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1. Fast find and open the occurrence
2. Click on the Reports Tab
3. [image: ]Click on the MG11 Witness Statement


4. Click onto the Witness Statement
[image: ]
5. [image: ]Link in the Case File number – Right Click the case file box









6. Scroll down and press Complete Statement. This locks down the report and shows you the statement
7. Press the X to close, then press Save
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8. Refresh your screen
9. Click on the Case File Tab
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Under the documents tab you will see your completed MG11 Witness statement is saved to the case file
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B [MG11 witness statement]

1800118565 WARDLE, ADA!

Witness statement

Occurrence: woon&es AD14 Test/Training @06/04/2018 13:54 (FUSION...
Author: #SWP55897 WARDLE, A. Report time: 13/04/2018 11:12
Entered by: SSWP55897 WARDLE, A. Entered time: 13/04/2018 11:13 Statement type: Police officer/staff Is key statement: Yes

Witness details

Statement of: WARDLE. ADAM
Gender: Male Date of birth: -
Preferred means of contact (f ‘other’, specify detais)
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