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[bookmark: _Toc68875336]Introduction 
In personal and professional development, reflective writing plays a crucial and important role by helping students to identify their lacking and preparing themselves for the future experiences (Serafini, 2016). Reflective writing is the form of creative writing which is used by the individuals to describe and evaluate their experiences through self-reflection (Hume, 2017). Reflective writing is very much helpful in achieving good academic skills by enabling the students to review their learning experiences (Ruland and Ahern, 2017). For ensuring better reflective practice, there are certain models of reflective writing like Gibbs reflective cycle, Kohl’s reflective cycle, Driscoll model, John’s model for structured reflection and so on (Dhaliwal and Singh, 2018). In this report, the Gibbs reflective cycle is used to reflect my learning from this particular learning module. Four topics of this term which are time management, referencing, online learning experience and public speaking and giving presentations are discussed here using the Gibbs model. 
[bookmark: _Toc68875337]Gibbs Reflective Model 
[image: Gibbs Reflective Cycle | NursingAnswers.net]Gibbs model of reflective writing was published in 1988 in his famous book called, “Learning by Doing” (Widodo and Riandi, 2019). This model of reflective writing is one of the most effective and common models for reflective writing practices. According to Gibbs, this reflective cycle encourages individuals to think systematically about their experiences and what valuable insight they can derive from their experiences (Serafini, 2016). Gibbs reflective cycle is the effective one because it gives a clear and precise results through following six stages that have been developed by the Gibbs and these stages move clockwise in the cycle. Figure 1: Gibbs Reflective Cycle Model
Source: (Widodo and Riandi, 2019)









Gibbs developed six stages are, description, feelings, evaluation, analysis, conclusion and action plan. In the description stage, the general overview of the experience of event is shared without drawing any conclusion. In the feelings stage, the thoughts, feelings or any triggered points during the experience is mentioned (Royds, 2015). The third stage is the evaluation where the both good and bad things about the experience is described and in analysis stage, the learning points or what sense have been made from the experience is discussed (Dhaliwal and Singh, 2018). In the last two stage conclusion and action plan, what different steps can be followed to have better experience and what can be future actions to ensure better results in future is discussed consecutively (Hume, 2017). Overall, the Gibbs reflective cycle is a complete process of sharing the self-observed experiences to develop a self-action plan for having better experiences in future. 
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Description: To become successful in life, time management is extremely important. Time management refers to the ability to be punctual and complete any given tasks within the time (Britton and Tesser, 2018). In this term, the time management module gave the knowledge about the persons who become successful by ensuring proper utilization of time and gave importance to the time in their life (MacCann and Roberts, 2018). I understood that, the time management is an essential skill which every student should have in their academic life. 
Feelings: Time management have enlightened me with the thought that, if I can ensure proper utilization of my time, I can be more productive and successful than others. I used to less aware of time management before this module and after knowing about this, I am ensuring every possible use of my time. The stories of successful persons who had made proper utilization of time in their life, is my inspiration behind doing this. 
Evaluation: In terms of good aspect of this module, I would like to state that, the way the importance of time management has thought is excellent because I was able to connect with the stories that have been shared. But, the less importance on how to use the time management tools effectively in our daily life has made me upset in this experience. 
Analysis: While analysing my experience in time management, I have found some interesting points which I have learnt through this experience. I learnt how to use the time through having some effective tools, I learnt how to make a daily routine which will help me to reach my career goals, how to develop a time management schedule that will support me in my daily academic and other regular activities etc. 
Conclusion: Considering both the good and bad aspects of this experience, I think the time management experience have contributed much in my personal development. Regarding what could be done differently, I think there should be more learning resources about the time management tools and effective use of time in our daily life. 
Action Plan: Learning about the time management importance and having the experience so far, I have developed some future courses of actions for my betterment. My first action plan is to develop a routine by balancing between my academic activities and professional activities. Secondly, learning about the ways to ensure effective use of time. Thirdly, gaining knowledge and practicing the time management tools like Pomodoro in my daily activities (Britton and Tesser, 2018). 
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Description: Referencing skills are one of the important skills for having better academic writing and better academic results as well (Neville, 2016). Referencing refers to the acknowledgment of the sources that are being used in the any kind of formal academic writing. Referencing also demonstrates the one’s research skills and how much understanding one has on the given topic (Vardi, 2019). This referencing experience has given me the knowledge about acknowledging the information and sources I use on writing academic assignments and other relevant writing activities. 
Feelings: Referencing is not an easy task. In referencing one has to ensure the use of relevant and accredited sources of information in their researches (Neville, 2016). By the referencing experience, I came to know how to cite the information and acknowledge the sources effectively on which I was weaker than others. The feelings about the referencing are, I need to work harder on this aspect to achieve greater outcomes. 
Evaluation: In some extent, the experience was poor to me because I was becoming perplexed and confused about how to cite the resources at the beginning. But as the module progressed and I developed understanding about referencing, the experience went quite satisfying and good for me. The thanks go to the teachers who have helped me to turn my bad experience into a good one. 
Analysis: Analysing the experience in referencing, I have found that, I do have better command on referencing skills than before. I have learnt how to look for the resources related to my academic topics and use them in my writings through giving proper citations. I also come to know about the term, “Plagiarism”, which means copying other works without giving acknowledgement to the real authors (Vardi, 2019). 
Conclusion: To conclude the referencing experience, I can say that there could have been better practical lessons on referencing. It would be fruitful if there would be more assignments on referencing for developing better knowledge on this and become an expert in this sector. Indeed, it was good experience but things could be better by ensuring more practical sessions. 
Action Plan: As I am currently working on improving my academic results, this particular experience will help me on this regard as it is directly related to the academic writing. My action plan is to attend more workshops on referencing and practising the learned skills in my academic assignments. I will regularly take feedback from my tutors as well to improve this skill. 
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Description: The online learning experience has been the new phenomenon in the education system which led to the development of various virtual learning platforms to enhance the learning experience (Keengwe and Kidd, 2020). The online learning generally taken place on the digital platforms by the use of internet and currently, the COVID-19 has given the rise to use of these platforms (Hiltz and Turoff, 2019). In this experience, I have come to know how students can ensure effective learning experiences by using digital platforms in their educational activities. 
Feelings: For most of the students, the online learning experience has been new because the sudden rise of COVID-19 has shifted the learning process into digital platforms (Keengwe and Kidd, 2020). I have found the online learning experiences effective for me as it gives the flexibility to access my learning resources and attend classes according to my convenience. The online learning experience could be more fruitful if students are given prior training about these. 
Evaluation: The online learning experience has given me both good and bad experiences because as I enjoyed the flexibility and convenience when used the online platforms for my learning (Hiltz and Turoff, 2019). At the same time, I suffered from the issues like drop of internet connections and lack of interaction with my groupmates and teachers while discussing any kinds of academic problems. Some of my groupmates do no have enough knowledge on this which eventually hampered my learning process as well. 
Analysis: Through the experience, I have gathered about the online learning in this module, I can say that, it has helped me to develop my academic knowledge in online by letting me to know how to ensure the best use of online platforms and virtual learning environment. I have learnt about the digital library system which also a part of this online learning experience. Overall, the learning experience was a worthful one for me. 
Conclusion: Everything was done so nicely that I think it was the perfect learning module for one to gain knowledge and understanding of online learning experience. Still some little issues can be fixed or modified by taking the feedbacks of students to make it more student-friendly and interactive. 
Action Plan: As the COVID-19 is still there, my action plan is to make myself efficient in the online learning. I am thinking to join more sessions and workshops on online for improving my learning and experience along with developing the skills that are needed to excel in academic classes when it is being conducted in online platforms. 
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Description: In today’s world, public speaking and giving presentations are necessary skills for every student (Englehart, 2015). Public speaking gives the ability to express oneself in front of others and presentations help to show the confidence of individuals on specific topics (Parvis, 2017). In public speaking and giving presentations module, I have learnt about the basic and intermediate issues which will help me in my academic presentations and public speaking opportunities. 
Feelings: Public speaking used to make me nervous as I was not aware of the tactics that can boost up the confidence. On the other hand, I used to fumble when I give presentations. By this learning module, I have learnt some tactics and techniques that helped me to accelerate my confidence and self-belief on these aspects. 
Evaluation: The experience was good in this learning module as it was very much needed for me. I have some weaknesses on giving presentations and public speaking, and by this, I become able to know how overcome the nervousness in these aspects. In terms of bad experience, I was quite scared as all others was doing excellent which made me lowered my confidence more in the beginning. 
Analysis: So, this learning experience was quite worthy to me as I have learnt several things including how to keep my confidence while giving presentations, how to speak in front of others without fumbling, how to give expressions while giving presentations and how to maintain an appropriate body language during giving the presentations and giving public speaking speeches (Parvis, 2017). As a whole, this experience was full of learning things which helped me to remove my weaknesses.
Conclusion: The whole learning experience was based on two important aspects which was also interrelated with each other. This experience was good for me but there was something things which could be done differently like there should be learning sessions how to make presentations and give speeches according to them, how to make myself attractive in front of others while given public speeches etc. Moreover, there should be focus on group presentation making which would help the coordination and team working skills at the same time (Englehart, 2015). 
Action Plan: Following the quote, practice makes a man perfect, my future plan is to practice more and more in class activities and other extra-curricular activities. I would also like to join several competitions and workshops which will help me to enhance my skills on public speaking and giving presentations. 
[bookmark: _Toc68875342]Conclusion 
Reflective writing helps to review the experiences we have gathered and develop in better ways through mitigating the lacking in future activities. The Gibbs reflective model is the holistic one which gives to analyse the experiences very deeply and find out the issues that were good and bad in the particular experiences. By using the Gibbs reflective model of reflective writing, I have now better knowledge about my abilities and future plans. 
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