DS 1

Vasile Georgiana-Mariana
Business Skills for Workplace 
My Screenshots & Photos 
These photos and screenshots show different parts of my digital life an now I use technology for study, communication, memories and creativity
Screenshot/Photo 1 
	[image: ] 
This screenshot shows the DS1 Digital Life template open in Microsoft Word while I’m doing the assignment. Word helps me read the instructions and organize my work and bring my photos, descriptions and reflection together in one document. I am able to keep my coursework clear and organized, but I’m still trying to get quicker with formatting and document organization.


Screenshot/Photo 2
	
This screenshot shows the short reflection section of my DS1 coursework in Microsoft Word. Now I’m thinking carefully about which examples I want to use to represent my digital life and what I have learned from the technology. Writing the reflection makes me realize what I can do in my real life and also what digital skills I need to develop to do well in my studies and in my daily life.


Screenshot/Photo 3
	 
This is the photo I keep on my phone. In my phone I can record and store the moments that are important to me but also I need to organise and get back in order my photos so I do not lose a lot of great memories. This is just one example of how digital skills contribute to my personal life and studies. 


Screenshot/Photo 4 
	
This is a picture of someone close to me that I keep as a digital memory. I use my phone to record crucial events and keep in touch with people I love by looking at or sharing photographs. It shows that my digital life is not only about coursework; technology also helps me maintain relationships and preserve personal experiences.


Screenshot/Photo 5
	 
This is another photo to add to my digital collection. I have photographs saved on my phone or computer so I can look at them easily and share with other people but good file organization is key when the collection grows. I want to better name, sort, and back up files so important photos and study documents are easier to find and keep safe.


Screenshot/Photo 6
	 
I have this photo as my digital memory because it was the last time I saw my husband's mother. I have never seen her and she’s very special to me for her photo can carry with it a moment that can’t be repeated again. I know that I am truly in a position to know why keeping these digital files safe, organised and safe is very important.




My Short Reflection 

	Digital tools are embedded in my study, communication and everyday life, but this task has made me think more carefully about how I use them rather than simply listing the apps I use. My laptop and Microsoft Word are for coursework because they help me to organise information, edit my work and prepare documents clearly, while my phone helps me communicate and keep important photographs and memories. I find it easier to do everything we need in life like typing, saving files and using familiar apps but I realised that confidence with basic tasks doesn’t mean being fully organised and independent. I still need to work on the way in which I format documents, organize folders, name files and back up important work and photographs so I can get them quickly and avoid losing them. It’s not easy to work with an unknown digital tool and something goes wrong, so one of my goals is to develop patience to solve it and not be afraid to just rely on someone else right away. I also think digital skills are useful beyond the scope of this project as the same habits– clear organisation, safe storage, communication and problem-solving– will be important for future study, work and personal life. I hope that this module can help me to put the digital skills I already have into practice and practice them further. I want to become a confident, organised and independent digital user who is able to choose the right tools, protect important information and keep learning when technology changes.
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My Short Reflection

o Write 5-8 simple sentences about your digital life.

e You can use the sentence starters below if helpful.

Sentence starters

e |usedigital tools to ...

I feel confident when | ...
e |wanttoimprove ...
° |often use these tools: ...

e |sometimes feel nervous about ...
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