Task 1
	Task 1 (a):
Essential skills are skills that are necessary for studying or working. Examples of such skills include:
Time management is a collection of behavioral skills that enable effective organization of one's studies and coursework. [1] These skills help learners enhance productivity and reach academic goals. In student life, time management is important for studying successfully, completing all tasks on time, and not missing or being late for classes. The same applies to work skills, which allow us to complete work tasks on time. Personally, for me, since I want to be a software developer, this skill is very important. Completing tasks on time allows me to avoid overworking.
[image: Time Management Tools and Apps for Graduate Students - Arcade Business  College]Digital literacy is the ability to use, understand, and create information through digital technologies. [2] It involves reading, writing, and communicating across different digital platforms and media. This skill helps people think critically and participate effectively in today's digital world. Digital literacy helps us find, study, and use information available on the internet and on devices for our studies. We also gain the opportunity to communicate, collaborate, and learn online. In the workplace, this knowledge enhances communication and facilitates more convenient interactions with colleagues. It also helps track tasks. For me, this is one of the most important skills. Without such practical knowledge, it is impossible to work in the IT field. 
[image: The Importance of Digital Literacy in the 21st Century]Critical thinking means making clear, reasoned judgments. [3] It relies on interpreting, understanding, applying, and combining evidence from observation, reading, and experiments. Critical thinking is a necessary skill in learning. It allows you not only to memorise information, but also to analyse it and work with various sources. It also develops problem-solving skills. 
Its use in the workplace is also important, as it helps in much the same way as in learning, but allows you not only to solve problems, but also to make the right decisions at work.
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