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How to create a chart in a Word document. 
 

The first thing you will do is choose the right document such as 
word, excel or PowerPoint 

Then from the TABs such as file, Home, Insert, Design, Layout, 
References, mailing Review, View and Help 

 
You will choose Insert  

 
 

From the Insert TAB you will see a ribbon, click on the charts  

 You will see different types of charts 

You can choose what you want 
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