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SKILLS GAINED DURING THE COURSE

 Academic Skills

 Reflective Skills

 Time management Skills

 Presentation Skills

 Employability Skills

 Public Speaking Skills

 Effective communication Skills



BENEFITS OF THE GAINED SKILLS IN

THE CAREER

 Development of confidence

 Increasing the productivity (Di Gregorio et al. 

2019)

 Improving the accuracy and quality

 Motivation at work

 Work life Balance

 Enhanced work relationships and communication

 Development of the employability skills 

(Kenayathulla et al. 2019)



ASPECTS TO CONSIDER FOR

EMPLOYABILITY

 Self-awareness

 Self-Confidence

 Emotional Intelligence

 Adaptability

 Stress and Conflict Management

 Core Skills



PERSONAL SWOT ANALYSIS

Strengths Weaknesses

● Self-awareness

● Self-Confidence

● Motivation at work

● Stress and Conflict Management

● Issues in managing work relationships and 

communication

● Time management Skills

● Presentation Skills

● Public Speaking Skills

Opportunities Threats

● Attending various online and offline classes

● Reading books, journals and articles 

regarding the topics of concern

● Researching the internet for an extensive and 

inexpensive source of vast knowledge

● Lack of productivity and efficiency

● Inability to meet the expectations in future

● Lack of an adequate knowledge



TIME MANAGEMENT AND DAILY TASKS

SUN MON TUE WED THURS FRI SAT

7 AM Starting the day fresh 

by waking up and 

doing chores

Starting the day 

fresh by waking 

up and doing 

chores

Starting the day 

fresh by waking 

up and doing 

chores

Starting the day 

fresh by waking 

up and doing 

chores

Starting the day 

fresh by waking up 

and doing chores

Starting the day 

fresh by waking 

up and doing 

chores

Starting the day 

fresh by waking 

up and doing 

chores

9 AM Doing the 

coursework

Taking care of 

my daughter

Taking care of my 

daughter

Attending the 

regular classes

Taking care of my 

daughter

Taking care of my 

daughter

Doing the 

coursework

11 AM Doing household 

chores and other 

activities

Preparing food 

for the household

Preparing food for 

the household

Attending the 

regular classes

Preparing food for 

the household

Preparing food for 

the household

Preparing food 

for the 

household

1 PM Surfing the internet 

for educational 

purposes

Going for a walk 

with my baby

Going for a walk 

with my baby

Attending the 

regular classes

Going for a walk 

with my baby

Attending the 

regular classes

Going for a walk 

with my baby

3 PM Taking a Break Taking a Break Taking a Break Taking a Break Taking a Break Attending the 

regular classes

Taking a Break

5 PM Doing the Weekly 

assessment

Doing the Daily 

Assessment

Doing the Daily 

Assessment

Doing the Daily 

Assessment

Doing the Daily 

Assessment

Attending the 

regular classes

Doing the Daily 

Assessment

7 PM Taking a Break Taking a Break Taking a Break Taking a Break Taking a Break Taking a Break Taking a Break

9 PM Watching the 

television

Watching the 

television

Watching the 

television

Watching the 

television

Watching the 

television

Watching the 

television

Watching the 

television

11 PM Taking rest off the 

day by going to sleep

Taking rest off 

the day by going 

to sleep

Taking rest off the 

day by going to 

sleep

Taking rest off 

the day by 

going to sleep

Taking rest off the 

day by going to 

sleep

Taking rest off the 

day by going to 

sleep

Taking rest off 

the day by going 

to sleep



TIME MANAGEMENT AND DAILY TASKS

Item Priority 

(Low/Medium/High)

Actions required 

to be taken

Status

a Low Watching 

Television

COMPLETED

b Medium Reading 

newspapers, 

journals, or 

articles

COMPLETED

c Medium Surfing the 

internet for 

educational 

purposes

COMPLETED

d High Daily/Weekly 

assessments

COMPLETED

e High Attending the 

classes on a 

regular basis

COMPLETED
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