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Digital Skills for Personal Development and Business Growth
Nowadays digital marketing is very handy and attracts most people's attention , from the use of phones  and devices ,to promoting  products and businesses .
The Growth of the digital era still yet to surprise us hence why the importance of this module , that teaches us students how to navigate Outlook and many other applications .
 Week 2 I've learned how to navigate my emails and how to separate folders and arrange them accordingly ,and also managing virtual organizers .
In a professional world its very much important to have the ability to write skilful emails in order to inform others and also to express yourself , if there is a concern or you’d like to bring new ideas to a company or business.
We’ve learned in class about Linked In and how to create an account and how to navigate it in order to get more opportunities when looking to network , and for students there is Linked in learning available for course work and digital classes.
Proffesional pictures are widely recommended you can always add pictures of your favourite hobby or nature to add more humanity to your linked in account .
I still have a lot of room of improvement yet to navigate the many opportunities on linked in.
Office 365 it gives all the key tools needed for work for example Excel ,One Note,Word , and many more nowadays for security perposes some might need authefication so peoples work wont get hacked and deleted .
In One note you can write down notes and helps you to stay organized .
Excel helps create spreadsheets and also a list for budgets.
Power point its used for presentations you can add pictures and animations to captivate the audience , and also videos .
 I feel like I could improve in this areas by applying  and navigating through them on my free time and using them for other modules and tasks when needed .
Turnin it helps to show the authenticity of the work if it has been copied or used in the past , student should submit they work into the right folder has recommended by the lecturer gives you AI detection breaks it down.
Plagerism is when you takes someone's else's work and you make it look like it belongs to you.
Most important always allow yourself to improve and learn without self sabotaging .
	
	
	



