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INTRODUCTION
Microsoft word is a widely used popular word processing program that  grants users the ability to create, edit, and format a document in various ways. It is a part of the Microsoft office suite and is known for its user friendly interact and robust features like spell check. Therefore, the take is to create a chart in Information Technology Services. (2024). 

Step 1                                     
click on insert button, click on chart[image: A screenshot of a computer  AI-generated content may be incorrect.]
Step 2  
click on add chart icon to choose the type of chart from all charts[image: A screenshot of a chart  AI-generated content may be incorrect.]





	[image: A screenshot of a computer  AI-generated content may be incorrect.]
 Step 3
Click on all charts to select Bar chart and press ok button. A bar chart would appear
[image: A graph with a green line pointing up  AI-generated content may be incorrect.]
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Conclusion
Creating a chart in Word is easy and helps make your document look better. Just use the “Insert chart” option to pick a chart type, add your data, and change the design the way you like. Charts are great for making information clear, wherever you’re working on a report, a school task, or a presentation, and Word gives you everything you need to make it look good.
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