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Functions of a database 
[bookmark: _GoBack]Databases are used widely across most organisations, they are used as it is an easy way to store data, and analyse different aspects of the data captured within. A database can hide the complexity of the design from the user by creating forms, this enables the end user to input data, extract data without seeing the complex design and information running in the background. Information can be extracted from the tables in the background using queries which gives the end user the important information they need for decision making without having to search through thousands of data entries. It also saves organisations from having to store thousands of pieces of paper and organising them. Databases can be access restricted ensuring that people who are not authorised cannot view or access any of the data recorded or amend the tables running in the background, one simple change can ruin the table relationships resulting in the database coming to a halt.  There are different access levels so users can access only what they need to do their daily activities. A database can be accessed from several locations once uploaded to a network which is easier for users to access from all different locations. Rather than carrying bundles of paperwork around to complete the exact same task. This in turn can reduce staffing costs as there is no need for so many back-office staff, and save the company on wage bills. Databases are also key to holding only valid information, when designing the database, it is possible to put restrictions or requirements on the field entries, this ensures that all required information is entered and entered correctly, if not the user will not be able to continue entering data until the issue is resolved. 
