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1.Introduction 
In the following lines, using a reflection module, I have described how Academic Skills has had a positive impact on my development. I have followed my development in 5 areas - public speaking, academic writing, time management, online learning and reflection.

2. Gibbs Reflective Cycle
 I have used for this purpose Gibbs Reflective Cycle.[image: ] 

It is a method that was created in 1988 by Graham Gibbs. It is about learning from our own experience. It is a cycle that describe a situation than our feelings and thoughts about it. The third faze is good or bad evaluation followed by analyse, conclusion  then action plan for the future. 
In the first step we can describe what happened, where and when, who was part of this situation. The second stage is about the feeling and thoughts that we have before, after and during this experience. The next part of evaluation should be explanation of the good and bad thing about it and in the analysis should be shown why the things went well or bad. This skills that I need to develop and what I learned from this experience is present in the part of the conclusion. In the last part I make an action plan where I choose what I have to do to develop my skills and if I should act the same way or different in the same situation. 

3. Public speaking 
My attempt to speak in front of the audience is not very big. However, I have had cases where I have had to introduce myself, such as job interviews and my university entrance exam. For me, this was a great challenge and every time it is associated with very strong anxiety, so I preferred to avoid speaking in front of people in any way.
In cases when I had to speak in front of people, there was a feeling of insecurity, sweating and changes in my voice. I even had a case when it was these feelings that made me fail. I did not know that there are ways and tricks to self control and control these feelings.
 Academic Skills helped me a lot to develop myself in this direction. Throughout the semester we prepared for an individual presentation that we had to present ourselves. I learned to present my work in the best way, to use the right jargon and to express myself correctly. My teacher taught me correct speech and facial expressions. One of the important things is to be focused and confident, this would give me the basic skills to succeed. It is these challenges that we work on during the semester that give us the knowledge that I will need over time in my career development.
“ We are what we believe we are” (Acker, 2019)

4. Academic writing 
Writing a study paper as a home essay or dissertation must have an approach, the style of writing must be at the level of isolation of the subject. The written work must be properly arranged and also use dots and commas, and the production of this type of document must be entirely related to the author's reasoning, because I may have to make a presentation of the writing or defend a dissertation. Academic style writing is a complex and difficult process I have to find to isolate the information and then transform it into the right order of thought and academic writing this has to be done in the best form because always some will appreciate my work this process can take away to critical thinking. more precisely, critical thinking is always in a given situation not to accept the facts as they are or not to believe that the solution to a problem can only be one. Academic essays usually mean clear.Both in speaking and in writing, I have been prepared since I was a child, it. Both in speaking and in writing, I have been prepared since I was a child, it starts with isolating the letters and follows the spelling and then writing in the right style, it also continues in university and can even be a way of life. Studying and writing in a certain style is very characteristic in itself, every famous writer has his own characteristic way of writing as well as reasoning, even handwriting, but all this is created through an intellectual level. Each book has a beginning and everything that happens is described under a certain chapter of this book, so the essay, term paper or even homework should be arranged.
The university gave me the opportunity to write and reflect on topics that I like and in my ordinary way of life I do not meet. I like to write at the right level because in this way I feel how I enrich my thinking, I enrich my vocabulary and writing style. It gives me the opportunity to see how writers express themselves and to look at their thinking.
I am excited to learn all aspects of writing speaking and thinking and how to use them in my professional career I think this would give me a great chance at work.Knowledge of proper communication will also help me in my attitude towards people and will not put me in awkward situations in an intellectual community.

5.Time management 
Before this class, I didn't realize how important it was for me to balance my time and reduce my loss.
From my personal experience in this course, I learned a lot about how to be more productive in my life, using my time properly. I realized how much time I spent on less important things, and that's why I struggle with my responsibilities and do it at the last minute. My teachers' schedule and advice give me a sign that I need to manage my time differently. Knowing my mistake, it was easy to correct it by creating a new plan and following the new table of hours. Learning how to allocate my time I think would help me a lot both personally and professionally. Personally, it will give me the opportunity to be organized to what I want to achieve, to create a plan of action by arranging the steps I must follow to achieve the goal. Being able to be organized and motivated gives me the opportunity to have a clear idea of ​​the number and importance of the tasks that need to be performed. Professionally, the ability to organize will be extremely useful to me, I will be able to organize my work and that of my colleagues, and when the work is organized properly, it is easier. Also, if I have a company, the organization will be the basis of the company's work and I will be able to organize my work, my income and expenses. With this I can organize self-confidence which will give me the opportunity to motivate my team.
“ Believe in your Highlight: It is worth prioritizing over random disruption.“ (Knapp and Zeratsky, 2018)
Creating and working on a schedule reduces stress. When I check off the tasks from the list, it makes me feel motivated and coordinate to achieve the goal. When I manage my time well, it gives me extra opportunity and time for me and in this way I can spend more time with my family or hobbies in this way, even the time needed to complete the tasks is less.When the time to complete the task is less, it will help me to be more focused and more efficient, to be fresh.That’s why I think rest is very important to invent the right solution to problems and the proper execution of work and tasks. “ If you don’t produce, you will not thrive- no matter how skilled or talented you are” (Newport,2016)

6. Online Learning 
Online learning has been introduced for a long time, it allows me to more easily keep notes, trust information, share information and even allows me to meet allies through video calls. In my case, to date, online learning plays a key role in my curriculum development, I learn through online connections and group chats. But although I am optimistic about online learning, I also think that this type of learning prevents me from running a social activity. Online training predisposes to pay so much attention to the learning process to write homework at the last minute and even to become a lecture at the last minute. That's why I start writing homework at an early stage, so I attach great importance to it, I take notes on paper to avoid over-facilitation, also during my studies I try to separate myself from my social environment and take everything I need necessary during this period to avoid distraction.

7. Reflection 
Reflection often helps me think about how my life and everything I go through reflects and changes my thinking. The university gave me the opportunity to think better about my way of working and studying the study material, as well as to change my writing and expression. I have improved my way of searching and analyzing by expressing myself. Reflection enables me in the future to form ideas in a way of working and to make the connection between theory and practice not only in the workplace, but also to evaluate the approach or way of working on the basis of observations or through my own skills. Through Reflection, the university taught me to have a clear idea of ​​my writing and to organize it. I have learned that writing that is expected to be evaluated often becomes proof of reflection. Writing does not have to be messy or uncoordinated with any ideas or topics that come to mind, I have to express myself accurately and clearly in a certain style. Reflection is the way to connect our experience with our thoughts in the work process.

8. Conclusion

Academic Skills helped me by giving me the opportunity to work on my own project to prepare looking for information about successful companies, to study their development and work. In this way I can create a presentation to present to a group of people and thus overcome my worries about speaking in front of an audience. Academic Skills taught me that there are very specific ways to write an essay or report. Teach me that in order to write what I want to begin with, I need to be very familiar with the topic, style and source that I need for the task. My writing style should be clearly emphasized by precisely explaining the thought I want to write as well as how to transform my thought idea into an expression suitable for my task. I learned how to transform my plans and create a table through which to arrange my priorities and following each step to achieve the desired goal. I learned how to search and research information online and also to study, share and exchange information online this gave me the opportunity to learn from a distance.
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