5 Easy Steps

To Create a Chartin a Word
Document
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l Open your Word document and navigate to
the location where you want to insert the> Y,
/ /

\ chart.
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& | A window will appear with various chart types

(Column, Line, Pig, etc.). From here you will need to
k\\“ AW select your preferred chart type and click OK /
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After pressing OK an Excel spreadsheet | el _seres?_seriesd | |

should open allowing you to insert your
own data inside the chart, Once closed, :
Word will process the data and create your —=
chart.
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After following these four easy steps, your chart will 0_
be ready to go. Now, you can customize it to your

\ liking and make any necessary changes to suit your _O/

needs.




