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[bookmark: _Toc89793405]Introduction
The development of skills is an important requirement for this current world. Students or individuals should be capable enough to learn academic skills to help them get through their academic years and also for the development of employability skills. A human resource manager requires great skills and expertise to be in this particular job role. Students with the foundational research methodologies and software abilities to assist productive study in higher education during their academic years. They should take charge of their own education and use those talents to achieve confidence and competence as productive employees by honing a variety of employability skills. The skills need to be developed and learned during the early years of education because skills help in career planning and decision making. In that way, students can use those skills to determine their career, choose their path, determine their goals and objectives and learn the necessary skills for employability and academic excellence. It requires the development of Skills during academic years and these skills are to be used for career development. Thus the purpose of this report is to reflect on the module in which I have learned about the development of academic and various employability skills. The skills and topics which were introduced during the module are to be oriented here by a detailed evaluation.
[bookmark: _Toc89793406]Academic Writing
Academic writing is one of the skills which are required during academic years and also for employability. Academic writing is something that enables an individual to present information or research through paperwork and written reports (Alharahsheh and Pius, 2021). Academic writing skills and their learning and development helps an individual to gather information from reputable sources and provide accurate information through researching without plagiarism. This is one of the skills human resources managers require to present paperwork or reports (Okolie, Nwosu and Mlanga, 2019). As the human resource manager career is chosen by me, therefore, this was one of the topics in my module. Therefore to present my reflection I have used the Gibbs reflective model to evaluate my journey from this module. The Gibbs reflective model is a tool that helps a user to identify the journey of their course work or to evaluate their experiences (Amigud et al., 2017). 
Reflection using Gibbs reflective model 
Description- the learning of the module was to receive knowledge about various academic and employability skills (Pouratashi, 2019). Skills that are necessary for the professional field. During the module, I was taught and learned various skills that are required for my career in becoming a human resource manager. Skills that I did not possess or know about before I was being given knowledge about. During the module, I learned the importance of skill development for academic progress and career development. I was especially taught that academic writing and authenticity is important to present information and research work. Therefore during my employability years, I am able to produce reliable paperwork and during my academic years, I can present excelled academic reports and research. 
Feeling- the Gibbs reflective model also helps users determine their feelings all throughout the experience (Ramberg, Edgren and Wahlgren, 2021). During the module, I felt the importance of skill development. Previously I had no idea about academic writing and the various ways I can improve on my academic writing. Therefore it felt very important to me and I realized I was making progress towards my goals and achievements.
Evaluation- the evaluation of the experience during the module is that. The good thing about the experience was I received an indent knowledge about academic learning. There were various aspects in academic learning which I was not aware of. I was also taught the importance of skill development and various other skills that are necessary for a human resource manager. There were no such bad experiences on this journey. I was highly motivated to learn skills and I have been taught during this module. 
Analysis- the analysis of the experience is that previously when I did not have the knowledge of such skill development I was not aware of doing academic research and creating academic reports with excellence. Therefore my skills were very limited and so was its development. The learning of the module helped me gain knowledge for myself and others even. 
Conclusion- from the experience, I can conclude that it was a meaningful knowledgeable journey. Therefore it was a positive journey for everyone and me to learn academic writing skills. To handle a situation like this in future I learn various other skills associated with academic writing skills. 
Action plan- In future, if I wish to develop this skill again or to participate in this module I will learn other skills as well like social or technical skills and communication skills. To develop this skill I will participate in online or various university courses and manage my time accordingly. I can act differently if I have a similar situation because I already gathered the experience of the journey.
[bookmark: _Toc89793407]Paraphrasing
Paraphrasing seems to be a small skill but under the course of the module, learning paraphrasing techniques is not easy. To be able to paraphrase from journals and research is a skill, and one should have additional skills like language or grammar skills (Raitskaya and Tikhonova, 2019). To present information from other sources, I should not write it down blindly. As a human resource manager, I should produce authentic reports therefore paraphrasing is a technique that I learned. 
Reflection using Gibbs reflective model 
Description- The module's learning objectives were to gain knowledge of various academic and employability abilities (Subramanian, 2017). Various abilities that are essential for my profession as a human resource manager were taught and acquired during the session. When it comes to presenting knowledge and research work, I was taught that paraphrasing and honesty are very vital. As a result, during my employable years, I will be able to create trustworthy papers.
Feeling- Throughout the event, the Gibbs reflective model assists users in determining their sentiments (Eaton, 2019). Throughout the training, I was reminded of the necessity of skill development. Before this, I had no concept of what paraphrasing was or how to enhance my paraphrasing skills.
Evaluation- The positive aspect of the event was that I gained an in-depth understanding of paraphrasing. I was also taught the value of skill development as well as a variety of other abilities required for human resource management. On this trip, there were no negative events. I was very eager to gain new abilities, which I received during the session.
Analysis- The study of the experience shows that before this when I didn't have the understanding of such skill development, I didn't know how to conduct paraphrasing approaches or write excellent academic reports. As a result, my abilities and growth were severely constrained. The module's study aided me in gaining information for myself and others.
Conclusion- I can infer from the experience that it was a worthwhile and educational voyage. As a result, learning paraphrasing skills was a great experience for everyone.
Action plan- If I want to improve this talent or participate in this model in the future, I will master additional skills such as language and grammar. To improve this talent, I'll enrol in university classes and schedule my time properly.
[bookmark: _Toc89793408]Referencing
Other than academic writing and paraphrasing I should also learn to reference and cite when I am paraphrasing information. In other words, it means to give credit to the original authors from whom I gathered information (Adeani, Febriani and Syafryadin, 2020). Referencing proves authenticity and academic integrity. Therefore as my career in human resources, I should learn to reference accurately. 
Reflection using Gibbs reflective model 
Description- The learning objectives for this subject were to obtain knowledge of a variety of academic and employability skills (Sekarwinahyu et al., 2019). Professional skills are those that are necessary for employment. During the programme, I was taught and learned a variety of skills that are necessary for my job as a human resource manager. I was taught that referencing and honesty are quite important when it comes to presenting information and research effort. 
Feeling- The Gibbs reflective model aids users in determining their feelings throughout the event. I was reminded of the importance of skill improvement throughout the programme. I had no idea what referencing was or how to improve my paraphrasing abilities before this.
Evaluation- The event was beneficial in that it provided me with a thorough grasp of references. I was also taught the importance of skill development, as well as a range of other human resource management skills. There were no unpleasant experiences on this trip.
Analysis- Prior to this, when I didn't grasp such skill growth, I didn't know how to perform referencing techniques, according to the analysis of the experience. As a result, my talents and potential for advancement were severely limited. The module's research helped me learn more about myself.
Conclusion- I believe it was a useful and informative journey based on my observations. As a consequence, everyone had a terrific time acquiring talents.
Action plan- I will master extra abilities such as research skills if I wish to increase this talent or participate in this model in the future. I'll enrol in online or university programmes and appropriately schedule my time to enhance this skill.
[bookmark: _Toc89793409]Public speaking and giving presentations
It is one of the most important skills I learned during the module. Because of my fear of public speaking and low confidence, this skill development helped me a lot. Acquiring this skill especially for human resource managers is to present excellent presentations, give public speeches, maintain communication flow and influence the crowd by public speaking (Jereb et al., 2018). Therefore to develop this skill is important for me for my career in human resource management.
Reflection using Gibbs reflective model 
Description- Professional skills are those that are required in the workplace. I was taught and mastered several skills that are important for my career as a human resource manager during the programme. When it comes to delivering knowledge and preserving confidence, I was taught that public speaking and making presentations are essential.
Feeling- The Gibbs reflective model assists users in determining their sentiments as the event progresses (Lindahl and Grace, 2018). Throughout the training, I was reminded of the necessity of skill development. This module helped me overcome my lack of self-confidence and anxiety about public speaking.
Evaluation- The event was excellent in that it gave me a full understanding of public speaking and presentation skills. In addition, I was taught the value of skill development as well as a variety of other human resource management abilities. 
Analysis- According to the analysis of the experience, before this, when I didn't understand such skill improvement, I didn't know how to perform on stage by public speaking and making presentations. As a result, my abilities and opportunities for growth were severely constrained. The research for this subject allowed me to understand more about myself and others.
Conclusion- Based on my findings, I feel it was a valuable and educational excursion. As a result, everyone, including me, had a great time learning new skills.
Action plan- If I want to improve my ability or participate in this model in the future, I will master other talents such as confidence, communication, and public speaking. I'll enrol in online or university programmes and plan my time accordingly to improve this talent.
[bookmark: _Toc89793410]Conclusion
The development of talents is a critical prerequisite in today's environment. Students or individuals should be capable of learning academic skills to aid in their academic success as well as the development of employable skills. Being a human resource manager necessitates a wide range of abilities and experience. Students with the necessary research approaches and technological skills to aid productive study in higher learning during their academic years. They should be in command of their own education and use their abilities to gain confidence and competence as productive employees by polishing a variety of employability skills. Students can then use those competencies to decide on a professional route, set aims and priorities, and gain the skills required for employability and academic excellence. It necessitates the development of abilities during academic years, which will be used to advance one's profession. As a result, the goal of this report was to reflect on the module in which I learned about academic and employability skills learning and development. A complete evaluation is used to guide the skills and topics that were introduced during the module.
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The presentation will focus on my career goal as a human resource manager. My academic and employability skills are explored in this presentation. This presentation will also help me to do a personal SWOT analysis of my skills. The importance of time management is also explained in this presentation. The self-analysis will also help me to build a personal development plan. 
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The human resource manager’s job is to manage talent and human skills. Their work is to help the corporation to reach its goals. The corporations value the human resource manager position most. It is hard for the organization to operate without them. I have made this my career choice as I am studying in this field (Kazi and Akhlaq, 2017). It was always my passion to be a human resource manager. My skills and my passion helped me to take this decision. I need to upgrade my employability skills as this job position is tough to secure as the interviews are very competitive. Also, I need to upgrade it to manage the problems I will be getting after starting to work. My academic skills need to be polished if I want to understand the technicalities of my job and to do it properly. 
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Academics skills are the strategies that help in presentation, report writing, research and learning. Learning is not only gaining information for most students. These skills are not only to take the tests. It can also help in a future career. Academic skills can help students to be efficient learners (Van Rooij, Jansen and van de Grift, 2018). These skills help the student outside of their class. My academic skill in academic writing and referencing. Academic writing means structured, focused, concise and clear writing which is backed up by evidence. The aim of it is to help the readers to understand. It is simply writing with a formal style and tone. It does not require complicated vocabulary and long sentences. In any form of human resource, communication writing skills are very important. It is needed to write a company newsletter, internal letters, emails and job description. I have learned about them in my learning sessions. My other academic skill is referencing. It helps to reference accurate sites in work. Also, human resource managers need to manage the authenticity of the work. I have improved my academic skills in my academic sessions. 
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Employability skills are very much desired to the interviewers as they are very valuable in any profession. They are also very hard to teach. If the candidates already have those skills it is very attractive for the recruiters. One of my employability skills is time management. It is very important for any organization. Time management means planning the time efficiently for the desired results (Rowe and Zegwaard, 2017). It means setting the schedule; establishing a project time frame and planning to use the available resources. It is also important to balance personal and work life. It is crucial to avoid any personal and professional life-related problems. My other employability skill is team management. It is the ability to lead some people to reach a common goal. It includes uplifting, communicating and supporting members of the team. In this way, the members can perform their best. Some of the team members can respond differently with some management techniques. This is very important to apply the team management style which is best for them. I have learned and improved in both of the skills in my academic sessions. 
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My strengths are academic writing, time and team management. In my academic sessions, I have improved these skills. Writing skills are very important for communication. It is also important for writing job descriptions and company newsletters. I think this skill will help me in my professional career. Another of my strength is time management (Panadero, Jonsson and Botella, 2017). This skill is very much required in a human resource management career. It is useful to set any schedule, using resources and project time establishment. As a human resource manager, it is very important to balance professional and personal life. I use some time management tools which I learned in my academic sessions to improve this skill. My other strength is team management. It is very important to manage team members to do their best work. I think I can observe and understand people. This will help me manage the members of my team. Also, it will be a benefit for the organization.
My weaknesses are giving presentations and public speaking. As an introverted person speaking publically is always an issue for me. My confidence drops in front of a crowd. I feel very nervous in this situation. As I am intent to become a human resource manager I need to overcome this issue. I have learned some techniques to overcome my fear. I practice my speech in front of the mirror sometimes and it helps me. I also practised my speeches in front of my family and friends. In these ways, I feel I have become much improved. Also, these techniques helped me to give a presentation in front of a group of people.
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The opportunities of human resource management are huge recruitment and a good salary structure. The job opportunity of the human resource position is very high. Most of the graduates get hired by the organizations. The job opportunities are also increasing every day. Most of the companies have a human resource department. So there are many job opportunities present. There is a low chance of unemployment in this field. Also, there are very large types of jobs available. The salary structure of human resource management is also very decent.
One of the threats of human resource management is an employment-related lawsuit (Līce and Sloka, 2019). If the human resource execution is handled poorly it can unsatisfied the employees. If the employees are disappointed they can file lawsuits against the human resource managers. This type of situation can have a severe effect on a human resource manager’s career. It can cost a huge amount of money for damages and legal defence. Also, it can damage the organization's image which will be responsible for the loss of the business. People do not forget this type of allegation easily and it will be very bad for the human resource manager’s future career. Another threat of human resource management is the liability of employee benefits. Health insurances are costly and so are the benefit programs. It is very important and tough to clarify the benefits to the employees. It means which employees are eligible for which benefits. Poor communication led to misunderstandings with the employees. The employees feel disappointed if their expectations are not met. This can result in a potential lawsuit and high employee turnovers. 
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Time management is one of the most important employability skills required for every position in an organisation. One cannot succeed in the professional world without good time management skills. Since my goal is to become an HR Manager of a multinational organisation I need to build up these skills from my student days. My tutors have taught me about two of the most important techniques that help in time and task management. Pomodoro technique provides an intensive research opportunity for an individual with the help task breakdown sequence (COSTALES et al., 2021). Also, the ABC technique helps to manage tasks based on their urgency and importance. These two techniques have helped me to understand the importance of time management and to implement time management in the tasks of daily life. I am improving this skill of mine daily and I hope by the end of my academic session I will develop this skill which is acceptable as an HR manager.
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Personal Development Plan (PDP) is an instructional process of self-directed learning which focuses on the areas of an individual that need attention. Every organisation needs talent strategies nowadays and almost all of these talent strategies include self-directed learning. PDP is a tool of self-directed learning which helps an individual to develop skills that are required in the professional world. This is done with the help of self-assessment of an individual. PDP is the most effective tool which can convert aspirations into reality (Aguinis and Gabriel, 2021). It improves weak skills and helps an individual to gain new skills based on his future goals and the requirement of his professional career.
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Above is Personal Development Plan (PDP) that I have developed to improve my skills and to acquire new skills in order to accomplish my career goals. My career goal is to become an HR Manager of a multinational company and therefore the major required skills are team management, academic writing, referencing public speaking and presentation. Among these, I have the skills- academic writing, referencing, public speaking and presentation. Therefore, I need to develop them to a level to achieve my goal. Also, I need to acquire team management skills quickly so that I can be comfortable handling more than one team in my professional career.
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In order to conclude, it can be mentioned that this presentation is dealt with my academic and employability skills. My career choice which is to become a human resource manager is also discussed in the presentation. My skills through personal SWOT analysis are also explored. The time management skill which will be a very important part of my career has been illuminated in this presentation. The personal development plan has been built through the self-analysis has been described in the presentation. 
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Career choice 


My career goal is to become a successful Human Resource Manager in a multinational company.

To secure a job and do it properly I need to upgrade my employability skills.

My academic skills needed to be polished to understand the depth of my job.







The human resource manager’s job is to manage talent and human skills. Their work is to help the corporation to reach its goals. The corporations value the human resource manager position most. It is hard for the organization to operate without them. I have made this my career choice as I am studying in this field (Kazi and Akhlaq, 2017). It was always my passion to be a human resource manager. My skills and my passion helped me to take this decision. I need to upgrade my employability skills as this job position is tough to secure as the interviews are very competitive. Also, I need to upgrade it to manage the problems I will be getting after starting to work. My academic skills need to be polished if I want to understand the technicalities of my job and to do it properly. 
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Academics skills are the strategies that help in presentation, report writing, research and learning. Learning is not only gaining information for most students. These skills are not only to take the tests. It can also help in a future career. Academic skills can help students to be efficient learners (Van Rooij, Jansen and van de Grift, 2018). These skills help the student outside of their class. My academic skill in academic writing and referencing. Academic writing means structured, focused, concise and clear writing which is backed up by evidence. The aim of it is to help the readers to understand. It is simply writing with a formal style and tone. It does not require complicated vocabulary and long sentences. In any form of human resource, communication writing skills are very important. It is needed to write a company newsletter, internal letters, emails and job description. I have learned about them in my learning sessions. My other academic skill is referencing. It helps to reference accurate sites in work. Also, human resource managers need to manage the authenticity of the work. I have improved my academic skills in my academic sessions. 
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Employability skills are very much desired to the interviewers as they are very valuable in any profession. They are also very hard to teach. If the candidates already have those skills it is very attractive for the recruiters. One of my employability skills is time management. It is very important for any organization. Time management means planning the time efficiently for the desired results (Rowe and Zegwaard, 2017). It means setting the schedule; establishing a project time frame and planning to use the available resources. It is also important to balance personal and work life. It is crucial to avoid any personal and professional life-related problems. My other employability skill is team management. It is the ability to lead some people to reach a common goal. It includes uplifting, communicating and supporting members of the team. In this way, the members can perform their best. Some of the team members can respond differently with some management techniques. This is very important to apply the team management style which is best for them. I have learned and improved in both of the skills in my academic sessions. 



5



image1.png







image2.png









Employability skills






image6.emf
Personal SWOT Analysis

Strength-My strengths are 

academic writing, time 

management and team 

management.

Weakness- My weaknesses 

are presentation and public 

speaking.

Opportunities-

Opportunities of human 

resource management is 

high employment and a 

good salary structure.

Threats-The threats of 

human resource 

management is 

employment-related lawsuit 

and liability of employee 

benefits.


Microsoft_PowerPoint_Slide5.sldx
Personal SWOT Analysis










My strengths are academic writing, time and team management. In my academic sessions, I have improved these skills. Writing skills are very important for communication. It is also important for writing job descriptions and company newsletters. I think this skill will help me in my professional career. Another of my strength is time management (Panadero, Jonsson and Botella, 2017). This skill is very much required in a human resource management career. It is useful to set any schedule, using resources and project time establishment. As a human resource manager, it is very important to balance professional and personal life. I use some time management tools which I learned in my academic sessions to improve this skill. My other strength is team management. It is very important to manage team members to do their best work. I think I can observe and understand people. This will help me manage the members of my team. Also, it will be a benefit for the organization.

My weaknesses are giving presentations and public speaking. As an introverted person speaking publically is always an issue for me. My confidence drops in front of a crowd. I feel very nervous in this situation. As I am intent to become a human resource manager I need to overcome this issue. I have learned some techniques to overcome my fear. I practice my speech in front of the mirror sometimes and it helps me. I also practised my speeches in front of my family and friends. In these ways, I feel I have become much improved. Also, these techniques helped me to give a presentation in front of a group of people.
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The opportunities of human resource management are huge recruitment and a good salary structure. The job opportunity of the human resource position is very high. Most of the graduates get hired by the organizations. The job opportunities are also increasing every day. Most of the companies have a human resource department. So there are many job opportunities present. There is a low chance of unemployment in this field. Also, there are very large types of jobs available. The salary structure of human resource management is also very decent.

One of the threats of human resource management is an employment-related lawsuit (Līce and Sloka, 2019). If the human resource execution is handled poorly it can unsatisfied the employees. If the employees are disappointed they can file lawsuits against the human resource managers. This type of situation can have a severe effect on a human resource manager’s career. It can cost a huge amount of money for damages and legal defence. Also, it can damage the organization's image which will be responsible for the loss of the business. People do not forget this type of allegation easily and it will be very bad for the human resource manager’s future career. Another threat of human resource management is the liability of employee benefits. Health insurances are costly and so are the benefit programs. It is very important and tough to clarify the benefits to the employees. It means which employees are eligible for which benefits. Poor communication led to misunderstandings with the employees. The employees feel disappointed if their expectations are not met. This can result in a potential lawsuit and high employee turnovers. 
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Time management 






Time management is one of the most important employability skills required for every position in an organisation. One cannot succeed in the professional world without good time management skills. Since my goal is to become an HR Manager of a multinational organisation I need to build up these skills from my student days. My tutors have taught me about two of the most important techniques that help in time and task management. Pomodoro technique provides an intensive research opportunity for an individual with the help task breakdown sequence (COSTALES et al., 2021). Also, the ABC technique helps to manage tasks based on their urgency and importance. These two techniques have helped me to understand the importance of time management and to implement time management in the tasks of daily life. I am improving this skill of mine daily and I hope by the end of my academic session I will develop this skill which is acceptable as an HR manager.
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Personal Development Plan 






Nowadays, success in the professional world depends on self-directed learning.

One of the major tools of self-directed learning is a personal development plan (Lejeune, Beausaert and Raemdonck, 2021).

A personal development plan sets learning goals for an individual.

PDP is an effective talent strategy for an organisation.

A personal development plan improves the current skill set of an individual.







Personal Development Plan (PDP) is an instructional process of self-directed learning which focuses on the areas of an individual that need attention. Every organisation needs talent strategies nowadays and almost all of these talent strategies include self-directed learning. PDP is a tool of self-directed learning which helps an individual to develop skills that are required in the professional world. This is done with the help of self-assessment of an individual. PDP is the most effective tool which can convert aspirations into reality (Aguinis and Gabriel, 2021). It improves weak skills and helps an individual to gain new skills based on his future goals and the requirement of his professional career.
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Contd…

		Skills to develop		Rationale		Process		Time

		Academic writing		An HR Manager requires good writing skills for paperwork		Researching journals, academic books and taking classes from the tutors.		12 months

		Referencing		An HR Manager has to take care of the authenticity of work.		Learning references from the online library and tutorials in moodle.		12 months

		Public speaking and presentation		An HR Manager must communicate well with all the other members of an organisation.		Engaging in group activities, projects and discussions.		8 months

		Team management		An HR manager must have the skills of managing the employees in the organisation.		Working on different projects with different groups.		18 months







Above is Personal Development Plan (PDP) that I have developed to improve my skills and to acquire new skills in order to accomplish my career goals. My career goal is to become an HR Manager of a multinational company and therefore the major required skills are team management, academic writing, referencing public speaking and presentation. Among these, I have the skills- academic writing, referencing, public speaking and presentation. Therefore, I need to develop them to a level to achieve my goal. Also, I need to acquire team management skills quickly so that I can be comfortable handling more than one team in my professional career.
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Conclusion 






In order to conclude, it can be mentioned that this presentation is dealt with my academic and employability skills. My career choice which is to become a human resource manager is also discussed in the presentation. My skills through personal SWOT analysis are also explored. The time management skill which will be a very important part of my career has been illuminated in this presentation. The personal development plan has been built through the self-analysis has been described in the presentation. 
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