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[bookmark: _Toc139940586]Introduction
Time management and the use of computers and e-learning are two elements that can greatly influence the academical experience of a student. This essay will explore what is the meaning of those two elements, the process, and the importance of these topics when it comes to the academic success of a student. Also, examples will be provided, to highlight the potential of enhancing the learning outcomes.
When it comes to staying organised, it all comes down to effective time management. Pursuing an academic degree comes with a fair share of responsibilities, such as classes to attend, assignments to write, exams to pass and many extracurricular activities. By showing great time management skills, students can optimize their productivity and reduce their stress levels. By allocating the correct time required to complete each activity, a balance between academic commitments and other commitments can be create.
The educational landscape has always been in a continuous change, with elements being added or removed, but since the apparition of computers and other e-learning tools, the whole system has been revolutionized and new and unprecedented means and ways to access resources have been introduced. The Internet and “VLE”, or Virtual Learning Environments have been integrated in the modern education, allowing students to undergo independent research by accessing a wide range of educational materials. Since the embrace of those digital resources, students have developed better thinking and critical skills, thus enhancing their autonomy.
Through this essay will be explored the definitions of time management, computer use, and  e-learning, as well as the steps necessary to put these practises into practise. Additionally, we will discuss the themes' greater relevance, both generally and especially for students, emphasising the advantages they provide in terms of academic success and personal growth.
By exploring the importance of time management and the utilization of computers and e-learning tools, we aim to provide a comprehensive understanding of how these academic skills contribute to students' overall success in their educational journeys. This essay will shed light on the significance of these topics and emphasize their practical implications, ultimately empowering students to make informed decisions and maximize their learning potential. 

[bookmark: _Toc139940587]First topic – Time Management
[bookmark: _Toc139940588]Meaning: 
The ability to successfully plan, organise, and allocate time to diverse tasks and activities is known as time management. It includes the capacity to establish priorities, make plans, and use techniques that maximise productivity and guarantee the prompt completion of tasks. Time management requires more than just finishing chores within the allotted time; it also entails striking a balance between personal, family, and leisure obligations; as mentioned by Claessens "Time management behaviours were positively associated with perceived control of time, job satisfaction, and health and negatively associated with stress" (Claessens et al., 2007).
[bookmark: _Toc139940589]Process: 
The process of effective time management begins with self-awareness and goal setting. Students must identify their specific objectives and priorities, gaining a clear understanding of what needs to be accomplished within a given timeframe because "Students who reported procrastinating more tended to report less control of their time" (Trueman & Hartley, 1996). Once objectives are established, students can create a realistic and well-structured schedule that allows for focused work on different tasks. This may involve breaking larger tasks into smaller, manageable segments and assigning specific time slots for their completion.
Additionally, employing strategies to enhance productivity and minimize distractions is crucial. Techniques such as the Pomodoro Technique, which divides work into intervals with short breaks in between, or using digital tools like productivity apps or task management software can help students make the most of their time. Prioritizing tasks based on urgency and importance, practicing effective goal setting, and maintaining a healthy work-life balance are also integral to effective time management.
[bookmark: _Toc139940590]Importance to Students: 
Time management plays a pivotal role in students' academic success and overall well-being.      By managing their time effectively,  students can achieve better results in their studies,    reduce stress levels, and experience a greater sense of control over their academic workload.    Effective time management allows students to allocate dedicated periods for studying, researching,  completing assignments , and exam preparation, ensuring that each task receives adequate attention. "Successful time management involves setting clear goals, prioritizing tasks, and using planning and scheduling techniques to allocate time effectively" (Kerzner, 2017).
Time management skills are of good use both inside and outside of the academic sphere. By mastering time management, a student masters self-discipline, good organization, and the ability to work with a deadline. Such high transferable skills are essential in life because most future careers have time management as a critical requirement. This is mentioned by Ferrari in 2018 "Time management skills are essential for professionals to enhance productivity, maintain work-life balance, and achieve long-term career success" (Ferrari, 2018).
[bookmark: _Toc139940591]Examples: 
To illustrate the importance of time management, consider a student facing a demanding exam period. By effectively managing their time, the student creates a detailed study schedule, allocating specific time slots for reviewing course materials, practicing problem-solving, and taking breaks. This systematic approach ensures comprehensive coverage of the necessary content while allowing for mental rest and rejuvenation. As a result, the student enters the exam well-prepared and confident, maximizing their chances of achieving a favourable outcome.
Similarly, consider a student who effectively manages their time to engage in extracurricular activities alongside their academic commitments. By carefully planning their schedule, the student can participate in clubs, sports, or community service while still fulfilling their academic responsibilities. This balanced approach not only enhances their personal development but also demonstrates their ability to manage competing priorities effectively, a skill highly valued by employers.
[bookmark: _Toc139940592]Conclusion
Time management is a vital skill for students to cultivate. It involves the process of planning, organizing, and allocating time to various tasks and activities, and it has significant implications for academic success and overall well-being. By mastering time management, students can optimize their productivity, reduce stress, and achieve a healthy balance between academic pursuits and other aspects of life. Developing effective time management skills empowers students to take control of their academic journey and lays a foundation for success in future endeavours. 

[bookmark: _Toc139940593]Second topic - Use of computers and e-learning to support learning
[bookmark: _Toc139940594]Meaning
The use  of computers and e-learning refers to the use of digital technologies and online platforms to enhance the learning process. It amasses the utilization of Virtual Learning Environments (VLEs ),  internet search techniques, educational software, and other digital tools to access information, interact with course materials,  work together with peers, and engaging in individual learning. "The integration of information technology in education has resulted in improvements in student attitudes and academic achievement” (Noeth & Volkov, 2004). This modern approach to education offers a wide range of opportunities for students to build knowledge, develop critical thinking skills, and adapt to the evolving digital landscape. 
[bookmark: _Toc139940595]Process
The process of using computers and e-learning begins with accessing Virtual Learning Environments (VLEs) or online platforms provided by educational institutions. These platforms serve as centralized hubs where students can access course materials, participate in discussions, submit assignments, and engage in interactive activities. By navigating through the various modules and resources, students can develop a deeper understanding of the subject matter and explore additional learning materials.
Moreover, internet search techniques play a crucial role in e-learning. Students can leverage search engines to find relevant information, scholarly articles, research papers, and multimedia resources to supplement their studies. Advanced search techniques, such as using specific keywords, filters, and Boolean operators, enable students to refine their searches and access accurate and reliable information.
Additionally, the use of educational software and digital tools supports student learning. “The use of computer-based multimedia presentation software can have several benefits for classroom teaching, including flexibility in when, where, and how information is presented” (Daniels, 1999). These tools encompass simulations, interactive tutorials, multimedia presentations, and gamified learning platforms that cater to different learning styles. Students can engage with these resources to reinforce concepts, practice skills, and enhance their understanding through interactive and immersive experiences.
[bookmark: _Toc139940596]Importance to Students 
The use of computers and e-learning plays a pivotal role in supporting student learning and fostering academic success. It offers several key benefits to students in their educational journey. Firstly, it provides access to a  wealth of information beyond traditional textbooks  and classroom lectures. "The integration of computers and e-learning tools in education has transformed the learning experience by providing students with access to a vast array of resources, promoting interactive and engaging learning environments" (Clark & Mayer, 2016). Additionally,  the use of computers and e-learning platforms promotes self-paced learning. Students can engage with course materials at their own convenience, review  content multiple times, and tailor their learning experience to suit their individual needs and preferences. This flexibility accommodates diverse learning styles, empowering students to take  ownership of their education.
Furthermore,  the integration of digital tools and e-learning platforms facilitates collaborative learning.  Students can interact with peers, engage in group discussions, and work on collaborative projects regardless of geographical boundaries. This promotes teamwork, and the development of interpersonal skills, preparing students for future professional environments where virtual collaboration is increasingly prevalent.
[bookmark: _Toc139940597]Examples
To exemplify the importance of computers and e - learning, consider a student studying a complex scientific concept. By accessing a VLE, the student  can access  multimedia resources that will offer a deeper understanding of the subject. They can  and access  supplementary materials that provide practical applications of  the theory.
Similarly, consider a student participating in an online discussion forum as part of an e-learning platform. Using the virtual interactions, the students can share their points of view, discuss, and offer feedback to each other or from their instructors. This  collaborative learning environment fosters critical thinking,  encourages  diverse  viewpoints , and promotes an active and engaged learning experience.
[bookmark: _Toc139940598]Conclusion
E-learning and computer use are effective tools for assisting student learning. Because student may have access to a wide range of materials, pursue self-paced learning, and take part in group projects.  The incorporation of computers and e -learning tools improve student knowledge, fosters critical-thinking abilities, and equips students for the digital needs of the contemporary world. Students who  use those tools are better equipped to adjust to the ever-changing educational landscape and develop lifelong learning habits and better employability skills. 

[bookmark: _Toc139940599]Conclusion
Time management inspires students to prioritize tasks, create well - structured schedules, and use strategies that  optimize productivity.  By effectively  using their time, students can create and maintain a balance between their academic and personal commitments, and leisure activities. This  skill enables them to reduce stress levels, obtain better results in their studies and develop valuable organizational and self-discipline skills that are essential for future endeavours. “Effective time management is crucial for students to meet academic deadlines, reduce stress levels, and improve their overall academic performance" (Macan, 1994).
Additionally, e – learning end computers have changed and improved the educational landscape by providing students with vast resources and interactive platforms that are needed to enhance their learning. Virtual Learning Environments (VLE s), the Internet and educational software enable students to  access  a wide range of information, engage in self-paced learning, collaborate with peers, and develop critical thinking skills. This  integration of technology enhances the ways students have access to  knowledge, promotes independent learning, and prepares them for the digital demands of the modern world. 
In  conclusion, the effective utilization of time management and the  integration of computers and e-learning are essential factors in increasing students' academic experiences and overall success in  life. 


[bookmark: _Toc139940600]Personal reflection – Gibbs Reflective Cycle
In this personal reflection, I will employ the Gibbs Reflective Cycle to examine my learning experience in the academic writing module. "The Gibbs Reflective Cycle is a widely recognized framework for structuring reflective practice" (Moon, 2004). This reflective model, developed by Graham Gibbs, consists of six stages: Description, Feelings, Evaluation, Analysis, Conclusion, and Action Plan, or as described by Paterson “A person who reflects throughout his or her practice is […] taking a conscious look at emotions, experiences, actions, and responses” (Paterson & Chapman, 2013) . As McBrien said in his book “Through reflection a person is able to see and label forms of thought and theory within the context of his or her work” (McBrien, 2007) I will explore my growth as a writer, discuss specific examples from each stage, and draw insights that can inform my future writing activities. 
Finlay, in the report wrote in 2008 said that “Gibbs' suggestions are often cited as "Gibbs' reflective cycle" or "Gibbs' model of reflection", and simplified into the following six distinct stages to assist in structuring reflection on learning experiences” (Finlay, 2008)
[bookmark: _Toc139940601]Description
Rolfe summarised this stage as "The description stage involves providing a detailed account of the experience or event" (Rolfe, 2011). Throughout the academic writing module, I engaged in various activities that enhanced my understanding of effective writing techniques. These activities included analysing academic articles, practicing critical analysis, and developing my skills in structuring and organizing essays. Furthermore, the feedback received from peers and lecturers was a valuable addition to my knowledge bank because it helped me spot the areas that needed to improve.
[bookmark: _Toc139940602]Feelings
Jasper said in 2003 that this is the stage that "encourages the exploration of emotions and reactions experienced during the event" (Jasper, 2003). At the beginning, academic writing seemed to be hard  and the standards   very high, as I found it challenging to put my thoughts on paper and at the same time use an academic and coherent language. As the time  passed by and the module progressed, I was feeling more confident and my  writing improved, which raised  my morale and improved  my general well-being,  thus lowering my stress levels.  The feedback was constructive and helpful, and it aided me through my academic journey.                                              


[bookmark: _Toc139940603]Evaluation
"Evaluation focuses on assessing the positive and negative aspects of the experience" (Gibbs, 1988). I recognize that my writing skills have significantly improved over the course of this module. Supporting arguments with evidence and writing clear and concise arguments has become a second nature and I managed to obtain a logical flow in my essays. Lastly, I have managed to understand why a proper referencing is an academic standard and why acknowledging the previous work of other students or authors is mandatory.
[bookmark: _Toc139940604]Analysis
"Analysis involves examining the experience from different perspectives and considering underlying factors" (Brookfield, 1995). One example of my learning experience in the academic writing module is when I had to critically analyse a research article. Initially, I struggled to identify the main arguments and evaluate the evidence presented. However, by utilizing the techniques learned in the module, such as close reading and note-taking, I was able to dissect the article effectively. This process enabled me to discern the strengths and weaknesses of the author's arguments and critically evaluate the methodology and findings.
Another example is when I had to structure an essay using an introduction, body paragraphs, and a conclusion. Initially, my essays lacked a clear and concise structure, making it challenging for readers to follow my arguments. Through the module's guidance, I learned the importance of creating a well-organized outline and utilizing topic sentences to introduce and connect ideas. This enabled me to present my arguments in a coherent and logical manner.
[bookmark: _Toc139940605]Action Plan
"The action plan stage entails developing strategies for future improvement and applying the knowledge gained" (Schön, 1983). Moving forward, I intend to continue honing my academic writing skills. To further develop my abilities, I plan to engage in additional practice exercises and seek opportunities for feedback and revision. Additionally, I will expand my reading of academic literature to expose myself to different writing styles and perspectives. As per my feedback that I have received on this module, my attention will be on grammar and vocabulary choices.


[bookmark: _Toc139940606]Conclusion
"The conclusion stage involves drawing insights and lessons learned from the reflective process" (Gibbs, 1988). This academic writing module has been helpful in improving my writing skills and it provided  me a deeper understanding of the overall standards of academic writing. I now understand the importance of evidence-based arguments, clarity, and consistency in academic writing. Moreover, the module has sharpened my critical thinking abilities, enabling me to engage with academic literature in a more discerning and analytical manner.
This module has been a transformative learning experience. Through the application of the Gibbs Reflective Cycle, I have identified my progress as a writer, recognized areas for improvement, and developed an action plan for further growth. As said by Gibbs "Reflection is a process that involves looking back on experiences, analysing them, and learning from them" (Gibbs, 1988). This reflective process has not only deepened my understanding of academic writing but also equipped me with the tools to continuously enhance my writing skills in future academic endeavours.
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