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Reflective Writing about my Academic Skills 

For this assignment I am going to use Gibbs ‘Reflective Cycle’ (1998). In this term I learned that there is different ways of reflective writing, Gibbs explained that the cycle of a reflective writing should follow these guidelines: Initial experience, description, feelings or reactions, evaluation, analysis, general conclusion and specific conclusion, personal action plans. This way of writing has help me to write the different methods I learned in the previous term, it also help me to have the ideas more clear and concise whilst I was making this assignment. Here you will found a diagram of Gibbs ‘Reflective Cycle’.


  Gibbs ‘Reflective Cycle’ (Source: the author)
 I join the University of Wales Trinity Saint David in February 2020 with the purpose of obtaining the knowledge required to achieve my goals in the work market. Having to learn new and exciting models has cause me to develop more skills and confidence for a better   performance on the daily basis, as I joined I had the chance to meet very supportive and helpful lecturers and colleagues, but due to the COVID-19 our classes where move to be online. Even though I felt more relaxed at home, I was used to being in a classroom setting where it was easier for me to listen and pay attention. However in the class of Academic and Employability Skills I had the chance to improve some of the skills, I also learned new concepts such as referencing, summarising, paraphrasing and writing skills.

References
I learned that referencing plays an important part in the process of writing an assignment. When we make reference we also make a list where the references are cited at the end of the assignment (Pears and Shields, 2019) this method it is use to recognise other authors work while you use it for any report or assignment, also will give evidence of what you are writing and the sources that your claim is based on. Another thing I learnt with this method is that by referencing we can cite in the text while using it for the assignment. In my journey learning about referencing I noticed that when we make a correct use of this one not only will it support in the class but also while making another types of work for other classes or even when writing for work and making your text more complete and moreover, referencing correctly will show that you have a great knowledge about the text you are writing about but also you are acknowledging other authors work and that you have taken the time and the respect for someone else work. In the early stages of me learning about references, I found it difficult as I never had to reference before since I spent a long time not being in education, I simple did not understand the importance of referencing when writing an assignment. I also made sure I asked all the right questions so I can understand referencing and how to do it the correct way.  I have now learned the importance of making the right referencing and how to apply the same one to my reports or assignment and also for the future I know it will help me to have this knowledge. I could say that it was a pleasant experience because that was the main purpose when I joined the university; I wanted to learn new aspects and improve my academic skills.

Summarise
To summarise we must comprehend the text we are reading because this will mean we can correctly summarise (Marzec-Stawiarska, 2016).When we summarise we give a concise and clear description and the main ideas of the text.  I was not familiar with this term and when I was in the classes online I had the chance to deepen my learning. This new method was more simple and easy to understand than others academic writing for assignments or reports. I had a better respond to this one because I like reading and analyse the text I am reading, this facility of reading and after understating a text, help me to improve on my summarisation skills. The most important aspects I learned from summarising is that we have to identify the main ideas, taking some notes, organise the main ideas of the text for your own work, link the ideas in a way that is concise and clear. These are the main objectives when we summarise. Because we did not have physical classes it was hard to get access to the library at the University to get more information about summarising and how to put it in practice, so instead when I was at home I will researched small books that I can read in one day and after I will write the main ideas of this one, take some notes and after write the summarise of the text I read that day. Doing this everyday I also improve on my writing and reading skills whilst I was learning how to summarise. Summarise was not a difficult skill to develop, but the only thing I would change about this is the way we learn it, I did not have any book from the university or sources apart from the internet and the online classes I had at the time. This can look easy and simple way to learn but I had to put in extra effort and look for more ways to develop this new skills. We can take the positive out of the online learning and the time we had in the lockdown is that I had more time to improve how to summarise and this is a skills I am glad to say I posses now, I know that all the new skills I learned in the previous term was not something I just needed to do, but the experience and the practice that I put in whilst I was learning how to summarise will be a long life acquisition.

Paraphrasing
In the case of paraphrasing, this is a process of reading from a source and after transferring this one from reading to writing (Hirvela and Du, 2013) I could say that I was aware of this term because when I was in secondary school in Spain, we use the same term. So when I heard the term of paraphrasing at class I felt that I could do good job at paraphrasing I did  need to refresh my memory since I spent five years without studying anything. What I know about paraphrasing is that this are sentence that have the same meaning but uses different wording, we need to be very careful while using this one because we can plagiarize, which mean copy the same ideas without giving any credit to the author. When I was doing my previous assignments it was common to use paraphrases in my work, because I had to do some research on my assignments and because the ideas were not coming from me I had to paraphrase the main ideas that I was introducing in my work while always making the right references to the authors so I did not commit plagiarism. Whilst doing my assignment and having to use paraphrasing it was not something I had very difficult time doing it due to the others skills I have and also the ones I am acquiring while studying this new model also because while studying in Spain they have the same methods, the only difficulty I can mention will be that my mother tongue is not English so I had to make extra effort to perfect this new methods in another language. In this process of learning I noticed that I can always improve skills that I already have even if it is in another language, it will actually perfect what it already there and it is also the knowledge will always be there and it will only get better with time. Learning how to paraphrase and the different types of this one it was very important for me because I learned how to write my assignments with all the requirements from the university also it helps while doing other kind of work, I know paraphrasing is an act of making the same sentence but with different wording but I have also learn that it is a way to keep the authors work intact and we also give them the respect by mentioning their work by making the right references and citations. There are many different ways of learning how to paraphrase but in this term and model I would not change the way I learned because even though we had our online classes it was something I knew from before and I only needed to improve to succeed in my assignments, it is also good to mention that while learning how to paraphrase I realised how often we use this and how necessary is to know the way to use it properly.

Writing Skills
Academic writing is one of the most important abilities; it is usually developed over the transition of two decades (Kellogg, 2008). It is very important while making any kind of assignment, report or just any type of writing that will make sense for the reader and it is comprehensible, when I was in class we had an exercise about employability skills and we had to write and answer questions about this, so it was important while writing this exercise to make sense and put the sentence in a way  that was understandable for the lecture and after for myself because it will be useful to me later as part of my assignment in the appendix. When I am writing any type of text I always make sure it is correct and it is making sense to the reader, I know when you are writing it must be coherent, that is why I take the time to write properly even if I am just sending text message on my phone. I usually text in two different languages, Spanish and English and in both languages it is imperative to make sense of what I am writing and also the importance of not having any grammatical errors this can deconcentrate and focus the writing in a different direction. The most important of the writing skills I would say is to have coherence so the receptor of the message can understand and can interpret the message correctly. I use this writing every day, I use it to send emails for my work, I send text messages everyday to my family and friends, I also use while learning in my online classes. We use Microsoft Teams to communicate in our online classes and in this one you can communicate with the lecturer verbally or with writing, most of the time I choose to writing because I think is more effective. From all my years studying I have learned the importance of developing our own writing skills, this ability of writing comprehensibly for the reader is the most important of all type of writing because I think when you are making a text everyone that is reading it should understand the message you are trying to send. This is not only with academic writing but also for our daily basis, we live in a era of technology and almost everything we do will be in writing, from posting a message on Facebook from doing an assignment for university we must make sure the message we send are correctly structured.
Joining university have been a great experience so far, having to learn all this new methods for my academic writing has helped me to improve and develop more skills, I can say I have more knowledge about the different types of models and I know with time I will improve myself while putting in practice all I have learnt this and the previous term. I understand this year was not the best in of not being present in the classroom due to the COVID-19 but this also was an advantage for the student because me as students since I personally had extra time to prepare the assignments and put in practice everything I learned in Academic and Employability Skills, this class was incredibly helpful because before I never assignments and taking this class even though it was online I learned about the importance of referencing, summarising, paraphrasing and my writing skills, without this classes I do not think I would be successful in my assignments. 
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