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[bookmark: _Toc100971325]Task 1- Individual presentation 
[bookmark: _Toc100971326]Introduction 
The purpose of this presentation is to discuss the role and importance of employability and academic skills. Even a presentation highlights an individual's intended career as a marketing manager and the skills required for this career. The presentation also focuses on an individual's SWOT analysis to understand whether he is the right fit for this career. If not then the presentation discusses a personal development plan for the individual for further improvement. 
[bookmark: _Toc100971327]Employability and academic skills 
Academic skills are habits, strategies, or abilities that may help students to get success in the academic setting. These skills are developed on students' expertise in technical and literacy like science and mathematics. Common academic skills of students are communication, academic writing, presentation, public speaking, CV writing, or paraphrasing (Sokhanvar et al., 2021). 
On the other hand, employability skills are transferable skills required by an individual for making them employable. Proper subject knowledge and technical understanding of a candidate help employers to get what they want for their organisations. Common employability skills are time management, teamwork, reliability, self-management, and many more (Robson et al., 2022). 
[bookmark: _Toc100971328]Importance of employability and academic skills
Common employability skills have high importance in the job market. In the current situation, the job market becomes highly competitive, and employers are searching for people who take initiative, are flexible, and also have the ability of undertaking various tasks in various environments (Ismail and Fuad, 2021). 
On the other hand, academic skills are important because they encourage learners to become efficient and get confidence in participating in various courses to develop professional skills. These skills also help students to increase productivity and success at the university (Puertos and Puertos, 2021). 
[bookmark: _Toc100971329]Intended career plan of an individual 
An Individual's intended career plan is to become a marketing manager. In the UK, this position is scored the highest ranking in terms of base salary, job satisfaction, and total available roles. The average salary of this position is £46,561 to £66,349. Their role is to service and product promotion to support the brand or business to grow its customer base (Hobbs, 2022). 
[bookmark: _Toc100971330]Skills required for a career
The common skills of a marketing manager are communication skills, leadership skills, organisational skills, people skills, and creative and analytical skills. 
[bookmark: _Toc100971331]SWOT analysis
Strengths 
· Communication skill- I consider it my strength. It is because during academics in a group project I used to communicate with team members and try to understand the viewpoint about the given projects. I also share my viewpoints with them and listen to their judgments. Even whatever queries there is a project I used to solve by discussing them with lecturers. Even co-students also give me positive feedback on it. So, I think it will help me in my marketing manager profession. 
· Organisational skill- I also consider this as my strength. It is because during academics in a group project I used to gather resources properly for a given project and schedule the tasks properly. It helped everyone in the team to follow the schedule and use the resource to complete the projects within the given timeline. Group members also give me positive feedback on it. So, I think in the marketing manager's profession this skill will help effectively. 
Weaknesses 
· Analytical skill- I consider it my weakness. It is because during academics I often failed to analyse excel data or use a proper mathematical formula to bring the outcomes. Therefore, in a group project, I had to rely on group members, and their effects on my academic performance hugely. So, for the marketing manager profession, I need to improve this skill.  
· People skill- I also consider it my weakness. It is because during group projects in academics I failed to influence or encourage group members. During difficult projects or situations, I failed to manage the group members, and due to poor cooperation, our group performances became poor. As an outcome, we get a low grade. So, I think I need to improve this area in the marketing manager profession. 
Opportunities
· Online course- By taking analytical courses online I think I can improve my analytical skill. Data analytics certification or advanced excel certificates will help me to improve my knowledge and skill. So, it will be a great opportunity for me to increase my capability to fit a marketing manager's post. 
· Taking expert advice- It is also a great opportunity for me to take university lecturer's advice to improve people's skills. I can seek their experiences and understand areas I need to improve in the future for my marketing manager's position. 
Threats 
· COVID-19- It is a major threat to my career. It is because demand for this position slightly drop. Dur to lockdown and temporary shut down of business interview calls are getting reduced from companies. 
· Competition- Due to recession and COVID-19, competition in the job market for marketing manager posts becomes high. Employers in post-COVID-19 are only preferring experienced and highly skillful marketing managers. Therefore, it will be difficult for me to get employable in a highly competitive market.   
[bookmark: _Toc100971332]PDP
	Deliverables 
	Actions 
	Set timeline

	Analytical skill
	· I have to read more
· I should always focus on learning new things
· I can also participate in debate class 
	6 months 

	People skill
	· I should cultivate the emotional intelligence 
· I should create conversation skills 
· I must respect cultural diversity (Team, 2022)
	6 months 



Table 1: PDP plan
[bookmark: _Toc100971333]Conclusion
The presentation concludes about the role and importance of academic and employability skills. The presentation also concludes with various academic skills like academic writing, paraphrasing, and employability skills like time management. Presentation highlights an individual's career focus in becoming a marketing manager. Through SWOT presentation highlights individual's strengths are communication and organisational skills and weaknesses are people and analytical skills.  


[bookmark: _Toc100971334]Task 2: Report 
[bookmark: _Toc100971335]Introduction 
Developing professionally is highly dependent upon an individual's personal development. I may achieve employability skills by fulfilling academic skills requirements. I think one can understand and develop own performances by acquiring significant employability skills such as time management, public speaking, and CV writing. Taking this into consideration, the report focuses on reflecting on my learning by using Gibbs reflective model. 
[bookmark: _Toc100971336]Gibbs Reflective Cycle
I have used this model to explain my employability and academic skills development by properly analysing a situation. This model helps me evaluate that situation and the experiences I have gathered during that situation. Through the relative activities and critical thinking, I have determined I need to improve my time management and CV writing skills for further career improvement. This model also helps me to develop a proper action plan to improve these skills. Gibbs Reflective Model has 6 stages that include description, feelings, the evaluation, the analysis, conclusion, and the action plan. Implementations and adoption of a model at all stages have supported me to develop coherent assessments in terms of personal experience throughout the module (Edinburgh, 2022). 
[bookmark: _Toc100971337]Description 
Time management is a significant skill required at both academic and professional levels. However, I have determined through this model I require more improvements in this area. In a classroom at university, I have determined that I could not make a proper schedule for the group projects because of not using Pomodoro or any time management techniques. Therefore, the delay was a common issue in every group project. Even while giving exams, I also failed to complete all questions within a given time. So, I think further improvement is required with the help of this model. On the other hand, CV writing is also an important skill for professional levels or getting employability. However, I have also identified through the model that I need further improvements here. During the university compassing employer or HR of the company rejected my CV due to lack of professionalism in it. This is because I have provided photos on my CV and made CV 3 and a half pages. Due to this and some informal tone employer showed a lack of interest in my CV. So, I think I need proper improvement by using this model (Corporate Finance Institute, 2022). 
Giving a presentation and public speaking is also important for both professional and academic levels. I have determined it is one of my strengths by using this model. During the university, I used to create the speaker notes and presentations on my own and divide the slides as per group members' expertise. Even during a presentation in a classroom, I used to properly give answers to the question of lecturers and students. I also interact with them properly and try to make them understand the topic. So, I think I should maintain consistency in my professional field also. 
In the end, I think it will be better if I can use all these above-stated 3 skills properly. Even I think it will be better to communicate with experts about areas of improvement.  
[bookmark: _Toc100971338]Feelings
During the time management situation, I do feel furious and anxious about the way I am managing my time. Even during CV writing I feel a lack of confidence and feel I should more practice before writing. However, during the presentation and public speaking, I am excited and confident enough to interact with lecturers and students (Schoch, 2021). 
Before the situation of scheduling or giving exams, I felt panicked and nervous about properly setting the time how to complete the projects or exams. Even before the situation of CV writing, I was not confident enough to make a professionally attractive CV. However, for presentation and public speaking, I was happy and excited to make proper content and share it with audiences. 
After the situation of poor time management, I felt sad and furious about myself. On the other hand, after CV writing and getting rejected by the employer, I felt frustrated and sad. However, I always felt energetic and happy after completing the presentation and public speaking. 
During the situation of time management, I thought it would be better to interact with excerpts or get proper knowledge on time management tools like the Pomodoro technique and its usage. Even during a situation of CV writing, I thought it would be better if I interact with lecturers and understand the key things, I can put in my writing to seek the attention of the employer. However, during public speaking and presentation, I thought about the ways I could carry out the process of building presentation and public speaking by fulfilling the audience's demands (Ezezika and Johnston, 2022). 
Currently, I am thinking about learning various time management tools for improving my time management and showing effectiveness in the professional field. Even I am also thinking I should discuss with lecturers and learned key things that I should put in my CV. In the end, currently, I am thinking that I should communicate with audiences first before designing and developing a presentation. 
[bookmark: _Toc100971339]Evaluation 
By using this model, I have determined only good things during time management and CV writing happened was I figured out I need further improvements by setting proper action plans. However, for public speaking and presentation, I properly interact with the audience and make them understand the subject that I present. On the other hand, during time management I faced various bad experiences like failing to schedule group projects properly, missing the deadline, could not attend all answers during exams, and more. Even during CV writing I also faced bad experiences like being confused about putting a photo or not or failing to keep the CV concise and fit in 2 pages. The only bad experience I faced during public speaking is I have to interact with one to one and it took more time and energy (Hall, 2021). 
With the help of Gibbs reflective cycle, I positively contribute to the public speaking situation is trying to give proper answers to the audience and solve their confusion. On the other hand, I failed to use the proper tool of time management or proper process and steps to develop CVs. So, negative continuation let me get a poor grades in exams and get rejected by employers.  
[bookmark: _Toc100971340]Analysis
Things went well in the time management and CV writing situation because I observe my areas of weaknesses and I strongly believe that through this model I need to develop an action plan to improve it. On the other hand, things went well for public speaking and presentation because it is my strength, and I properly design and develop the presentation. 
Things did not go well in the time management situation because I did not use the Pomodoro technique or other time management techniques to manage my time. Due to a lack of knowledge and understanding, I failed in time management. So as a result, I did not develop a proper schedule for the tasks and effectively give exams. On the other hand, things did not go well for CV writing because I have no knowledge or idea about creating professional CVs to attract employers. Due to poor content and length of CV employers have rejected it. However, for presentation and public speaking things did not go well because continuously answered the audience one by one and did not take any breaks (Kousar et al., 2021). 
For the overall scenario, I think I need to have adequate knowledge of CV writing and time management. Even it is better to take some help from academic literature to increase knowledge and understanding of public speaking, CV writing, and time management skills that provide effective outcomes.     
[bookmark: _Toc100971341]Conclusion 
From a time management situation, through this reflective model, I learn that I have a major weakness in terms of managing and scheduling the time. Even I also learn that CV writing is also another weakness and I require a proper action plan for the improvements. On the other hand, I learn that public speaking and presentation are my strengths. 
I think all the situations could have been positive if I interact with lecturers properly and determine the technique to manage time and write CVs properly. 
For the further situation, I need to develop time management, cooperation, and critical thinking skills to handle the situation in a better manner. Even I could figure out or discuss with lecturers how to give answers to all audiences at once to save time during the presentation.  
[bookmark: _Toc100971342]Action plan 
If I had to do the same tasks again then I would first develop knowledge on using time management tools or write a CV effectively. Even I would consult experts and make plans accordingly for similar situations. It will help me to manage my time effectively and also write a CV that catches the eye of employers. 
	Deliverables 
	Actions 
	Time 

	Time management 
	· I should set the objective properly 
· I should even prioritise wisely 
· Even I should set the time limit to finish the tasks effectively
· I need to take a break between the tasks 
· Even I should also organise myself 
· I should also plan ahead 
· I require to remove the non-essential activities/tasks (Corporate Finance Institute, 2022)
	6 months 

	CV writing 
	· Using the black and easy-to-read front in the one size
· I need to use the short sentences and also break up the blocks of the text 
· I need to use the bullet points in the list of data 
· I have to keep the tone formal 
· I also need to avoid images or photos 
· I need to avoid jargon, slang, or abbreviations 
· I should also keep the CV within 2 pages 
	6 months 



Table 1: Action Plan 
(Source: Created by the learner)
Through continuous practice, I think I can ensure I can act differently the next time. 
[bookmark: _Toc100971343]Conclusion 
The research concludes about 3 major topics such as CV writing, time management, public speaking, and presentation. Research also concludes individual discusses these topics by using Gibbs reflective cycle. From the analysis, it is determined that the individual has weaknesses in time management and CV writing, and through the model, he wants to improve his skills for further professional benefits. The research also concludes about the poor time management because of not using time management tools and as a result, the individual failed to attempt all questions in exams or failed to schedule group projects. Even research concludes about the poor CV writing because of no knowledge or failure to create attraction to employers. Even research concludes the strength of individual presentation and public speaking. For the improvements research concludes that individuals can improve time management skills within 6 months by setting objectives properly, prioritise wisely, taking breaks between tasks, and also planning and removing non-essential tasks or activities. Even research also concludes that individuals can improve CV writing skills within 6 months by setting black and easy-to-read front in one size, requiring to use short sentences and break up blocks of texts, even use bullet points to list ideas and keeping the tone formal. 
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