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	Weekly meeting #8

	
	

	
	Location:
	SF 11 

	
	Date:
	17/11/23

	
	Time:
	12:30 – 13:00 (30 minutes)

	
	Facilitator:
	Joshua Rigbey 

	
	

Attendees – Joshua 
Sean
Harry
Hassan


	


Meeting Agenda 
1. Discuss our findings/progress from previous week
1. Discuss what needs to be done moving forwards (Role based)

	Action items 
	Owner(s)
	Deadline
	Status

	Produce necessary content based on findings
	Joshua
	24/11 
	Completed

	Finalise company documentation
	Sean
	24/11
	Completed

	Produce necessary content based on research
	Harry
	24/11
	Completed

	Continue with design and implementation
	Hassan
	24/11
	Completed

	
	
	
	



