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Introduction

What is reflection 

Reflection is drawn from thoughts, feelings. a wide range of experiences and encounters, on reflection, we can learn from these past encounters, which allows an individual, to adapt to what we have reflected on, weather they are positive or problem-based experiences.
Importance of reflection

Reflection is key to gauge your progress at any given time. Reflection gives the individual a path or track record of where we have started and how far we may have come, due to decisions we make, through experience, feelings and reflection, we can compare past and present reactions.
i. Reflection is strongly linked to leadership according to (Roberts, n.d.) 
ii. Allow individuals to reflect on weakness and personal strengths
iii. Style of communication
iv. Values and preferences
v. Personality, conduct and approachability  

The report will be using the six aspects of Gibbs Reflective Cycle Model as a descriptive measure for each subject  

1. Description, what has happened or what is happening, past or present.  
2. Feeling, how something, made you feel toward it, task or problem.
3. Evaluation, what was the high or low of experiences. 
4. Analysis, to look at in depth.
5. Conclusion is an overview of your finding and summary.
6. Action plan is plan of action and approach, with purpose, which is planned and has a strategy that is well researched. 
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Gibbs will be the Chosen Model of Reflection

The chosen model of reflection that is being worked in this report, will be Gibbs reflective cycle model, which is the most famous cyclical model consisting of description, feelings, evaluation, analysis, conclusion and action plan.
Many acknowledge Gibbs Reflection cycle model for being easy reflective cycle to use and have found to be, beneficial from the step-by-step process cycle.
Gibbs is just one of the Reflection Cycle Models, which can be used, there are other Cycle of Reflection Models available such as Driscoll, Kolb for example. 
To analysis weakness and strength, I will be using the SWOT method to have a clear indication of where I may place more attention to and develop weak areas such as making better plans looking for ways to learn and complete projects I have started. 
The first indication as the phrase SWOT can be drawn back to the Long-Range Planning seminar conducted in Zurich in 1964. In a conference Urick and Orr suggested the concept of SWOT analysis which was developed from SOFT by substituting the F for faults with Weakness.
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Time Management/ Organising study

Time management and Organised study, when applied, can mean improved academic achievement lowering stress and anxiety. Increase in being productive leading to higher levels of confident which will helps in the future providing potential to project completions, also team work benefits from time management and using Organisational skills. 
Positive effects of time management and organised study have been clearly identified (Kearns & Gardiner, 2007; Kelly, 2002; McKenzie & Gow, 2004) and Krause and Coates (2008) 

















Time Management/ Organising study
Description 
Turning up late for meeting planned weeks in advance, 
Having worked late to change layout designs for the cover of local magazine. 
Feelings
Letting the team down wasn’t the best feelings to have, in the middle of giving a presentation for this month’s magazine cover.
The feeling may find you asking yourself am I in the real job.
Feeling could have made more of an appearance, felt sharper and sounded better if more relaxed, fortunate the team works well to cooperate all have had these matters resolve one time or another.
Evaluation
In the future it may be worthwhile to book a B n B over night to avoid having to travel 6 miles on the day of the presentation, less stressful start for an important day 
Send email to show design manager via email to see if it was even worth changing the design at last moment.
Thinking about what happened wrong, takes away from the presentation.
  

Analysis
On analysis, leaving the changes to design cover, so close to deadline was a bad idea, as I ended up working till 3 am then had to wake at 6am and be at the presentation 20 miles away for 10am, on arrival 20mins late and unsettled.
Positive spin on the situation was this new design was more favoured as it was far clearer, image made sense of the company logo. 
Conclusion

While working in or for a team, asking for advice or seeking comments of suggestion from other team members isn’t weak and can sometime speed up the result leading to a broader picture in some instances. 
While completing this work, there has been many positive turns of event as I have realised, the interests I have In life can now be accomplished in the way that I can present them clearly to my peers in the field of interest and subject matter, using methodology adapted over the few month, has allowed new scope to personal journals and projects I have developed over the past years  
· Action plan
Set aside a at least 3-4 hours 4-5 times a day or more, if possible, allow these clear blocks of time study and research topics which give you trouble and maybe find support study groups to build a more stable learning routine.
· The plans for future, will be to adapt to new methods of approach to planning, I will now be incorporating a study guide, with set times for learning, research, family, time to complete personal tasks and addressing bills and other worldly correspondents, times to rest and also time to focus on internet skills such as uploading, in a way that create confident when time comes to upload work to Turnitin/Moodle, as was never show and do not find it straight forward, I could have sent via my normal email but have to find student email and for me this is weird causes anxiety. 
· Examples of this process should be as important to the University as making sure students have organised course funding, as this was the most featured point for the first few months of engagement with University Admin, staff after the funding was put in place, then most of the attention disappeared, as it gives the impression to be the most important aspect for the University, which for me was a big anti-climax. 


Reflection

Reflection
Description 
Choosing courses and setting new educational path, is beneficial long term, with reflection I might have chosen another route of learning or done more research on course content also look at learning styles as how I learn and attach to information isn’t stress related. 
Feelings
Choosing a course suited to your interest, can be overwhelming and lead to low feeling. These feelings and thoughts had to be readdressed, with retrospection and self-reflection seeing that I enjoy learning and have invested time to expose me self to topics, subject matters uncovered many truths within those chosen aptitudes, I had to changed, how I looked at a institutions, as first they are selling services as much as they are locations of learning and the priorities of professional companies tends to focus on money. 

Evaluation
Reflecting can prevent individual’s for making the same mistake in various situations that arise, on reflection we can learn from the incidents that we have managed to move throughout life’s ups, down, good and not so good. On evaluation we can reassess, breaking down what has happened and learn to see the next move which will eventually create a better situation or not evaluated well which may result in a worse outcome thus make slow progress. Positive evaluation can in many instances amend situations and provide a smoother start to any venture or project
Analysis
Analysis seems boring to some and in the lifestyles we have living in a capital city, it can quite hard to analyse self and needs effort, fortunely we have processes of thinking that can and will assist with personal growth such an SWOT methods and Gibbs as another example of thinking cycles adaptation.
Being focused on our objectives, when in analysis mode, be sure to take notes and or create a journal, the thoughts and ideas may be valuable in the future, also a great method to see ones’ progress. 
Conclusion
Reserve Time for reflection, be realistic when setting goals for projects.
· Action plan, stating what has to happen, how and when relateing to goals and deadlines.
· Work with a clear plan of action.
· Have a realistic simple project guideline






















Online Learning Experience


Online Learning Experience
Description 
Online learning experience, from someone that has always kept away from online learning, online learning for this reporter is not the issue, the challenge of the subject chosen the fact I have hid from for many years and know these are the skills I need to gain, in order to move forward with personal interests, also discovering how unproductive my time management is, now needing to organise study times.
 
Feelings
Online learning has many individuals feeling separate and or even a sense of being left out or not included at all, particularly as many have never used these apps and are not clear on navigating the software used to communicate in the teaching sessions, which hinders overall focus on the task as it takes a while to find and open the appropriate program(s). 

Evaluation
Online learning styles, many have students more engaged than others, teaching styles I believe is and will be of importance as time progresses 

Analysis
· Online learning experience allows the learner to research and gain access to all forms of results regarding the subject being studied by students from any part of the country / world, this can be viewed as positive.
· Online learning experience Students can be left to feel unincluded, as so many individuals are accustomed to traditional learning styles. 

Conclusion
Online learning is done unvarying that we do not pay that much courtesy to when we are learning, as we learn more effectively when it’s a subject we relish, when over thinking we seem to worry just because we are learning educational facility (University/Institution) as opposed to leisure, hobbies and entertainment, where learning is done without pressure. Countless students over the years have taken their lives, as a result of pressure, for whatever reason, I have learned reasons why this would happen and from evaluations, knowing this will continue as numerous issues have not been tackled, within the social system


Action plan
· Online learning action plan, possibly be at each class session to come away with clear instructions of what is required about task layout, structure and end format(s).
· Prepare to have your own back, when approaching online learning as you are on your own most of the time.
· Have set time for study and stick to the study time you have set.
· Introduce a suitable sleep method this appears simple, though lack of rest interferes with levels of concentration alertness as well as knowledge














Summary
















Conclusion


[bookmark: _Hlk101403404]Time management /organising study, Reflection and Online learning experience.

When used in conjunction, Time management /organising study, Reflection and Online learning experience, produce invaluable results, supporting study development. Creating a daily, weekly and monthly timetable is practical, helps to build confident in an individual with ability to further studies effectively. 
Reflection
Reflection is for this reporter/writing, is a humbling experience, the fact of not giving an accountable journal will result in an unaccountable report, which can have no far leading value for the reading of the reporter/writing.
[bookmark: _Hlk101403417]Reflection is a clear report of circumstances whether positive or not, with clear details they can then be looked at, analysed, examined and learned from. Hence, reflection permits individuals to critical evaluation weak and sharper personal qualities.  
Online learning experiences

Traditional learning style students not so self‐sufficient and lack discipline in working through the class material in the required time frame (Arias et al., 2018).
Covid has boosted the use of online learning,
