Event Risk Assessment:

Title:
Date:
Only complete the following where relevant:
	Event Description
	

	Department:
	

	Event Location:
	

	Event Organiser (Module Lead) Name
	

	Student Event Manager 
	

	Student Treasurer
	

	Numbers of students attending
	

	Students with additional needs (please describe)
	

	Numbers of staff attending
	

	Number of first aiders attending
	

	Start Date:
	Click here to enter a date.

	Return Date:
	Click here to enter a date.

	Event Details:
	







Examination and Description of Health and Safety Legislation Included (750 words minimum)
	The health and safety work act 1974 also known as HSWA is the legislation covering occupational health and safety in the UK. This piece of legislation means employers have the right and duty to provide a safe work place for their employees and others. Employees also have to cooperate with their employers about health and safety risks and how to prevent them and keep the work place a safe place, meaning reporting any hazards to their manager if it cannot be rectified, as well as documenting accidents. In the Brangywn hall I noticed that all the fire doors were blocked leaving it hard for anyone to leave the building in case of an emergency this is a huge risk and needs to be fixed as soon as possible in case there is a fire in the building. In legislation, fire escapes are covered by the regulatory reform (Fire Safety) order 2005, which states “14.—(1) Where necessary in order to safeguard the safety of relevant persons, the responsible person must ensure that routes to emergency exits from premises and the exits themselves are kept clear at all times.” the fire exists need to be clear and there should be signs showing where the fire exits are. There were also no sign of any fire extinguishers. Fire extinguishers are important in a work place in case there is a fire that needs to be put out, in the Bragnwyn hall there were no fire extinguishers to be seen  and signs on how to use them and what type of fires they are for  need to be put in place in case of any paper fires or electrical fires on the stage in the hall. All buildings need to be compliant with the Building Regulations (2010), namely the fire safety approved document B which provisions for buildings other than dwellings. I noticed at the event there was no clear or visible  signs of any disabled access to the building this can be seen has discrimination towards disabled people or the elderly there needs to be clear signs in place so that disabled people or the elderly can have access to the building. I also noticed there were a lot of stairs at Brangwyn hall ,and a person who has a disability could easily fall or trip down or up the stairs. Also trying to push a wheelchair upstairs can be so dangerous and is a huge risk to both the person pushing it and the person in the chair. Any employer needs to ensure they comply with The Equality Act 2010 and UN Convention, which protects the rights of disabled people, namely the access to goods services and facilities, as well as legal rights for employment. When I went to the event there was no sign in book for visitors being used – which should be used and GDPR compliant. I could not see one, this is very dangerous as they could be used in an emergency or a fire and you wouldn’t know who is in the building and who is not, most building have sign in books at reception in case of fires or emergency, this is because should they need to evcaute the building and they can see who is outside and who is still in the building, therefore causing a possible danger to life of the public and the fire service which may have to risk their lives to save people. I noticed in the hall there were lots of chairs on the stage that were not stacked or put away properly this could cause a lot of accidents anyone could trip over the chiar legs or fall over the chairs even the stacked chairs could fall on someone. If a person would have  tripped and hurt themselves this would open them up to civil action due to negligence. If an inspector carried out a visit and saw inadequacies – they would more than likely issue an improvement order under section 21 of the health and safety at work etc. act 1974 “requiring that person to remedy the contravention”.
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Blocked fire doors
	everyone
	none
	Unblock all the fire doors and have signs showing were the nearest fire doors are 
	Brangwyn
hall
	ASAP

	
2
	No sign of fire extinguisher
	everyone
	none
	Put in fire extinguisher and signs on how to use them and were they are 
	Brangwyn
hall
	ASAP

	
3
	No disabled access to buliding
	People who have disabilities
	none
	Building needs clear signs of how the disabled can access the building
	Brangwyn hall
	ASAP

	
4
	no sign of visitation book
	everyone
	none
	Needs a visitation book at entrance for everyone to sign in incase of a fire
	Bragnwyn 
hall
	ASAP

	
5
	Chairs on stage
	The people on the stage
	none
	Move chairs of the stage 
	Bragnwyn
hall
	ASAP
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Review of Risk Assessment Process (250 words)
	Review Date:
	24/10/2019

	



[bookmark: _GoBack]When I visited the Brangwyn hall I noticed a number of hazards that need to be dealt with immediately, there were chairs and various items blocking fire exist doors and fire extinguishers couldn’t be found anywhere I didn’t notice any there. There were no clear signs for disabled access so you don’t know which part of the building to go to, there were chairs piled up on the stage and just left it out causing it to be very dangerous and people could full over. There was also no sign in book which is a huge risk if there were to be fire. The staff at Brangwyn hall need to make a few changes to their venue so it’s not so dangerous there always should be a sign in book soon as you go in to the building it needs to be visible for staff and visitors and there needs to be clear signs for disabled access and fire exist to be  unblocked and fire extinguishers be noticeable with instructions on how to use them I feel as if these risk are not resolved it could cause someone or a lot of people to be in danger. Not only that but they will fail there legislation act which is law for any business running these issues needed to be looked at by the council and it needs to be solved.








FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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