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Introduction:
There have been numerous discussions in regards to the approaches used for both students and graduates in terms of career/employability life; thus, such implications cannot be overlooked. For instance, getting ready for career/employability life involves three main skill sets. This comprises the core academic skills with the ability to implement these skills into real life scenarios, and work within a working environment or everyday tasks; employability skills such as accountability and critical thinking that highlight the importance in the career aspect; and employment technical knowledge to incorporate in a unique profession. An academic skill entails the principles that allow students enhance their career-ready capabilities. Such skills prepare students for all stages of life, to succeed in our current economic and employment environment, students are required to have the fundamental academic knowledge. Additionally, having the right capabilities will allow student like me undertake higher education without abatement.  Employability skills, however, enable students to use their educational skills in the sense of career development. Employers uses such skills for complex technical reports, letters, memos and proposals; employers also use comprehensive written communication; therefore it is important to be properly prepared to academically produce, interpret and evaluate such resources. 
The purpose of this reflective essay is in two-fold. Firstly, the essay would apply the Gibbs model to evaluate how both my academic and employability skills are formed through academic writing, research approach and academic referencing strategies I have learned throughout this course. Secondly, in order for me to recognise any skill deficiencies, I will also apply the Gibbs model and suggest how I will develop those deficiencies through an implementation strategy.
The Gibbs Framework: 
As mentioned above, I will use the Gibbs (1988) model for this essay; this model is a type of Reflective Learning Cycle that I will used to reflect on both my academic and employability skills. The model follows a six-stage procedure that includes the description of the incident; analysis of thoughts; examination of experience; discussion; conclusion, and an action plan. 


Time management:
Throughout this course, the professor taught us different approaches when it comes to time management within the first semester. I have learnt how to create and use my growth plan; how to optimize my studying time; how to become time-efficient, and the collection with consequences or tasks. The lecturer went on further to explain how to collect relevant information to use in writing papers, articles, and projects. Some of the important aspects listed includes taking notes during lecturers and readings, analyzing sources, how to find good scholarly sources, appropriate sources, and evaluating website content. In academic literature, such aspects are particularly important. The lecturer went on to show us many other approaches to scholarly writing. I gained a greater understanding of use of vocabulary and speech; for example, how to borrow and use vocabulary, how to establish the structure of a text and paragraphs of the body. The professor additionally provided us with a simple overview of different types of academic writing, the basic structures of the essay, and the layout of paragraphs. Thus, I have improved my skills through this guideline by knowing the many language instructions to advance my academic knowledge. I have also found a range of ideas to explaining clause structure, sentence forms, and scholarly essays.
Good time management have enabled me to work much smarter and harder, for me to get more work done in lesser time frame even when time is tight, and pressures are high. Additionally, I have lent that failing to manage your time effective can damages your effectiveness, which will eventually lead to stress. Practicing time management in both my academics and employment has helped me gain a much better professional reputation, have a greater productivity and efficiency, and also helped me achieve an increase in opportunities for advancements.

Public speaking:
When it comes to career aspirations within the business field (sales, entrepreneur, marketing, accounting, etc.), public speaking is one of the greatest skills that an individual can acquire, as it is extremely necessary. For instance, as a salesperson myself, there have been numerous occasions where I was given a specific topic relating to the company I work with and asked to present it in front of my employers and fellow colleagues. As a person who is not outspoken and shy, I use to find it very difficult to speak out in public. However, throughout my course, I have leant how to be mor outspoken as I had to do diffident types of presentations (individual and group presentations). In my opinion, being a good public speaker means having confidence in yourself/team, and it is crucial in terms of grabbing the attention or your audience. Studying this course have thought me listing is as important as speaking. It is known that listeners typically recall only 7% of what the speaker is saying. Therefore, as a business student and a salesperson, it is extremely important to continuously practice speaking in public as this is not a skill one can obtain overnight. Personally, I do not think that public speaking is one of my strengths. Thus, I have implemented the techniques I have learned in my class to accommodate this. I knew that the more I practice and plan my public speaking skills, the better I will be and the more prepared I will become in the future. 
For instance, it is advised to perform a speech approximately six times before presenting it and I also believe that it is important to practice your speech with close relatives or friends, as it might seem much more realistic. This approach has helped me to know exactly what I was going to be talking about and feel more comfortable and less nervous while in front of the audience. I used motions as well and made sure they were noticeable to the whole audience. I was certainly most nervous for the impromptu presentation that we must do in online class during this pandemic and did not have enough time to prepare myself. I used some wrong words and did not even pay a great deal of attention to what I was saying, although I was able to make eye contact and come up with three key points. I believe this was probably my worst class speech performance. As for my presentation speech, I was able to prepare my three key points beforehand and to keep the audience focused. I was more prepared to speak about what I was going to talk about, so I was in a better space to present my presentation, while improving my performance. I was not only prepared, but I also had other group members who supported and make me feel more secure speaking in front of the class.  
Moreover, I think the things I need to focus on most with my public speaking is making sure that that I keep calm and always avoid getting nervous or anxious before the presentation, whilst controlling the speed of my speech. During this semester, one change I made was learning to make better eye contact, by paying less action on the speaker notes. I believe that this course has also increase my use of gestures while presenting. Another skill I have leant while presenting and giving speeches is writing out simple notes in a big, and easy-to-read fonts. Having a long paragraph of specific words to say might make it more confusing to me and the audience, so because of reasons like this, I avoid using long paragraphs; I use bullet points instead. 
Online Learning Experience:
 Online courses/leaning are commonly used for schools and employments, as it offers much more convenient access to course materials, classroom discussions, and teacher reviews. Firstly, I have a full-time job, which limits my opportunities during normal school hours to attend classes scheduled. Online classes also allow me to function on my own and travel at my own speed. These courses offer more of a one-on-one interaction between instructor and student rather than a teacher who must spread their emphasis among thirty other students. Getting a full-time job makes managing the classes very challenging. The hours that I have planned at my job clash with the periods that we have this term in most schools. Since my boss refuses to work with school schedules, the use of online courses has made life at work simpler. Since I do not have to meet daily, I do not have to leave my job to meet on campus. For me, it is very nice not to have to meet daily. When a person must work full time, along with homework and study, it is difficult for that person to effectively juggle their job responsibilities. To deal with the time constraints that a job can impose on you a person can always take an online class. The use of online classes helps you, while retaining your workload, to cover the material required in school.
I have found out that I must Become self-disciplined to be a strong online learner and able to work well on my own. Because I am not going to necessarily go to class now because of the pandemic, from the warmth over my own home, I can engage in class. Although the teacher may not always be around to remind you of homework or project deadlines, you need to be conscience. Other responsibilities mean that you are unable to do the job as often as if you were physically doing the class, it would also be up to you to check that you stay current with all the work of the course. I only figured that the work for the course could be put off before I had time to do the work for the first online course I took. It took me a while to keep up with the activities, and I promised myself that I would make it happen again.  
Conclusion:
In the discussion above, I have analyzed my module on time management, online learning experience and public speaking techniques. I have developed my time management skills, and to conduct my daily activities, I can establish and apply my development strategy. Such abilities would not only benefit me as a student, but also in the workplace environment of the future. Since I have decided not to delay tasks, I have become time-efficient, observant and result-oriented. I am now prepared to not only publish, but also review and use papers, programmers, and articles academically. As a student, including those that I will address in my profession, I can effectively connect academic skills to real situations. After this course, I believe I have developed adequate skills in public speaking. With improved my confidence, the way I talk to people and also my body language. I can write an good academic report, this course help me improve my CV to a standard that it will be easy for me to get a job. This module has helped me develop academic and employment skills.

















References: 
Sites.google.com. n.d. Public Speaking Reflection - Murphy Smyth. [online] Available at: <https://sites.google.com/a/geneseo.edu/murphysmyth/public-speaking-reflection> [Accessed 18 December 2020].
Mindtools.com. 2020. What Is Time Management?: Working Smarter To Enhance Productivity. [online] Available at: <https://www.mindtools.com/pages/article/newHTE_00.htm> [Accessed 18 December 2020].








 








