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Faculty Query System 

The FQS system provides an overview of course and student details across the University from the SITS Student 

Record System 

 

Accessing FQS 

From the MyDay homepage click on the MyTSD icon 

 

 

 

 

Enter your usual username and password to log in 

 

 

 

 

 

 

 

 

 

Once you have successfully logged in you will see a screen as shown below, click on the Faculty Query System 

(FQS) under the Staff: Student Information section 
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Providing Parameters 

Select Parameters from the menu below, clicking on the parameter selection will provide a dropdown list and will 

be auto populated depending on previous selections. 

In this example, the parameters chosen are: 

 Academic Year 16/17 

 Faculty of Business and Management 

 The Business School 

 

 

 

 

After choosing each parameter click on Run Report, the default first page is always Student Totals.  At the top of 

the page is the navigation menu displaying which reports can run and the parameters selected previously. 
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Report Navigation 

Every report contains the menu at the top of the page; this makes it simple to move between various reports.  

When selecting different reports, the parameters selected previously saves so that the information remains 

relevant throughout the process. 

 

To identify the current page, a dark grey background will show behind the title as opposed to light grey 

 

 

 

 

Above the menu is the navigation pane, every report is set up to be on one page therefore these page navigation 

buttons should not be needed 

Note: To return to the previous report, select the back button as highlighted here.  Do not use the browsers built in 

back button, as this will cause the report to run again 

 

 

 

To export the report, select the save button as shown below.  Reports can save to Word, Excel and PDF 
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Column Interactive Sorting 

Interactive sorting is a convenient way of sorting data in a particular order as the user wishes; selecting the small 

arrows next to the column name will sort the data by that column either by Ascending or Descending order 

 

 

 

 

 

Student Totals 

The Student Totals page is a count of students per Route Name and Level.  Columns included here are FTE, 

Headcount starters, Headcount current and so on, which provide a greater in-depth count per course 

The blue underlined information is indicative of a linked report that displays more details of a particular aspect.  

E.g., the School Share Starters figures shown here link to a list of students 
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Clicking the figures displays this report of all students who make up the total number 

Again, from here it is possible to click on the blue links to reveal detailed information about a student, to send an 

email to a student or to reveal a page of photographs for that course. 

 

From the Student details page within the Courses section, more details are available about the student’s 

enrolment record.  This is only accessible if the user has sufficient permissions 

 

From the further details page, assessment details are accessible by clicking against each academic year enrolment 

section; this is dependent on having sufficient user permissions  
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The assessment details page contains information such as modules, an overview of the enrolment record, 

weighting of each module and marks achieved including the result 
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From the Student Totals page, it is also possible to select the Route Name to provide further detailed information 

regarding the module diet of the course.  This is only clickable when a module diet is available for that course 

 

From the module diet, the module name is selectable to view the Assessment Details page 

 

 

 

List of Programmes 

This page provides a simple list of all programmes available within the Faculty and School selected, Route Name is 

selectable as before to display the modules within that course 

 

Programme Years 

This page is similar to list of programmes however it includes year of study and mode of attendance details.  The 

page is sorted by route name first and year of study second, this makes it easy to see whether a particular course 

is running through every YOS or not, e.g. Accounting is run on YOS 1, 2 and 3 
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Clicking on the Route Name will provide the Programme details page displaying every module related to that 

course with information such as ASC, credits, level and hours 

 

From Programme Details it is possible to click on the module code to see which courses relate to that module, e.g. 

Marketing Essentials is available through the following courses: 
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A – Z Print 

This is a simple page displaying all students’ names and contact details including level of study, courses, funding 

and enrolment statuses.  It is possible to send emails by clicking on the email column and to view more details 

about a student by clicking their ID number: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Sometimes this message displays when running some reports, this means that the report is large and will take 

longer than usual to load.  Follow the on-screen instructions to continue, the report will create an Excel 

Spreadsheet to display the data.  It is still possible to click the student ID number to see more details from the 

spreadsheet 
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Modules by Faculty 

This page provides a list of all modules across the selected Faculty ignoring the specific School.  This is to provide 

an overview of the Faculty as a whole; it includes high-level details such as ASC code, level, credits and location.  

Linked and drill through reports are not available from this list 

Department Totals 

Department totals provides an overview of student numbers by the Faculty and School selected and then by level 

of study.  Clicking the student numbers will open up a linked report with a list of all students matching the criteria 

 

Photo List 

Several reports have a link above the report columns, which displays a page of photographs for a particular course  
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Module Spreadsheet 

This page lists all courses in the selected Faculty and School, with the numbers of students on each course.  The 

link on the Matrix Print column creates an Excel spreadsheet with a list of students on that course.  To access this 

feature simply click on the link and an attachment will begin downloading containing an excel file 

This feature is excellent for creating mailing lists or other forms of contacting students from certain courses 

 

 

The information contained within the extracted spreadsheet includes names, school, campus and various module 

codes and module specific details 
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Further Functionality 

In addition to the main FQS reporting system there are further reports accessible via the main page of MyTSD 

located under the FQS section, these are Student and Module search 

 

 

 

Student Search 

This function accepts Student code, Name, Forenames or DOB (DD/MM/YYYY) as search criteria.  The academic 

year needs selecting in order for the report to run correctly 

In this example, the parameters chosen are: 

 Academic Year: 16/17 

 Jones 

Selecting more details in the rightmost column will open the student details page for that individual 
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Module Search 

This function accepts Module code, name and pattern as search criteria 

In this example, the parameters chosen are: 

 Academic Year: 16/17 

 Programming 

Linked and drill through reports are not available from the module search  
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