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[bookmark: _Toc501448877]Introduction:
In today’s competitive world, everybody tries to have competitive advantages to gain a valuable position in educational as well as business institutions. People attain academic and employability skills to be competitive. In this report, various employability skills have described that need to be credible in the industries. Communication, teamwork, problem-solving ability and so other skills can be developed as employability skills. An employer may look for some general skills on an individual. An individual may find out his or her skills and lack by evaluating thyself by self-evaluation and get the knowledge on what type of skills he or she needs to build up.
[bookmark: _Toc501448878]Employability skills:
Employability skills are individuals’ achievements, understanding and personal attributes to increase employment and help to be successful in their workplaces. The employability skills are necessary to enhance the capability of an individual in the competitive industrial environment (Griffin and Annulis, 2013). The major employability skills that an individual need to develop to gain credibility is a search of employment opportunity. 
[bookmark: _Toc501448879]Employability skills that I have:
As a student of the University of Wales, I have some employment skills. These are communication, commercial awareness, teamwork, problem-solving, and time management. The description of these skills and the ways of developing these skills are given below:
Communication:Communication skill is important for almost all types of jobs. This skill helps to keep a good relationship with the people inside or outside the organization. Better communication skill helps to increase the value of personality (Johnson, Matejka, and King, 2010). Communication can be of two types; written or verbal. Though both types of communications are necessary for a person, the written communication is most needed in this era of social media communication. I have developed my communication skills by following ways:

Figure: The ways of developing communication skills
Source: (Powell, 2013).
I used to write reports and assignments regularly as a part of my study to develop my written communication skill. The course materials and the assignments given to me are very useful to me to develop my writing ability. I use social media to communicate with the people around me. By this, I could contact with so many people formally or informally. The oral presentation part of my academic session also helps me to develop my verbal communication. By this, I could be free to communicate verbally with professional people. Beside my study, I work on a customer care service on part-time to enlighten my communication skill with people.
Commercial awareness:Understanding the commercial realities and taking necessary measures is an important skill of any professional individual. This skill cannot be developed overnight. I have developed this skill in two ways. First of all, I analysed my costs and benefits in every situation to be aware of my commercial situation. Besides, as a part-time service provider in a customer care service, I need to understand the reality of that organization. By these ways, I have improved my ability to commercial awareness.
Teamwork:Teamwork is a combined action of a group of people to have an effective and efficient result. This skill is very much needed to the business organizations because people can maximize the profit by this. I have improved this by doing group assignments in my academic courses. Besides, I joined a local sporting team three years ago. By playing with them, I could develop my team working skill. When I get opportunities, I join voluntary works. There, I get chances of meeting different people and being capable of working in a team. By these strategies, I have improved my teamwork capability.

Figure: Ways of improving teamwork skills.
Source: (Griffin and Annulis, 2013).
Time management:Time management is the process of managing the time limitations of tasks to complete them within a specific range of time. I have gathered this skill by maintaining a process in every work. At first, I make a list of all of my tasks. This helps me to remind all of those and no task remains undone. Then, I set deadlines for every task so that I can manage all the tasks. Stop multitasking because multitasking makes slow the working capacity. I try to delegate some of my responsibilities so that I can do the important tasks with better competencies. Then, I use downtime for the time management. Last, of all, I reward myself for proper time management if I can finish all my tasks within time as well as punish myself if I fail to do that.

Figure: Developing time management
Source: (Bloom, and Kitagawa, 2016).
[bookmark: _Toc501448880]Employability skills that I need to develop:
There are some skills that I could not gather till now but I need to attain for developing myself. I want to develop the skills like initiative and enterprise, planning and organizing, self-management, learning, and technological knowledge in the following days to achieve competitive advantage.
	The skills I need to develop
	The tasks I need do
	Tentative Timeframe

	Initiative and enterprise
	1. Approach organisations about internships
2. Set up a charity performance
	Six to eight months

	Planning and organizing
	1. Develop timetable and sticking to it
2. Organize some independent travels
3. Manage the time around work
4. Organize community
5. Do chores regularly around home
6. Study and family commitments
	Five months

	Self-management
	1. Work experience placement
2. Ask for new responsibilities at work
3. Develop study schedule
4. Join a volunteer organisation
	Six months

	Technological knowledge
	1. Short online course
2. Ask for extra training at work
3. Find out what technology is used in the job
	Ten months to one year


Table: Employability skills that need to be developed.
Initiative and enterprise:I want to be able to think productively and to make improvements to the way things are. This skill is called initiative and enterprise. I can develop my initiative and enterprise skill by following some steps (Jauch and William, 2008). At first, I can approach organisations about internships. By doing an internship on a particular organization, I can improve my competencies. Besides, I can set up a charity performance in our community to improve my initiative and enterprise. The management of charitable organizations helps to build up this skill. I will try to make changes to the way of a group to improve its performance. By these strategies, I can develop my skill in initiative and enterprise. 
Planning and organizing:I want to develop planning and organizing skill as this is one of the most demanded skill in the business world. These two things are like working out what is necessary to finish a job and then preparing all the things like when and how the work will be completed. We can develop the planning and organizing skill by developing a timetable and sticking to it. The process can be done either for study or for businesses. By organizing some independent travels, I can improve my planning and organizing capability. At the time of making a plan of tours and organizing the tour, a proper learning of planning and organizing can get. I can learn planning and organizing by managing the time around work. I can join in the organizing of community events to learn the planning and organizing procedure. The small programs and events are the best place for practising the planning and organizing capability. The organizing capabilities can be developed by doing chores regularly around the home. The task management at home is managing and organizing on a daily basis. And last of all, study and family commitmentsmay help me in learning of planning and organizing.
Self-management:Self-management is managing own work without the help of any other person. When we do not take any type of support to our regular tasks, we become more self-managed. This skill is a sign of good professionalism (Tibbetts, 2016). I will try to have this skill by practising some tasks. By doing a work experience placement, one can learn how to do self-management. When we join new businesses as intern or work experience placement, we learn to manage the tasks done by ourselves. By asking for new responsibilities at workcan develop our abilities of self-management. I will try to develop study schedule by myself and will maintain it by myself. It will also help me to be self-managed. I can learn this professional competency by joining a volunteer organisation. In the voluntary organizations, we have to manage the tasks by ourselves. At that time, we also know the self-management.
Technological knowledge:In this age of technological advancement, knowledge of technology is a must. People having good competency get a good advantage in the business environment. I will try to attain this skill in some ways. I will do a short online courseto enhance my technological skill. There are so many short courses on technologies like digital marketing, graphics designing that I can learn. I can ask for extra training at work to get the technological knowledge. The training in the workplace is best suited for the business environment. I will try to find out what technology is used in the job that I want and research its use. And, I will try to identify the technology that I am already using regularly. This is one of the most demanded competitive employment skill that I need to develop within a very short range of time.
[bookmark: _Toc501448881]Evaluation of own effectiveness against defined objectives:
From an employer’s perspective, the fresh graduates should have some extra quality for which, he or she will hire the graduates. These unique qualities are important to be on the employees to be selected for a job. An individual can evaluate his or her competency by self-evaluation. It is essential to find out and develop some unique talents. The best method for preparing thyself for job recruitment is the self-evaluation. Besides, a graduate must understand employer's perspective for hiring him or her.
There are some analogous opportunities and weaknesses at a time. These opportunities can be shown by SWOT analysis. SWOT analysis is the set of internal and external strengths, weaknesses, opportunities, and threats. A SWOT analysis is given in following:

[bookmark: _Toc497853610]Figure: Personal SWOT
Source: (Archer, Borthwick and Ruschena, 2017).
In this figure, the strengths, weaknesses, opportunities, and threats are shown. I have almost the same SWOT analysis of my own that I had found out by self-evaluation.
The strengths of a fresh graduate are communication, commercial awareness, teamwork, and time management (Pitan, 2016). The graduates are used to with communication skill. They have better communication skill today because of technological advancement as well as the academic performance. They have commercial awareness as the graduates are trained up academically of this skill. They get a huge amount of cases to analyse in the academic study which helps them to have a good competency on commercial awareness. The graduates have better teamwork skill because of a lot of team works done by the group assignments. They have the strengths of teamwork because most of the graduates have the experience of being on a various sports team. And the most wanted skill is time management that a fresh graduate has. They learn to manage time when they get a huge amount of tasks academic and organizational; they have to manage these tasks by time. These strengths can provide individual advantages in the workplace.
The weaknessesof a person are internal lacking that an individual may have. The weaknesses that the fresh graduates may have are lack of experience in the corporate job and lack of interpersonal skills. Most of the students do not have the experience of the corporate job. The employer may hire the people who have knowledge of corporate jobs. So, the individual not having this skill may lose the opportunity. Besides, the fresh graduates do not have interpersonal skills most of the time. So, the person who has this employment skill gets the advantage of this.
The opportunities for a fresh graduate are a new environment of learning, the opportunity of getting training, and learning new skills. The fresh graduates get the opportunity of the new environment. In the new office, they get a new environment for work. New environment makes a person more effective if the environment is good enough. In the new job, the employees may get good training sessions. It is a great opportunity for learning new skills.
The threats of a new graduate may be a small amount of job opportunity and employers attitude. There are a very small number of job opportunities in the market. So, the graduates have to have different competitive skills to get a job. Besides, the employers may have a negative attitude toward the fresh graduates. This is a kind of threat to them.
A clear understanding of employers’ demand helps to prepare for long-term employment. Self-evaluation may provide an understanding of what we have inside us and what the employers demand from us. By the self-evaluation, one can enhance the employment skills.
All of these strengths, weaknesses, opportunities, and threats can affect an individual's credibility in search of employment opportunity. Recruiting procedure of every organization is different from the others. But most of the organizations have some common demands as employment skills. By finding out the SWOT analysis of my own, I can use my strengths and opportunities to get the advantages and can develop myself by reducing my lacking. 


[bookmark: _Toc501448882]Conclusion:
The report concludes that the employees should have some communication skills that give them the competitive advantage. The employees should build up these skills from the academic life. They can take advantage of every sector of life to build the skills on them. By self-evaluation, they may find out the internal and external strengths, weaknesses, opportunities, and threats. This SWOT analysis provides facilities for a person to get an idea about own skills he or she has and the skills that he or she should build up. The report shows that the fresh graduates have some common weaknesses and threats like a small number of employment and lack of experience. They need to develop the other employment abilities to make them credible enough.
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Strengths:


Communication
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The ways of developing communication skills


Writing reports as a part of my study
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