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	RISK ASSESSMENT TITLE

	INTERNATIONAL TRAVEL RISK ASSESSMENT

	RISK ASSESSOR NAME
	UNIVERSITY INSTITUTE / DEPARTMENT
	BRIEF DESCRIPTION OF ACTIVITY

	Natasha Young

	Childhood, Youth and Education
	This is an educational visit to Helsinki, Finland
We will be undertaking a series of activities including education (discipline related) and cultural.

	AUTHORISING LINE MANAGER
	PERSONS AT RISK / POTENTIAL HARM
	DATE(S) / LOCATION(S) OF ACTIVITY

	Natalie Macdonald
	Students and staff participants
	22nd – 27th March 2026
Helsinki, Finland




	DESTINATION THREAT ANALYSIS

	Detail below the overall risk profile for the destination country as identified by Risk Monitor Traveller. Note: This must be reviewed regularly up until departing. Where risks have increased control measures must be reviewed and updated accordingly. Where risks have increased significantly the authorising line manager must be notified and the viability of the trip must be considered in conjunction with the Health and Safety Department.

	RISKMONITOR TRAVELLER DESTINATION OVERALL RISK
(Choose from dropdown list)
	Negligible - Low
	FOREIGN & COMMONWEALTH DESTINATION TRAVEL ADVICE
	I have accessed the Government’s Foreign and Commonwealth Destination Travel Advice on Finance, Covid, Healthcare for Finland




	HAZARD
	RISK PROFILE
	CONTROLS

	Destination Hazards
	Risk profile as identified by RiskMonitor Traveller
	For each hazard, list the measures you will be taking to minimise the risk identified. Delete / Add controls as applicable.

	SECURITY RISK
	Negligible - Low 
	Depending on Security Risk Profile example controls include:
- Precautionary measures should be taken to protect personal safety. 
- Inform hosts of itinerary. 
- Be aware of specific local risks.
- Travel during daylight hours if possible.
- Awareness of risk of theft or pickpockets
- Awareness of local scams or hotspots
- Cash and card security/awareness
- Compatibility of IT equipment / encrypted devices
- Keep items secure.  Record details of numbers, issue dates, etc. and store separately both with you and at home.
- Carry emergency contact numbers.
- Minimise amount of cash carried.

	ENVIRONMENTAL RISK
	 Negligible - Low
	Depending on Environmental Risk Profile example controls include:
- Experience of travel to, or working in, the region before
- Obtain guidance and information from the host organisation
- Consider risk of typhoons, earthquake, tsunami, avalanche, etc
- Consideration of extremes of heat or cold, high humidity or altitude.
- Consider day/night variations
- Consult daily weather forecast for the area before setting out
- Wear clothing suitable for the expected weather conditions but be prepared for sudden changes
- Use high factor sun protection cream (where required) and keep hydrated in hot weather

	INFRASTRUCTURAL RISK
	 Low - Moderate
	Depending on Infrastructural Risk Profile example controls include: 
- Use only registered taxis
- Arrange airport collection where possible
- Check safety and road worthiness of any hire vehicle
 - Avoid driving at night
 - If possible, share long distance driving
 - Ensure all internal transfers are booked in advance of travel (where possible).
- Use pre-booked recognised accommodation 
- Familiarise yourself with emergency exits for accommodation
- Be aware of security arrangements. Use secure storage/safes

	MEDICAL RISK
	Negligible - Low 
	Depending on Medical Risk Profile example controls include:
- Take medical advice and arrange vaccination/inoculation/prophylaxis as appropriate
- For pre-existing medical conditions take medical advice before travelling
- Understand COVID risks before travelling and follow COVID requirements re testing / quarantining
- Carry written details of medical condition, adequate supplies of prescribed medication, details of blood group, etc. 
- Be familiar with Hospital proximity and access to doctors/dentists. 
- Understand payment methods for medical treatment / carry insurance cover contact information
- Consider likely insect/animal issues. Avoid by prevention – repellents, clothing, etc. Carry appropriate treatment
- Carry basic First Aid kit. 
- Avoid sun/heat related issues (such as heatstroke, sunburn, etc.) by prevention- clothing, sunglasses, and sunblock.
- Avoid food or water which could be contaminated. 
- Carry water sterilising tablets.

	POLITICAL RISK
	Negligible - Low 
	Depending on Political Risk Profile example controls include: 
- Awareness of local laws and attitudes towards protected characteristics, e.g. disability, sexual orientation
- Dress in accordance with local laws/customs
- Avoid behaviour that may fall foul of local customs/laws/cultures.
- Awareness of potential risks in terms of receiving gifts, entertainment or hospitality in breach of the University policies
- Awareness of details of British Embassy



	OTHER ACTIVITY HAZARDS
	RISK PROFILE
	CONTROLS

	List hazards associated with activities being undertaken eg fieldwork, research
	Assess the risk associated with the activity
	List the measures you will be taking to minimise the Hazard identified 

	Getting lost
	 Low
	
- Awareness of and implementation of safe systems of work
- Awareness of local safety laws / requirements / measures
- Ensure competence / knowledge / training of all participants
-Use Google Maps to orient myself
-Familiarise myself with the locality on arrival
-Ensure I know how to access public transport


	Property stolen on foot or at venue
	Low
	- Awareness of and implementation of safe systems of work
- Awareness of local safety laws / requirements / measures
- Ensure competence / knowledge / training of all participants
-Don’t carry valuable items/ cash etc on me
-Appropriate backpack

	Property Stolen from hotel
	Low
	-Awareness of and implementation of safe systems of work
- Awareness of local safety laws / requirements / measures
- Ensure competence / knowledge / training of all participants
-Always lock room and window
-Try and request a room higher up
- each room at the Euro hostel has a lockable wardrobe – staff and students to store valuable items, including passports, in here


	Missed Flights
	Low
	-Awareness of and implementation of safe systems of work
- Awareness of local safety laws / requirements / measures
- Ensure competence / knowledge / training of all participants
-Check flight times
-Ensure transport is booked and accessed in enough time
- allow enough time to travel to the airport
- if travelling to Cardiff Airport by pre-arranged coach, ensure you are at your meeting point 15 minutes before agreed departure time
- ensure you are at the airport at least 2 hours before your flight
- for students/staff flying from Cardiff Airport and travelling independently to the airport, ensure you are at the agreed meeting point outside the terminal by the agreed time
- for students/staff flying via Schiphol Airport, we will ensure that when transiting between flights we will remain as one group, and where this isn’t possible, an agreed meeting point and meeting time will be communicated with everyone


	Trips/Slips/Falls/Illness
	Low
	-Awareness of and implementation of safe systems of work
- Awareness of local safety laws / requirements / measures
- Ensure competence / knowledge / training of all participants
-Ensure a GHIC is in place to access free medical care
-Check the facilities within the locality
-Check hotel facilities
-Take precautions, good footwear, stay alert
-Check vaccination requirements
-Take any necessary medication with you
-Ensure next of kin information is kept by myself and the university

	Covid
	Moderate
	-Awareness of and implementation of safe systems of work
- Awareness of local safety laws / requirements / measures
- Ensure competence / knowledge / training of all participants
-Take a test at a local pharmacy
-Ensure own well-being 
-Follow local procedure

	Loss of documents (passport etc)
	Moderate
	-Awareness of and implementation of safe systems of work
- Awareness of local safety laws / requirements / measures
- Ensure competence / knowledge / training of all participants
- Ensure photocopies and digital copies are taken
-Do not keep digital, photocopies and originals together
- Store your passport in the lockable wardrobe in the Youth Hostel


	Running out of money
	Low
	-Awareness of and implementation of safe systems of work
- Awareness of local safety laws / requirements / measures
- Ensure competence / knowledge / training of all participants
-Ensure sufficient funds, including contingency
- Credit or Debit card that is accepted in the country – consider ones where you will not be charged a fee for using in Schiphol/Helsinki

	Weather
	Low
	- Awareness of and implementation of safe systems of work
- Awareness of local safety laws / requirements / measures
- Ensure competence / knowledge / training of all participants
-Check forecasts before and during the stay
-Plan ahead
-Take appropriate clothing as per guidance shared on the Student Packing List

	Transport
	Low
	-Awareness of and implementation of safe systems of work
- Awareness of local safety laws / requirements / measures
- Ensure competence / knowledge / training of all participants
-Consider availability and timings
-Always use reputable, registered public travel



Risk Profile
	Extreme
	The destination is characterised by pervasive direct threats to business, personal safety and/or travel, requiring extremely strict risk management procedures or renders the trip unfeasible.

	High
	The destination is hostile and there are significant threats to business, personal safety and/or travel, requiring comprehensive mitigations and planning.

	Moderate
	The destination is challenging and there are serious threats to business and/or travel that requires some mitigations.

	Low
	The destination is generally permissive, although there are a limited number of threats to business and/or travel that requires basic mitigations.

	Negligible
	The destination is benign and there are only isolated threats to business and/or travel. 
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Educational Trip to Helsinki, Finland — Comprehensive Risk Assessment Supplement
This supplement provides Finland-specific controls and operational details to be read alongside the existing International Travel Risk Assessment. It focuses on Helsinki and planned educational/cultural activities.
1) Trip Overview
	Destination(s)
	Helsinki, Finland

	Dates
	22 March – 27 March 2026

	Purpose / learning outcomes
	Educational visit with discipline-related observations and cultural visits

	Lead staff
	Natasha Young & Angharad Lewis (Trip Leads)

	Staff team
	Angharad Lewis (YW), Alana Enoch (YW), Natasha Young (EY), Natasha Morgans (EY)

	Students
	Group participants (HE) — 31 students

	Accommodation
	Eurohostel
Linnankatu 9
00160 HELSINKI
FINLAND 
ensure 24/7 staffed front desk

	Transport
	1 student will fly to Helsinki from Manchester with Finnair
30 students and 4 staff will fly to Helsinki (HEL) with KLM via Schiphol
Local public transport (HSL)




2) Roles, Ratios & Supervision
• Proposed ratios: Risk-based; aim ~1:10 with increased supervision for higher-risk activities and nights.
• 24/7 duty rota with named on-call each night.
· Sunday 22nd March – Angharad Lewis
· Monday 23rd March – Natasha Young
· Tuesday 24th March – Alana Enoch
· Wednesday 25th March – Natasha Morgans
· Thursday 26th March – Angharad Lewis
• Student independence rules: buddy system, curfew, check-in times, permitted zones, emergency meet points.
• Briefings: pre-departure and on arrival (safety, local laws, weather, sauna etiquette, public transport).
3) Risk Matrix (example)
	Likelihood (L)
	Severity (S)
	Risk = L×S
	Rating Guide

	1 Rare
	1 Minor
	1–3
	Low (Acceptable with routine controls)

	2 Unlikely
	2 Moderate
	4–6
	Medium (Manage & monitor)

	3 Possible
	3 Major
	8–9
	High (Further controls required, senior sign-off)


4) Hazard Register & Controls (Finland-specific)
	Hazard
	Who may be harmed
	Control measures

	Travel – flights/airports
	Students and staff
	Group check-ins; manifests; buddy system; copies of passports/insurance; meeting points; labelled luggage.

	Public transport (HSL trams, metro, buses)
	Students and staff
	Briefing on ticketing/platform safety; journey planning; keep valuables secure; daylight orientation.

	Road-crossing & urban risks
	Students and staff
	Street safety briefing; slower pace on icy pavements; reflective accents in low light.

	Cold exposure / windchill
	Students and staff
	Layering (base/mid/outer); waterproofs; insulated boots; spare gloves/socks; warm-up breaks; monitor for hypothermia.

	Icy surfaces / slips
	Students and staff
	Footwear with good grip; use handrails; avoid uncleared paths; adopt “penguin walk”; first-aid kit stocked.

	Sauna use
	Students and staff
	Opt-in only; no alcohol; 10–15 min sessions; hydration; no ice water plunges unless professionally supervised; staff rota and etiquette briefing.

	Outdoor activities (seasonal)
	Students and staff
	Use licensed operators; verify qualifications/insurance; PPE as required; weather review; exclude those without kit.

	Frozen water / shoreline
	Students and staff
	No lake/sea ice access unless under certified supervision; stay behind barriers; strict boundaries; headcounts.

	Health – illness/injury
	Students and staff
	Hand hygiene; identify nearest clinics; emergency 112; non-urgent advice 116 117 where available; insurance card accessible.

	Allergies/dietary
	Students and staff
	Collect needs; coordinate with caterers; carry epinephrine where prescribed; trained staff.

	Sun/snow glare
	Students and staff
	Sunglasses (UV); SPF 30+; lip balm.

	Crime / personal security
	Students and staff
	Conceal valuables; use hotel safes; avoid isolated areas late; emergency contact card; local area briefing.

	Accommodation (fire, security)
	Students and staff
	Pre-check fire safety; exits/alarms; nightly checks; no candles; window restrictors; quiet hours.

	Food hygiene
	Students and staff
	Use reputable venues; standard checks; hand hygiene; Finland tap water generally safe.

	Data protection
	Students and staff
	Minimise data; encrypt devices; lock paper docs; limit access; secure disposal post-trip.

	Safeguarding & conduct
	Students and staff
	Codes of conduct; supervision plans; reporting pathways; social media guidance; alcohol/drugs policy per institution & law.

	Financial risk
	Students and staff
	Clarify inclusions; euros/cashless; contingency fund; receipts process.

	Communication failure
	Students and staff
	Charged phones; power banks; group chat; daily check-ins; hotel landline; printed emergency cards.


5) Emergency & Incident Response
• Move to safety; provide first aid; call 112 for ambulance/police/fire.
• Trip Lead coordinates; assign one staff to student group, one to incident management.
• Contact chain: 112 (emergency); accommodation 24/7 desk; insurer emergency line; institution on-call/HQ; parents/guardians via agreed channel after facts verified.
• Maintain incident log (time, location, who/what/actions); secure any relevant details.
• Post-incident: debrief; welfare checks; adjust plan; formal reporting as per institutional policy.
6) Pre-Trip Checks
☐ Accommodation fire safety confirmed; contact details recorded.
☐ Insurance verified (incl. any winter/outdoor activities).
☐ Medical/allergy info collated; medications/permissions; first-aid kits stocked.
☐ Student briefings completed (safety, weather, culture, conduct, transport).
☐ Communication plan set (group chat, contact cards, escalation tree): +44 300 3230313 24/7 university helpline; student assistance programme number 0800 028 3766
☐ Supervision rota finalised (day & night).
☐ Local operators vetted (qualifications, insurance).
☐ Weather and local advisories monitored from Day −5.
☐ Accessibility adjustments in place.
☐ Data protection measures in place (encrypted storage; minimal paper).
7) On-the-Day Departure Checks
☐ Headcount at each transition (airport/bus/hotel/site).
☐ Passports/IDs/insurance accessible; secure copies carried separately.
☐ Medications & spares carried appropriately.
☐ Critical kit checked: layers, waterproofs, boots with grip, power banks.
☐ Emergency cards issued to all.
☐ Staff phones charged; chargers/adapters packed (EU Type F, 230V).
☐ Final behaviour & safety reminders.
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