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[bookmark: _Toc456901515][bookmark: _Toc500172342]Introduction
[bookmark: _Toc500093491][bookmark: _Toc500167890][bookmark: _Toc500172343]This report will be focused on Employability Skills needed to gain credibility in search of employment opportunities. Employers often look for brilliant and expert persons to recruit. So Employability skills are important not only for the job seekers but also for the employers. The job seekers need both Soft skills and Hard skills, necessary at their work places. Soft skills include flexibility, dynamic communication, problem solving and originality, getting feedback, imaginative thinking etc. while Hard skills include specific knowledge and abilities like- computer programming, web designing, typing, computing , writing and other quantifiable skills required for gaining success in a job. The skills learned by the candidates can be defined, evaluated and measured by the employers and thus they can be sure that the newly recruited persons can really do what they have furnished in their resumes.

[bookmark: _Toc500172344]What actually employers seek? Why do you need them?
If you understand what employers want from a job-seeker, it will be much easier for you to get a good job and can adapt your job quest communication. Employability skills are the acute tools that you need to succeed in the working sector. They are the important elements that you can improve, learn over your lifespan. After the identification of desirable skills and values, you need to evaluated the degree. Then start to market them by edifice them into your own resume, cover letter. Because it will help to make success in the job searching field. 
· (Some of the skills I have mentioned that employers seek) -
Communication
Teamwork
Problem Solving
Technology 
Innovation
Presentation
Reach to work on time
Professionalism
Adaptability
Honesty and integrity
Motivation 

· (And skills that I need to build a better career in the future) - 
Multitasking
Strategic Planning
Leadership
Complete tasks on time
Formulate ideas
Broad thinking
Initiative and enterprise
Take constructive criticism 
Employers actually seek those skills mentioned in the above are most important.
· (britishcouncil, 2017). The research is actually planned to evaluate the overall condition which will help in identify recent initiatives. If you want to build a better career, it is important to prepare yourself through a research.  
· (youthcentral, 2017). If one has the essential employability skills, it will help to get a good job. Also will help me to stay in a better career in the future. Need to skills to get a job. Employability skills are the mainly substance of job building blocks. 
· [bookmark: _Toc456901517](openLearn, 2017). This research actually shows what I have and what I need to develop so that I can develop in the future. Need to learn about innovation, think critically and so on skills that want by employers. Essential to learn about management and planning the projects over completion.




[bookmark: _Toc500172345]Types of employability skills
· Soft skills: 
(Doyle, thebalance, 2017). Soft skills sometimes called “character skills”. This skill indicates the ability to interact with others positively and make a better communication. Soft skills are also determining as personality traits, interpersonal skills, communication abilities. They are harder to describe. They are need for the success in job sector. 
Characteristics of soft skills are:
Attitude
Communication
Creative thinking
Work ethic
Teamwork
Decision making
Networking
Positivity
Time management
Motivation
Flexibility
Problem solving&Critical thinking
· Hard skills:
(Doyle, thebalance, 2017). Hard skills actually are specific skills or task/job oriented skills. Hard skills are easy to describe, because it is not as complicated as soft skills. This skill is also important for getting a job. These skills are achieved through training, online courses, job training, formal education and so on. These skills are quantifiable. 
Characteristics of hard skills-
Ability in foreign language
Earning a degree
Programming a computer
Web design and so on. 
· Abilities:
1) Ability to work in a squad.
2) Ability to solve problem and make decisions.
3) Ability to analyse numerical information. 
4) Ability to encouragement others.
5) Ability to communicate well(verbally) with the people inside and outdoor the institute. 

[bookmark: _Toc500172346]Practical Knowledge
(Importance of Practical Knowledge, 2017). It is important to gain practical knowledge. The practical knowledge I have gained through life are- experience (day to day work), degree subject knowledge, generic skills. We all know that practise can make a man perfect and it will help to build a better career. It is important to recognize how things work. Helps to gain the specific techniques. Inspires self-learning.  For example, Ifrequently participate in a business competition or social activity which will help me to enhance my knowledge. I believe that it will also help others.
[bookmark: _Toc500172347]Theoretical Knowledge
(Hume, 2012). This knowledge can be learned through theoretical studies. Helps me to understand if one technique fails, how the other one works. Helps to build the framework. Actually it teaches through the understanding of others. For example, When I was go for internship in a multinational company, helped me a lot to expand my experiences and I learned my things through others. And this is what is called theoretical knowledge. 
· It is important to understand the subject. Because it will help to achieve and build a better career in the future. If there is a lack of understanding, it is difficult to build employability skills.


[bookmark: _Toc500172348]Personal Improvement
My Skill Analysis:
(Baker, 2013). Using SWOT analysis so that I can easily analyse my strength and weaknesses. And also the opportunities and threats. It actually helps to focus on my strength and diminish those weaknesses and take the highest possible benefits of opportunities that are available for me.
· Strengths:
Can communicate in a team work.
Always try to be on time in the work place.
Come up with a new innovation idea and solve problems.

· Weakness:
Sometimes I focus on the broad thinking.
Because of broad thinking I also can’t manage my time properly.
If I get the leadership position, can’t give good lead to the team.
· Opportunities:
Doing a presentation and helps to build my self-confidence while in time of public speaking.
Engaged myself in part time job and helps to improve my customer service skills.
Take part in domestic activities.
School mentoring, university mentoring.

· Threats:
When tougher candidates apply for the job sector. 

Outcome I want from this analysis:
This analysing will help to develop your current position in a job sector and after an improvement how you will look after a long period of time.
Need to hold the strength and develop those skills for the future employment opportunities. Also need to focus what are the internal strength that I can pursuit of these opportunities.
This analysis will help to develop in the future. If an employer recruiting employee for his company, by analysing strength and weakness of his skills will help to get a good job. After an analysis it can be said that it is essential to take benefits of as several opportunities as possible if you want to develop your skills.
· Achievement from life, work and education-
(Morgan, 2017). There is a logic behind this and it is true that anyone who is well in academic life always keep one step ahead from other and it becomes much easier in time of getting a good job. I always participate in many extra academic activities. This strength and opportunities that I have got in my life helps me to achieve many skills and many experiences by participating in many extra-curricular activities. For example, by participating in business competition, voluntary work, worked in a call centre. This helped me a lot and also believe that will also have helped others to develop their skills.


[bookmark: _Toc500172349]Personal Development Plan
Personal development plan is important for an employee, because it helps to develop his skills and make a specific goals and objective for the job. It enables to individual so that they can improve their performance.
· Long Term Goals:
· What are you going to achieve or what is the goal you set and want to obtain that specific goal after 1 /2 year?
· Long term goals for an employee can be anything. For example, if an assistant HR manager wants to become an HR director, he or she needs to set a specific goal for the next 1 or 2 years more than this.
· Short Term Goals:
· Need to develop the skills for achieving the long term goals.
· Preparation planning.
· Need to be more specified and cleared about what activities are you going to take to accomplish the short term goal.
· Need to identify the weakness of your skill and develop those skills to achieve the goal,
Important to improve experiences:
(Placements, work experience and professional practice, 2017) The employer wants wider sort of skills from an employee. From my experience can say that this skill can be obtained by participating in social activity, internship, participating in business competition, part time job, domestic activities, school mentoring, university mentoring, personal tutors and so on. 
· It tests the ability to increase your professional networks.
· Establishing to future employers also indicates that the industry or professional role you have chosen is required skills to succeed in that sectors.
· Professional skills can be showed by achieving working experience in an organization.
(McMillan & Weyers, 2006). While working in a team it is important and it is needed to be creative. Such as committee working, finance, budgeting, strategic planning and so on.

[bookmark: _Toc500172350]Employability Strategies
(graduateemployability, 2017). I think and specially follow some strategies for practical use. It can be achieved through- 
1) Skill Development
2) Engage in extra-curricular activities
3) International exchanges
4) Mentoring
5) Part time employment
6) Developing achievements
7) Volunteering
8) Internships and so on.
               I alsomentioned those skills in the resume. Because it will help to know the recruiting employers about my skills. Then those skills word also can be used in an interview. It is true that, different skills will require in different job sectors. So, it is significant to read the job description wisely. Employers always seek different strategic skills from employee and they always try to find how they can use those skills in their practical life. Because it is very important for those graduate students who are now seeking for a job. 
· Employees need to be innovative and creative to solve problems:
(Doyle, Conceptual Skills List and Examples, 2017). I personally think it is important to improve conceptual skills. Some of the conceptual skills are– analytical, communication, innovation, creative thinking, decision making, team building. These skills will help to solve the problem and make a fast decision when an employee will work in a job sector. Innovation is a must that comes up with a new idea, such as how a team can work together in a different way to achieve their goal. 

[bookmark: _Toc500172351]Conclusion

[bookmark: _Toc500093498][bookmark: _Toc500167900][bookmark: _Toc500172352]This report as prepared has discussed the Employability Skills needed to gain credibility in search of employment opportunities. The report has highlighted on what skills you need, what employers are seeking and need to develop skills according to their requirement which are the main preconditions to gain success in a job.
[bookmark: _Toc500093499][bookmark: _Toc500167901][bookmark: _Toc500172353]Developing the weaknessin employability skill will surely help to attain success in a particular job. Because if want to get a good job you need to be more creative, innovative than others. A graduate student finds numerous tougher competitors and is increasing day by day in job sector. So it should be keep in mind that what skills you have and what you need to develop yourself for future. Need to increase practical experience.
[bookmark: _Toc500093500][bookmark: _Toc500167902][bookmark: _Toc500172354]It can be concluded saying that for employers and jobseeker’s Soft skills, Hard skills, Abilities, how to Let Employers Know the Skills,Employability skills are important as these will help a jobseeker to get a good job or do well in gaining success in a job and for the employers, the cited things will enable them to assess capability of the persons whether they are capable of attaining success in the job they are performing.
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