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[bookmark: _Toc522050197]1 Introduction
Receiving employment can be overwhelming if one gets to do his or her dream job. It is very difficult in the present society to be offered a job that suits one’s needs and passion. However, hard work and certain skill sets are required to attain employment in this world. The rise of competition in various sectors and the lack of good jobs in many places in the world have increased the importance of certain skills that creative sides of people that recruiters are looking for. 
This particular report is a self reflection of my own skills that I do feel are relevant for me to get job opportunities in the market. The content is also going to draft my understanding on the perceptions and preferences of the recruiters who are willing to recruit people and are looking for specific skills in them. I will be examining my strengths and weaknesses and also draft my personal development plan in the end of the reflective report. 

[bookmark: _Toc522050198][bookmark: _Toc522050199]2 Discussion
Provide an analysis of relevant employability skills that you have, or need to develop in the future to gain credibility in search of employment opportunities.
As someone who is interested in pursuing a career that is profitable and educational, I truly feel that I must have all the credentials of a true professional. Being successful in the present global market is not easy and it definitely requires a lot of hard work and labor (Collet et al., 2015). I have known that being successful in the market requires creative talents and many skills. I do have some and a few I lack. The following content is going to analyze my relevant employability skills that I feel I have and a few that I need to develop to fetch good job opportunities.
I have realized that I am weak in public speaking skills. My power to communicate with people is something that I lack. This simply means that I have weak in communicating with people on a large scale. More than two people in a meeting is highly intimidating for me and I struggle in articulating my expressions for effective verbal outcomes. on the other hand, I am excelling in writing and presenting projects. My written communication skills are my strongest point in making job applications. Alongside the, I am extremely good in time management skills. My abilities to stay punctual and managing time are very good and can bring effective and positive results to any business setting. 
There are certain aspects of the employability skills that I do feel need development. My decision making powers and my instant ability to make quick and effective decisions is poor. I believe that decision making powers are a quality that most of the job recruiters look for while staffing for their respective organizations. Time management skills and good communication skills are again two of the most required and essential skill sets that recruiters of this age are looking for (Asiriet al., 2015). When I look for employment opportunities I need to have a fine and solid understanding of the skills that recruiters want and the skills that I need to develop to suit the recruiter’s interests and demands. Balancing the two, I can frame my personality and character into a perfect professional who can be successful in the job sector. 
[bookmark: _Toc522050200]2.1.1 Understanding the employability skills from the perspective of a recruiter
It is the employers or the recruiters who post advertisements and wants to recruit people for different types of jobs in different organizations. Based on the popular trends and recent recruitment records in the world, the following are the employability skills that one must have according to the recruiters in the present global market.
· Excellent communication skills- Employers look for great communication skills- verbal, written and non verbal. They are the key to success in today’s world and employers prefer individuals who are able to hold effective conversations and bring positive and profitable outcomes of it (Cottrell, 2015). They are highly required in meetings and communicating with anyone at workplaces. 
· Time management skills- finishing any given work or project within the stipulated period of time will fetch effective results and outcomes. Therefore the job recruiters look for people who value time and understand its importance. 
· Leadership qualities- One of the main skills sets that the recruiters prefer in applicants is the quality of leadership. It reflects an individual’s character as someone who is inspiring and highly influential. Leadership quality results in effective teamwork and channeling all major operations in the organization smoothly. 
· Negotiating powers- negotiation is an art. Recruiters look for this skill in people as they can easily break or make a deal with just the power of negotiating. It is highly valued as a skill and very much preferred to be in the employees. 
· Decision making skills- making good decisions that bring effective results and profit to any organization is highly credited and appreciated. It has to be noted that the decision making skill is indeed one of the major skills that allows an individual to effectively and instantly take a decision for the benefit of the organization as well as for the personal self. Good decisions bring profits in the long run and bad decisions can even ruin the whole business. Hence, good decision making skills are required to be in the employees. 
· Honesty and civic responsibilities – recruiters always look for people who are trustworthy and honest. The employees, as the recruiters believe, must have proper knowledge and civic sense of the world and how everything prevails in peace and with decency (Taylor, 2016). A true recruiter always looks for these qualities as it empowers the other employees and contributes in creating a good organizational culture. 
[bookmark: _Toc522050201]2.1.2 Critically examining my weaknesses and strengths
Every individual must be able to retrospect and understand the past incidents that have allowed bringing changes in the individual’s self. In the entire job market, having certain skills sets definitely help people and also make them more eligible to get through different kinds of jobs and courses (Cameron et al., 2017). In this particular content I am going to critically look at my strengths and weaknesses. I do have certain areas that need to be developed and a few strengths and weaknesses that I am going to list in the content hereafter. 
	Strengths
	Weaknesses

	· Non verbal communication- I have realized that my non verbal communication skills are very effective and are often appreciated under various circumstances. I have been able to present excellent research projects in the past that included good sections of writing articles and reviewing literature. I’m good in framing sentences and my ability to articulate and translate languages into English is highly credited. I can easily translate French and Spanish into English and can write all three of them without grammatical errors. 
· Time management skills- my idea of saving time to make effective and positive work has allowed me to learn about the importance of time and how it se it wisely. I am excellent in time management skills and very punctual in all spheres of life.
· Responsible nature- I am very much trustworthy, honest and responsible as a human being. I am a very responsible person who finishes work at time and is highly reliable. 

	· Verbal communication – I am not good in articulating my feelings into words and directly say it to people. I am poor in meeting rooms and my individual performance in teams has also not been appreciated. My problem in holding conversations to people is what has created obstacles for me to live a successful life of a business professional or a student. It is because of my weak communication powers that I am not good in team works and not able to communicate well with my peers. 
· Negotiating powers- negotiating powers actually come from good communication skills. I have realized that the power to negotiate requires good articulation skills. I am weak in selecting words while speaking that can make effective results or influence and inspire the listener. 
· Decision making skills- making quick decisions is something that recruiters look for in people. I am weak in making decisions. I often panic and is not able to decide onto a particular situation that requires immediate and quick decisions to be made.



[bookmark: _GoBack]
[bookmark: _Toc522050202]2.1.3 Application of Gibbs model and framing personal development plan
As a student I have applied the popular model of reflective writing that was proposed by Professor Graham Gibbs in the year of 1988. This is a very interesting model that has allowed me to look deeply into my own self and perform an analysis of my strengths and weaknesses. The model consists of a few stages that I have followed. 
· Description
· Feelings
· Evaluating 
· Analyzing
· Conclusions
· Action plan 
[image: Image result for gibbs reflective cycle]
(Source- Kent.ac.uk, 2018)
I have specifically focused on understanding each of these stages and finally drafted my understanding on my personal strengths and weaknesses. The following section is going to draft a personal development plan that I am going to fulfill in the near future. The plan is going to reflect the weaknesses that I have found within my persona and specific set of actions will be drafted that are needed to overcome the weaknesses.
	Area of weaknesses 
	Short term goal 
	Long term goal 

	Verbal communication
	To improve my verbal communication I can practice speaking at home and to my peers and keep practicing on a regular basis. 
	On a long term basis, I can join a workshop or verbal training classes that are going to give me knowledge and power to speak professionally and articulate in the most effective manner.

	Negotiating powers
	Negotiating powers can be improved in short time if one is able to develop powers to speak in public and effectively gain debating skills. This can come from small talks to the seniors and teachers who can conduct debate sessions in classroom settings. 
	On a long run, joining professional workshops that teaches the powers to negotiate and be in business meetings will be helpful much.

	Decision making skills 
	This can be improved if I start taking small decisions relating to my personal life and processional sphere on a daily basis. 
	I can join small organizations and companies where I will have to make decisions. With proper time and experience I can develop this skill set. 






[bookmark: _Toc522050203]3 Conclusion
This reflective report have been very educational and enriching in looking at my personal self and understanding how I can develop my weaknesses into my strengths. Knowledge of theoretical models and scholarly views have been helpful in drafting the report. It has been observed that hard work and proper training can allow one to overcome the weaknesses and develop his or her persona in the most effective manner. 
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