscess drainage.
4. Analyzed: Analyzed lab results and diagnostic tests to assist in the diagnosis and treatment of patients.

