DS 1 Template 
My Screenshots/Photos 
Screenshot/Photo 1 
	


This screenshot shows the Moodle assessment information page for my Digital Skills module. I use Moodle to check assessment instructions, watch module videos and find the correct submission area for my work.


Screenshot/Photo 2
	


This screenshot shows how I use Outlook Calendar to organise my study schedule. Adding course sessions and assessment dates helps me manage my time and avoid forgetting important university tasks.


Screenshot/Photo 3
	
 
This screenshot shows a LinkedIn Learning course about communication skills. I use online learning tools to develop professional skills that can help me in university and future business work.


Screenshot/Photo 4 
	
This screenshot shows how I organise my study documents using digital folders. Keeping files in clear folders helps me find my work quickly and makes my study routine more organised.


Screenshot/Photo 5
	
 
This screenshot shows how I use the Notes app to create a simple checklist for my DS1 work. Breaking the task into smaller steps helps me stay focused and complete the assignment more confidently.


Screenshot/Photo 6
	
 
This screenshot shows how I use online search to find information for my studies. I try to use clear keywords and choose information that is relevant and useful for my university work.




My Short Reflection 

	Digital tools are important in my daily life because I use them for studying, communication, learning and organisation. I use Moodle to access my Digital Skills module, check assessment information and understand what I need to submit. I also use Outlook Calendar to manage my study schedule and remember important tasks. My Notes app helps me break assignments into smaller steps, which makes the work feel easier and less stressful. I use digital folders to organise my documents so I can find my work quickly when I need it. I also use online search and LinkedIn Learning to improve my knowledge and develop professional skills. One of my strengths is that I can use basic digital tools such as Moodle, Outlook, Notes, Word and online search with confidence. However, I want to improve how I organise files more professionally and how I check if online information is reliable. Digital skills are important because they help me become more independent as a student and more prepared for future work in a business environment.










Submission Checklist 
Before you submit, please check: 
​​​ ☒ I added 4–6 screenshots
☒ I wrote short sentences for each screenshot
☒ I wrote my short reflection
☒ My work is my own
☒ My file opens correctly
​​☒ My file opens correctly 
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