Word Spelling and Grammar Checking

With your document open, click on the Review tab and then Check Document.
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A sidebar will open to the right of your document showing an Editor, which will

highlight any spelling or grammar issues.
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Show examples of this, either via the 'Prsent
Mow’ icon or by showing a physical page to
the camera.
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Click on the suggestion offered, if appropriate and your spelling/grammar will be
corrected for you. This works not only for simple spelling mistakes, but also for
grammar and ‘readability’ — See examples below.
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