1.a
[bookmark: _Hlk146972757]Exploring how to prepare for higher education by investigating the key skills needed. Advancing into higher education requires developing skills such as responsibility, time management, Academic writing, criticality, reflection, and others such as digital etc. Starting at a higher education with all needed skills isn’t always the case for some, therefore responsibility must be taken for the improvement of developing skills. I have found that time management is a skill I needed to better in order to be more productive and efficient in tasks/goals etc. To achieve my best potential in all areas with enough time to hand. “The ability to use one’s time effectively or productively., especially at work, “Time management is the key to efficient working”. ‘Oxford languages’. Applying this skill to a workplace or higher education is vital and having done so has resulted in a more of a stress-free life, giving clear focus and more motivation; two other skills important for education as well as organisation. Shuffling between hobbies a work- life and higher education, organisation is a beneficial skill to have, and I have found that to achieve success, to be organised is crucial and can positively alter your performance. Utilizing this skill, I now prioritise and balance my workloads from training staff in my occupation to rehearsing compositions on piano and studying in higher education. Using various strategies for example planning, writing lists/notes as well as cataloguing work from each area and arranging them into files to keep separate. Being organized has allowed me to be more time efficient improving my time management. “For students, being organised is particularly important since it helps them learn how to prioritise activities, set and achieve goals and reduce stress”,’Skooler2019.’ 
Academic writing is another needed skill for studying in higher education. “Academic writing is a formal style of writing. It is well structured and precise” Oxford ‘Brookes University’2023. To reach maximum academic potential and excel further, submitting work that is presented professionally and written to a high standard is needed. It allows readers to grasp an easy understanding of your writing upholding the correct academic tone/mannerisms. “The most difficult skill for most students to master”’EAP Foundation’. Agreeing with this statement, I find academic writing challenging at times with its many aspects to consider such as spelling and the correct use of grammar as well as plagiarism and referencing. The accuracy of academic writing is crucial, signifying the importance of the correct spelling/grammar. Throughout education, my academic writing has gradually improved to where it is at today, applying the essential aspects for writing academically; leaving room for improvement which will be achieved throughout my time in higher education. 
[bookmark: _Hlk146972954]Critical writing “involves: analysing information to understand a problem or topic from more than one perspective” ‘University of Technology Sydney’. To evaluate all evidence precisely such as articles and their dates of publish, making sure the information is reliable and up to date before a balanced presentation is made, as well as exploring the authors/writers’ motives and intent and to be critical when evaluating Using the CRAAP test (currency, reliability, authority, accuracy, purpose) on all sources to further guarantee accuracy in your writing. “Critical thinking is a kind of thinking in which you question, analyse, interpret, evaluate and make a judgement about what you read hear say or write”, ‘Monash university’2022. Employing this in research ensures reliability and asserts confidence in writing making sure your sources are strong and reliable. 
Reflection is another key skill needed for higher education, reflecting on past work submissions and research to improve, as well as reflecting on classes/study sessions. an example of this is the Gibbs reflective cycle. A cycle “to give structure to learning from experiences” ‘The University of Edinburgh’2023. Consisting of 6 stages: Description, feelings, evaluation, Analysis, conclusion, and action plan. Each stage is considered when reflecting upon past work/situations giving a clear perspective. As a student of higher education, I have developed and improved a variety of new skills, 

including organisation and motivation resulting in improved time management and problem solving. Expanding knowledge on different learning styles and skills needed for effecting communication/leadership and have adopted new strategies such as planning, critical thinking etc. Although there is always room for improvement, I feel as though I have improved since starting higher education and have done well in skills such as digital, and synthesis, - acquiring information from various sources and combining them, making use of the countless media platforms to hand in this digital era. As well as this emotional intelligence is a notable beneficial skill, and achieving this has generated a more positive work/social life, building relationships and reducing group/team stress bringing a more content atmosphere. As well as this “Emotional intelligence helps analyse situations better. It also helps them stay calm and think critically in challenging situations” ’Varthana 2023’.  Further into the future I hope to advance in a number of other skills needed for studying in higher education for example Time management, academic writing and presentation skills as they are all areas needed for improvement.
In higher education having a variety of transferable skills is useful and can be used throughout many departments “Transferable skills are soft skills that can be applied across various industries and roles”, ‘Indeed’2023. Soft skills such as Dependability, organisation, problem-solving, data analysis alongside time management, adaptability, and several others. Bringing knowledge from different areas as well as experience and applying it when needed. These skills can be gained through your occupation or education, for example group tasks/projects. Studying in higher education I have encountered skills such as problem- solving as well as communication and can apply these to a number of industries/departments. 
These skills are important when studying in high education and if utilised, can positively impact your performance increasing grades/ assignment marks/ feedback etc. Throughout my time studying in higher education, I hope to excel further by developing new and improved skills such as time management and presentation skills, applying them to better my overall work performance/assignments and to achieve my best potential. 
 























1.b



Organisation Time Management
This is an undergoing developing skill, gradually it is being improved as a result of my organisational/problem solving skills.

Being in higher education has allowed Me to
improve my organisational skills resulting in
improved time management and problem solving. 
Organisation is an example of a transferable skill I have. 
And has positively impacted all aspects of my life since 
Studying in higher education. Before enrolling into 
University I had little to no organisational skills along with Digital
Although this Is a skill I have improved on, I lack knowledge on certain areas as I am not fully confident. This is an extremely useful transferable skill to have due to the majority of workplaces that are in this digital era.  

Time management.  	
Problem-Solving
After some groupwork and events at university I have now developed this great transferable skill which has benefited me due to me utilising it in my work/social life. Achieving good organisational skills has helped develop this skill as I use techniques such as listing and planning.  




Academic Writing 
Throughout education, I have been developing my academic writing to the standard it is presently at. As this is currently my first year in higher education, a lot is to be learned and developed. 
Strategies 
After developing good organisational skills and being in higher education I have excelled at developing strategies such as planning/strategic planning. This is a great transferable skill and can be used In places such as your occupation, life, any potential goals etc. 
                        Skills 
    I Have                             I Need 





Critical Thinking 
Another good strategy and has benefited my work making it reliable. This skill interconnects with synthesis, both skills needed to reach a high academic standard, alongside synthesis.
Emotional Intelligence 
This is one of the few skills I had developed before my time at higher education. Once obtaining this skill it can be applied towards many situations making it a useful transferable skill. 


                                        


Presentation 
I have identified I must better my presentation skills to be clear/ easily understandable in my message. To be confident in my speaking and to take on a less anxious approach when communicating. 







Motivation 
I have identified motivation and found that as I 
progress through higher education my interests
increase alongside my motivation and drive.
This is a key skill I have. Synthesis 
Collecting data from various sources- expanding your knowledge on the subject. Learning this skill has improved my writing and has made it of academic standard,







This is a mind map giving organisation and structure, provided with information on personal skills identified, and ones I’m developing or yet to develop. Focusing on the underdeveloped skills identified, prioritising Time management and presentation as well as improving digital and academic. Starting higher education, I carried skills such as motivation and emotional intelligence, assets I had attained from my workplace. Since being in higher education, I gained many key skills and identified ones needed for improving, applying careful analysis, and creating a plan for development. 
1.c
	What do I want to learn?
	What do I have to do?
	What support and resources will I need?
	How will I measure success?
	Target date for review?

	Time Management skills
	Effective planning through priority lists and delegating tasks alongside maintaining organisational skills.
	I will need both organisational and motivational skills. Alongside feedback from managers, tutors, and friends. 
	Maintaining organisation and motivation as well as inquiring from managers, tutors, and friends for valid feedback.
	Ask for feedback every month so that improvements can be made quickly. 

	Presentation skills
	Be confident with speaking/body language. Speak clearly avoiding pauses and mumbling and to be open and friendly with the audience.
	Books on public reading alongside internet/media access to view public talks/blogs etc.
	Asking my tutor for feedback alongside assessing confidence/anxiety
levels. 
	Inquire feedback every couple month {two}, to evaluate progress. Depending on upcoming presentations, this date may be longer. 

	Digital skills 
	Continue higher education gradually learning/ improving as well as regularly accessing the internet for further learning.
	Digital devices e.g., laptop, pc, mobile phone etc as well as my tutor.

	This will show in the results of future assignments/submissions.
Success can also be measured through listing digital areas needed for improving, then assessing progress at a later date.
	Every month or two, assessing assignment feedback and  the areas needed for improvement as well as speaking with my tutor. 

	Academic writing 
	Improve on my use of grammar, punctuation, and spelling making sure my writing is well structured and revised over. 
	Gaining support from my tutor and university. Alongside books/internet access for further education
	Comparing future results of assignments with past ones and analysing the feedback. 
Asking tutors on areas for improvement. 
	Review after 3-4 months for an accurate comparison between past and present assignments. 



Creating this development plan to analyse skills needed for improvement and finding solutions in a step-by-step like method and later analysing improvements with set review dates. Using this planning strategy, I can clearly see achievable solutions to my developing skills and will review at the dates set. All skills analysed are achievable through studying in higher education and overtime improvements are likely. 
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