











ACADEMIC REPORT


Student Name:  Alexandru Cardei Pantiru
Student ID: 2009433
Lecturer Name: Lloyd Beharry

Table of Contents 

Introduction	2
Gibbs Reflective Cycle	2
Conclusion	7
References	9




[bookmark: _Toc58087818]Introduction 

An academic report is considered a piece related to informative writing. This piece symbolises an account of an investigation and an act related to communication. There are four significant topics in this report, such as academic writing, summarising, time management, and paraphrasing will be covered through the reflective cycle of Gibbs. As a learner, I have learned these four significant skills that help me enhance my future knowledge and identify potential opportunities and scopes for my career. This cycle is used as a model in terms of exploring a situation of you and structuring a session related to coaching as discussed below. 
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Gibbs Reflective Cycle 

The reflective cycle of Gibbs is considered the most famous and relevant cyclical model or method related to reflection. Gibbs created a model based on circle that significantly allows individuals in terms of reflecting their experiences. He has stated that this cycle or model allows individuals in terms of developing their performance more effectively as it is happening and improving these experiences for future. According to Sekarwinahyu, Rustaman and Widodo (2019), the use of critical reflection is encouraged by the model of Gibbs by believing the idea or concept that individuals can change according to control to change. This cycle stands for six steps, such as description, feelings, evaluation, analysis, conclusion, and action plan. I have gathered some skills and knowledge in four significant areas, such as time management, academic writing, paraphrasing, and summarising that are reflected through these steps of Gibbs Reflective Cycle. 

Description 

As a potential learner, I have gathered some significant skills and knowledge in the field of academic writing, organising time management, ability to paraphrasing, and ability to summerasing. According to Allahyari et al. (2017), summarising is considered a significant skill in the field of academic writing. This skill is also considered a shortened form of any subject or topic. This skill enables one in terms of extracting the most valid and relevant point and writing them in their own words as a structured form. The ability to write a good summary significantly demonstrates that one has totally understood the text related to a particular topic or subject. To develop this skill of summarising, one must have the ability to read. 

Paraphrasing is considered the important skill applied in terms of developing the ability to use fewer relevant words without changing the meaning of actual text, as suggested by Siddique, Oymak and Hristidis (2020). This skill effectively allows individuals to understand the source well enough by providing writing skills in their own words. The skills of academic writing significantly hold the purpose of delivering accurate and complete information through writing. The skills of academic writing include the ability to meet deadlines, the ability to get focused, a potential understanding of search engine optimisation or SEO, organisational skills, strong skills of researching, adaptability, and skills of editing. According to Sainz, Ferrero and Ugidos (2019), the skills of time management allow individuals in terms of accomplishing more in a short time that leads to free time, more career success, and providing the advantage of learning opportunities. 

Feelings 

Being a potential learner, I have developed and enhanced my area of knowledge in the field of academic writing. I have achieved the skills of summarising that help me develop my ability to read a text related to a particular subject or topic thoroughly by also developing the ability to analyse and research. By adopting this skill of summarising, I can grow my self-confidence in writing anything as a form of summary from any text regarding a specific subject or topic. Besides, the skills of good time management help me provide the ability to manage free time from my life and provide an advantage of more opportunities regarding learning new things. This skill also helps me lower my stress. I can easily manage my all-important work in a day through the help of time management skills. I have developed my organising skills through the help of this. 

The skills of academic writing help me develop my knowledge in a border context that are required by every great content writer. These skills help me develop good research skills that help enhance my writing skills by getting the right information. I have developed my skills in the area of solid understanding related to SEO or search engine optimisation that also help me stay on top of trends regarding SEO. These skills also help me enhance my organisational skills that help me prioritise my job. However, another skill adopted by me is the ability to paraphrase any text regarding a particular topic by using meaningful and relevant words without changing the originality of this text. This ability helps develop my knowledge in fulfilling my stock of words. 

Evaluation 

I have not gathered ultimate knowledge and skills in the field of four topics as mentioned above. I have learned most things in these areas of time management, academic writing, paraphrasing, and summerasing but there are some skills that need to be adopted by me as these lacks of knowledge may create some potential obstacles in my learning and may affect my career. But, my adopted skills and knowledge in these same areas also help me develop my career in a positive way and tend to provide me some potential learning opportunities. 

The skills of time management help me prioritise my daily work and job. On the other hand, poor time management leads individuals to poor skills of planning. Having poor time management, one can be unmotivated, as suggested by Bahadir (2018). Besides, one also tends to misuse free time created by good time management. Poor time management makes one late to work. There are some common cons in the skills of academic writing. Technology has significantly impacted academic skills of writing regarding a learner or student like me negatively and positively. The negative impacts include shorter attention, over reliance, cyber slang, plagiarism, and automation. According to Aydin and Baysan (2018), plagiarism is considered the most critical cons of academic writing where most of the students fail to write unique and original papers. Besides, unacceptable paraphrasing is caused when one fails to change words and sentence order. A potential learner should adopt and learn the proper formats of summarising, such as date heading, author heading, and idea heading. These formats help one do proper summarise any text of a particular topic or subject. 

Analysis 

I have emphasised my skills and knowledge in different areas. I should also adopt some potential skills and knowledge in the same area that I did not adopt previously according to my experiences of learning. I have identified the lacking area in my adopted knowledge. I should focus on adopting and developing some skills of time management, such as self-awareness, strategic planning, skills of effective teamwork, resource management, ability to document, office management, and so on. These skills will help open several scopes in front of my career, such as in the field of project manager, executive assistant, secretary, and so on. I should also learn and adopt academic writing skills that will help me create SEO based content. This activity will help me apply in the job of senior academic writer. There are some improved skills in academic skills, such as never forgetting to structure and plan, remembering the needs of the reader, using resources of proofreading and online editing, and so on. 

I should also adopt the strategy of paraphrasing known as 4R's. This strategy stands for repair, recheck, restate, and read. These factors of this strategy will help me properly paraphrase any text based on a particular subject. An effective paraphrase includes different structure of sentence and words from the original, a page citation, and so on that needs to be learned by me. I also need to focus on adopting the strategy of properly summarising or summarising techniques in terms of doing proper research and analyse the text before summarising. 

Conclusion 

After analysing and evaluating my reflection related to my adopted skills and knowledge in the areas of time management, academic writing, paraphrasing, and summarising, it can be said that I should focus on some potential areas related to the same areas' skills knowledge adopted by me already. I have learned more in the area of academic writing that has helped me develop my writing skills, makes me descriptive and analytical. These skills have also helped me communicate with the readers' minds. A clear focus has been developed inside me that has helped me identify research issues under precise word choice and investigation. Besides, there are some cons regarding academic writing that need to be adopted and added in the area of my learning. To mitigate the potential issues of academic writing, I should follow some effective techniques for creating good content or SEO-based content by staying with SEP trends. I should also follow a proper format for my academic writing that includes standard structure regarding 5-paragraph. This structure includes three paragraphs' body and an acceptable conclusion. Besides, I have adopted some significant time management skills. But there are more time management skills, such as strategic thinking, problem solving, multitasking, goal setting, and so on that should be adopted by me in terms of enhancing my knowledge more effectively. Paraphrasing skills are important for me as these skills have helped me develop my writing skills by understanding the source of any topic well enough. Summarising skills have been also considered similarly important to paraphrasing skills as these skills have helped me select a short passage in the time of writing that effectively supports a concept in my paper. There are some skills related to the four topics mentioned above missing in my knowledge that need to be adopted by me. 

Action Plan 

All adopted skills and knowledge by me in four significant areas will help me identify job scopes in future for my career. I can identify what job is suitable for my career by analysing these adopted skills and knowledge. I will apply my skills and knowledge in terms of taking advantage of learning opportunities and identifying my potential for my future. According to Mallia (2017), the skills and knowledge in the area of academic writing require research skills, adaptability, communication skills, organisational skills, discipline, and so on that will help me being a professional academic writer in the reputed organisations. Besides, these skills will help increase writing proficiency that can open a scope for getting a job on the post of editor, senior editor in the media sector, advertising agency, and other reputed industries where content writers are required, as suggested by El Tantawi, Sadaf and AlHumaid (2018). The skills of time management will help me in terms of applying for the job of project manager, assistant, a potential leader in the reputed and renowned organisations. These skills can also help increase leadership skills that help me when I tend to work in any business organisation in terms of managing all team related work in the workplace. So, I can also enhance my leadership skills and knowledge by the help of time management skills. The skills of summarising and paraphrasing help me better my academic writing skills. 
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Figure 1: Gibbs Reflective Cycle 
(Source: Tanaka, Okamoto and Koide, 2018) 
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Conclusion 

It can be concluded after analysing, evaluating, and examining the above discussion based on four significant topics that the skills related to time management, paraphrasing, summarising, and academic writing have proven effective for potential learners and students in terms of increasing their proficiency of learning and identifying their career opportunities for future. The reflective cycle developed by Gibbs has been developed in this research paper. Six significant steps of this cycle have been highlighted in terms of elaborating on the scopes, opportunities, negative impacts, and potential of each skill. These six steps include description, feelings, evaluation, analysis, conclusion, and action plan. In the first step, the skills and knowledge of time management, paraphrasing, summarising, and academic writing have been descriptive. In the second step, these skills, including their areas of scopes and opportunities in future have been discussed. There are some other skills related to these steps that need to be adopted by learners that have been critically evaluated in the third step of this cycle. The analysis of these skills has been described in the fourth step. The fifth step has covered the conclusions and in the last step, the jobs, and career possibilities related to these skills have been highlighted. 
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