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Introduction
The purpose of this report is to identify the definition of personnel and professional career development which is to look and assess your skills and your awareness into how you think and feel about yourself. Professional development is something we all need, to develop our knowledge about the skills we are good at and our weaknesses which help us develop as a person and identify what areas need working on this could be in the workplace or education. Self-belief is an essential part of the journey and to be able to inspire yourself to reach your goals and to keep the self-belief going to achieve what you want in life> also in the report I will be including my personal development plan.
Definitions - Self-awareness 
Self-awareness is a tool used to evaluate yourself and how you feel which can be daunting and painful for someone who lacks the certain skills communication and emotion it really makes you tune into yourself and finds out your strengths and weaknesses, once these have been identified we then know the areas in which we need to focus on and need help with. All this evaluation leads to better employability skills and further education. Self-awareness is the first step towards learning about yourself,
To demonstrate this in the report I will be using the following SWOT (Strength's weaknesses opportunities threats) to analyse my personal development in achieving employment and furthering my skills also i  also will be using SMART (Specific Measurable Achievable Time bound) which helps in planning and achieving goals. Also, Johari windows will be used in my report, and Honey, and Mumford, and Vark which are my unique learning styles, Johari windows gives you a better understanding of yourself and others. While Honey and Mumford and Vark are learning styles which are unique to every individual.















Main Findings

Main findings – 
Personal SMART goal       
SMART (specific Measurable Achievable Realistic Time bound) my personal smart goal would be my journey in higher education something I thought would not be possible it has been a long time since being in education and the thought of starting again filled me with dread at the beginning of my journey I had no confidence in myself and no self-belief or social skills this is something that I have always struggled with from an early age and until starting my course I had no idea how important these basic skills were a much needed part of gaining employability. The course has made me really work on these skills and I have gained so much  in confidence and social skills in such a brief time by the end of my course I hope to get my certificate in higher education and make my children proud and prove to them that you can overcome your fears and achieve your goals in life no matter what, my children have inspired me, as a single mum to my three girls life has been difficult at times my children have kept me going and given me the motivation to go back into education and to gain the skills that I feel I'm lacking during my time at university I'm hopeful that my skills will develop further and ill gain my certificate and employability skills to better my Childrens future, according to Maslow this is what all human beings need to achieve,. According to (Reinsch and Shelby,1996) students have overwhelmingly indicated that to improve their oral communication skills one of the greatest needs is self-confidence i.e., self-efficacy. (Stella Cottrell (2021) skills for the workplace 4th edition pg. 206 Smart most tasks will benefit from a smart analysis as it makes it easier to know what must be done to monitor progress and evaluate success,

Personal SWOT analysis – link it with theorist        
SWOT (Strengths Weaknesses Opportunities Threats) swot developed in 1960s by a management consultant named Albert Humphrey swot is a useful tool used to gain confidence and competence as effective employees and a quick tool for taking stock of your situation. My time at university has opened my eyes to so many traits some i already knew i had and others i discovered while doing my own swot analysis which was intriguing my own personnel strengths would be I'm flexible I'm an hard working and honest person I'm really compassionate to others and a team player, my weaknesses would be my family life which can be difficult at times my daughter Ella has complex needs due to her disabilities and life can be challenging at times also my confidence and social skills which I really struggle with and at times I feel like giving up  but starting my course I'm determined to work on these skills and gain the confidence I need to move forward, MY greatest opportunities would be to continue in furthering in education and gaining these skills and obviously by being in university I'm also building on my social skills and already I'm feeling so much more confident in speaking and being part of group, my threats in my analysis would definitely be family life as it can be difficult to manage on times due to the complexity of Ellas needs and also being a single mum to my girls, I know that this is my time to gain the skills that I need to start believing in myself that I can do it and I can succeed and the swot analysis has made this journey easier, (Stella Cottrell 4th edition pg110) Optimism and hope self-belief requires an element of optimism, optimism and hope are associated with academic success  (Adams and Wiklund,2002 day et al., 2010) positive effects depend on your self-confidence and conscientious and self-efficacy.social“skills are behaviours that lead to judgments of social competence by others such as parents and teachers they are tools in which children and youth build maintain and improve the quality of their relationships” (Gresham.fm(2002) best practise in social skills training.

Skills Audit   
Employability skills are a set of skills that are needed in every job, every one of us need these skills to excel in the workplace this is a tool used with gaps in skills it makes graduates more likely to gain employment and be successful in their chosen occupants with regards to my own personnel employability skills some areas I need work on and some I am confident in the ones I'm really lacking in is confidence and social skills and the ones that I am confident in is  time management, honesty and working well as a team which I think are really important factors for employability skills on working on an analysis of Johari windows I discovered some things that I never knew about myself with my open area I discovered I'm independent, dependable and like routine and planning in my hidden area I was respectful intelligent creative and passive, my blind spot i needed to be more organized and to listen more and my unknown area i needed to manage stress and be more sociable and confident , Johari windows helps people better understand communication and relationships, ”Thinking about our different perspectives blind spots and potential for learning together can be prompted by the visual model of Johari windows (Luft,1961)The Johari windows was originally created to encourage self-awareness and communication about behaviour rather than use it to investigate knowledge about ourselves as individuals ”(online google scholar)
Learning Styles 
Learning styles is a way in which we all learn as we all have our own individual learning strategies there are many learning style theories on my own analysis and doing the questionaries using vark and honey and Mumford my own personal learning style through honey and Mumford revealed that I was a reflector which is right it's something that I have always done is sit and reflect on everything I do and then try and work on what I could have done differently to change things I also done an analysis vark learning style I had a strong preference for learning by aural method(A hearing) I strongly disagree with this I would say my learning method through vark would be reading and writing which I find a lot easier as I find I learn more through writing everything down and reading I absorb a lot more information, Through doing some research online I found ” That learning styles are widely used but not enough is known about their reliability and validity and their impact on pedagogy”(Coffield,Frank,Moresely,David Hall,Elaine,Ecclestone,Kathryn) online google scholar. My thoughts on this are the learning styles do work but to suit each individual person may not work for others. To begin to explore the self in the communication process the range of cognition and the Johari windows as a model for contrasting our views of ourselves and how others view us”(Theory and the profession) google scholar 










Personal Development Plan       300 words

Development objective Specific actions 	Specific actions	Blockers and how they will be removed	Support required	How I will know when I have achieved the objective
To continue to work on my confidence skills and social skills to be able to continue my journey in further education	The way im going to achieve this is that im going to attend my lectures and to interact more with my peers 	My blockers during my course would be my family life as its difficult at times and challenging im working on the balance of being a single mum and adapting to university life I have a good family network that will help me with my journey.	The support I need will always be my family but also, I I know you can access a lot of support through the university, and this is something that I would be using when needed 	I will know when I receive my marks for my work that I have achieved and made myself proud and my family and when the day comes, and I receive my certificate in higher education I will be so proud in all I have achieved.
It skills are something that I struggle with due to not being in education for such a long time the world has changed, and everything is online which im struggling with,		The way that I'm going to change this I'm going to see what courses are available for me so I can gain the skills and knowledge to move further on in my course.					As above my only blockers would be family and if there aren't any courses available 	Im going to get information through the university to see if any courses are available to me and watch tutorials on you tube to help.	


Conclusion (average of 10% of word count)
To conclude my report, I have identified on the skills that I need to achieve my goals which by using the tools such as swot and smart I am going to continue in furthering my education to gain the confidence and social skills that I am lacking and to take a course to build on my IT skills as this is much needed in education and the workplace I am hoping that I can continue my journey in higher education and gain my certificate and to make my family and myself proud. This would be a massive achievement for myself and my children the tools that I have learnt so far in learning to gain the confidence is really paying off.
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