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[bookmark: _gjdgxs]Introduction 
Skill development is the sole objective of higher education as it is the stepping stone for the future professional aspects a student needs to cater to. Academic knowledge of research strategies and practical employability attributes is influential in securing a successful career for an individual. Hence, one should possess a detailed understanding of their personal learning of both academic and employable skills. Moreover, one should be aware of the skill gaps they possess and develop an effective plan to resolve the gap. In this study, I perform a self-analysis of my own strengths and weaknesses. In addition, I develop SMART objectives to enhance the skills I lack. 
[bookmark: _30j0zll]Contribution of the module on academic skills 
Academic skills are an essential skill set in order to excel in the sphere of both academics and employability. With the help of the module, I have learnt skills regarding academic integrity and plagiarism. As suggested by Ferris et al. (2018), while writing academic assignments and projects, writers should be aware of the secondary sources they are using. I have learnt that I need to provide due acknowledgement to the writers of those sources with an in-text citation and bibliography. In regard to this, I have also learnt specific ways to produce a bibliography, mentioning authentic names of authors and journals. As influenced by Fuhs et al. (2014), academic writing and understanding requires skills related to critical thinking. I have used methods such as reasoning, problem-solving and evaluating to employ effective critical thinking to analyse the outcomes of the learning modules. Moreover, academic research needs to use certain technological tools such as usage of MS Word and Powerpoint (Baker et al. 2015). I have acquired digital skills for using these tools by undergoing proper training. I have also learnt the usage of keywords and inclusion-exclusion criteria while performing online secondary research. In the case of secondary research, it is important that I select relevant journals and books and I should not deviate from the original chosen topic. Thus, I have developed skills of making notes and keeping track of my objectives for the research. In the aspect of conducting primary research, I have understood the usage of various methods such as preparing appropriate and relevant questionnaires and surveys. According to Kourakli et al. (2017), primary research not only includes data collection but also involves a thorough analysis of the collected data. Hence, I have acquired knowledge regarding calculations and analysing methods such as graphs and charts. Time-management is a significant skill to possess for a student as the modules are extensive and need emphasis on each part. Hence I was needed to effectively manage and divide my time and attention to each of the aspects of the module to develop a holistic understanding of the concepts. Finally, to achieve success in a module, appropriate learning methods for excelling in the examination is important (Benson, Morgan and Filippaios, 2014). Therefore, I have understood the importance of skills such as revision methods and detailed understanding of concepts. 
[bookmark: _1fob9te]Contribution of the module on employability skills 
Academic tenure of students prepares them for their future employability goals by providing them specific skills required for a successful career growth. In this module, I have learnt effective communication skills such as negotiation, articulation and listening skills. Negotiation skills are given special emphasis in this module as negotiation would be a critical skill while appearing for job interviews. As commented by Jackson (2014), ability to work in a team is essential to garner success in career roles. The current organisational structure of business enterprises focus on developing inter-departmental collaborative teams in order to cater to the common short-term and long-term goals. Hence, I have focused on developing skills to work in a team such as ice-breaking techniques and clarity regarding responsibilities. Establishing mutual understanding among the team members is also of significant importance in order to avoid grievances and distrust in a team Collet, Hine and du Plessis (2015). By participating in group projects, I have understood the importance of such aspects of team-work. I have also learnt that trust among the team members is imperative while performing a project together in order achieve success in the project. Exercises such as bonding and partnering with classmates have taught me the importance of building trust in a team. While performing in a team, one need to build attributes such as initiative and enterprise. I have developed an understanding of the need for taking initiatives as it contributes in developing leadership skills. As suggested by Hanapi et al. (2018), in order to develop employability for a specific job-role, problem-solving skills are necessary components. Hence, I have developed problem-solving skills with the help of real life scenarios and case studies. I have been able to analyse problem areas of those scenarios and provide appropriate solutions. Apart from communication and teamwork, planning and organising skills are also of importance in regard to my employability qualities. I have acquired knowledge regarding how to successfully plan a project or an assignment. I am also able to organise the functions required for the completion of the project and the assignment. As influenced by Deely (2014), self-management is essential for developing effective skills for employability as I need to have clarity regarding my plan of action. Moreover, I should possess an attitude and affinity towards learning new skills whenever I get an opportunity. From this module, I have also learnt important technologies related to my area of expertise such as usage of Information technology and communication technology. 
[bookmark: _3znysh7]Personal skill gaps
[bookmark: _2et92p0]Personal SWOT analysis of academic skills 

	Strengths
· Academic integrity and plagiarism
· Critical thinking 
· Digital skills 
· Referencing 
	Weaknesses
· Calculating methods
· Note making 
· Time management 
· Revision methods 

	Opportunities 
· Excellent academic writing 
· Development of analytical skills with the help of critical thinking.
· Deployment of digital tools by enhancing digital skills.
	Threats 
· Poor analysis 
· In-organisation 
· Work failure for poor time management 


Table 1: SWOT analysis for academic skills
(Source: Created by author)
Analysis
In order to analysis existing skills and lack thereof, SWOT analysis is an effective method (Suleman, 2016). By using this method, I have categorised my learning into four subdivisions, which are strengths, weaknesses, opportunities and threats. This analysis has helped me to reflect upon my learning in an objective way by providing self-awareness. According to Messum et al. (2016), academic strengths are the key skills developed efficiently to perform academic assignments. I have identified that one of my main strengths is academic integrity and plagiarism. I have successfully learnt to write authentic reports and perform authentic primary as well as secondary research. With the help of this strength, I have the opportunity to be an excellent academic writer in my professional life. Moreover, I have determined that I possess strong abilities to critically analyse situations and theories, which will help me to perform analysis on real life situations and case studies. In addition, I have realised that I have an in-depth understanding of digital and technological skills related to my academic and professional needs. As suggested by El Mansour and Dean (2016), modern professions are heavily dependent on technological appliances. Hence, with my advance learning of technology, I would excel in any professional role I am assigned to. However, I have identified certain weaknesses and skill gaps in my learning as well. I have realised that I majorly lack adequate calculation and data analysis skills, which will impact the primary researches I will perform. Moreover, I have a limitation regarding necessary time-management skills, which resulted in the late completion of several assignments and projects. These skill gaps pose threats of in-organisation in the workplace. 
[bookmark: _tyjcwt]Personal SWOT analysis of employability skills 

	Strengths
· Communication skills
· Team work
· Problem solving 
	Weaknesses 
· Initiative and enterprise
· Planning and organising 
· Self-management 

	Opportunities 
· Effective articulation and negotiation in the workplace
· Collaboration with others and collective success
· Resolving issues and providing solutions in the workplace 
	Threats 
· Lack in leadership skills
· Organisational mismanagement 
· Poor self-growth 


Table 2: SWOT analysis of employability skills
(Source: Created by author)
[bookmark: _3dy6vkm]Analysis
Along with academic skills, employability skills are also of significant importance for achieving success and growth in career. As commented by Lim et al. (2016), with the help of a personal SWOT analysis, one is able to effectively analyse their personal strengths and weaknesses regarding their employability skills. I have identified from this analysis, that I possess strong communication skills, which will enable me to articulate my opinions in a team. It will also help me negotiating my terms with employers of my choice. Thus, with an enhanced communication skill, I have learnt to use aspects of team-working as a major strength. This has contributed in developing an effective collaboration with my peers to pursue shared goals. Moreover, I have determined that I have access to problem solving skills, learnt in this module, which will help me analyse real life situations and offer solutions. However, I have realised that there are specific weaknesses, which I need to focus on improving. I majorly lack in taking initiatives during group projects. As commented by Asonitou (2015), initiation is of huge significance in order to deploy effective leadership skills. To develop employability, leadership is imperative; hence I need to focus on developing my initiative skills. Planning and organising is also a set of skills I lack in. in order to uphold a compact organisational culture; I would need planning and organisation skills. In addition, I do not possess effective self-management skills, which will result in poor self-growth in my workplace. 
[bookmark: _1t3h5sf]Ways to improve skill gaps
[bookmark: _4d34og8]Plan to enhance skills based on SMART objectives 

	Specific
	Measurable 
	Achievable 
	Realistic 
	Timed 

	Developing calculation and data analysis skills by joining an online course
	My development can be measured by undertaking primary research projects post the completion of the course. 
	The learning of data analytics can be achieved through the course as I possess basic mathematical understanding.
	Data analytics is a relevant academic skill, needed not only to perform academic tasks but also to conduct professional research. 
	I will develop data analytics skill by 12 January, 2019 through the online course.

	Enhancing time management skills by getting involved in a team-project.
	Effective time-management can be assessed by quicker completion of  my later projects 
	Time-management is an achievable skill as I can deploy my organisational ability to improve time-management
	Time-management is essential to successful completion of projects.
	I will learn to perform time-management by 10 February, 2019.

	Developing planning and organising by planning a successful discussion forum 
	My development of planning skills can be observed through the effective execution of the seminar
	This skill set is achievable as I would get assistance from my peers and professors for planning the discussion forum 
	Planning skills are imperative for academic and professional success. Without these skills, I will fail in my activities as a professional. 
	I will enhance my planning skills by planning the discussion forum by 27th June, 2019.


Table 3: SMART objectives
(Source: O’Connor and Bodicoat, 2017)
[bookmark: _2s8eyo1]Conclusion 
A clear knowledge of academic skills such as critical thinking, data analytics, referencing and time-management is essential for achieving academic excellence and performs academic research. Similarly, a set of employability skills such as teamwork, problem solving and self-management would be imperative in performing job responsibilities to the fullest potential. It has been evidenced in the study that, there are specific academic and employability skills that I have learnt in this with the help of the previous module. It has been identified that I possess skills such as critical thinking, technological efficiency and teamwork whereas I lack in time management, leadership and planning. I have performed SWOT analysis to assess myself objectively without any bias. Hence, with the help of the SWOT analysis, I have been able to develop SMART objectives for acquiring skills I lack. The SMART objectives include steps such as joining an online course for developing data analytics skills, which will help me perform academic and professional research. Moreover, it includes conducting a discussion session to enhance and employ my planning and management skills. In addition, I attempt to learn effective time management by participating in a team project. 
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