




 

The Ribbon menu  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



What Is Microsoft Publisher? 

 

 

 

 

 

 

 

The Ribbon menu  

  



Choosing a Template  

Left Click FILE and then NEW





Setting Colour Schemes 

Setting Font Schemes 

Typing Text 



Selecting Text 



Using the Ruler to Set Guides 

Viewing the Ruler 



Adding a Horizontal or Vertical Guide 

 



Alignment 

 



Inserting ClipArt 

http://www.bing.com/
https://support.office.microsoft.com/client/Find-pictures-or-clip-art-online-0a01ae25-973c-4c2c-8eaf-8c8e1f9ab530?NS=MSPUB&Version=15#BKMK_Supported_Browsers
http://www.bing.com/images/search?&q=dogs&qft=+filterui:license-L2_L3&FORM=R5IR42&safesearch=strict


 

http://creativecommons.org/licenses/
http://onlinehelp.microsoft.com/en-us/bing/dn261810.aspx
http://www.microsoft.com/en-us/legal/Copyright/Default.aspx


Inserting a Picture from a File 

Drawing Shapes 



Editing Graphics

The Picture Ribbon 



Applying Backgrounds 



 



Using Colour Schemes 





Adding WordArt 

Inserting WordArt 





Saving Files 

Opening Files 



 

Print Commands 



Using Basic Print Options 
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