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Introduction
The purpose of this report is to reflect on my learning experience in this module. I will be discussing three different topics. I will explain how each topic has been useful to me and helped me in my chosen career. The topics I have chosen are time management, reflection, public speaking, and giving presentations. Gibbs' Reflective Cycle will be employed, which gives a framework for analysing experiences. It has a cyclic quality to it that lends itself nicely to repeated interactions, allowing me to prepare based on what went well and what went wrong. It is divided into six stages, which will help me finish this report.

Time management
Throughout this course, the lecturer taught me various concepts about academic and employability skills. Time management for me has been valuable. I feel managing my time better has reduced my stress levels and work load. Time management has been something I have always struggled with and always found myself struggling with. When I know I need to be somewhere, I don’t leave myself time. For example, when I take my son to his football activity in the evenings, we are generally about 5–10 minutes late just because I don’t leave myself enough time for interruptions such as traffic and accidents, then I get stressed and put myself and the people I’m with in a bad mood. I’m always being asked by my son, "Are we late today?" which makes me feel bad and I know I need to sort my timing out.
I feel prioritising and planning my time plays a big part in time management. It helped me understand that planning makes me more organised and things that are not as important can be done once the important things have been done, I feel I can achieve more when I start dedicating time to the right things. I leave earlier for my son's football, so I'm more prepared for any interruptions, and it has really helped my stress levels and anxiety as we are always
on time or even early and every errand is completed on time. Overall, I feel more in control, happier, relaxed and can think better.
You can only prioritise if you know where you are coming from, where you are now, and most importantly, where you want to go in the future. You need to know your goals because you can only prioritise according to what you want to achieve. Janne (2021)
One of the most beneficial aspects of planning is creating goals to accomplish. When you sit down and write out what you want to accomplish, you will be surprised at how this goal structure lends itself to creating a plan for accomplishing them. There are a couple of different strategies when working on goals. Some of the more popular ones include creating three goal types, short-term, mid-term, and long-term. DB Hurley (2015)

Reflection
Another important feature that the lecture taught during the course was reflection skills. This has helped me explore and examine myself. It has had a positive impact on my work and daily life. It has helped me to realise how important it is. Before this module, I would just make rash decisions. I wouldn’t reflect and then wonder why I did that or I could have done it differently. I have learned to reflect on situations such as my son's football and always being late and how I can manage and prioritise things better. This module has helped me make appropriate choice, Reflection has also helped me analyse my own experiences with other things to improve the way I learn or work.
I feel reflection has proven to be a helpful ability and a valuable skill in terms of gaining experience, confidence, and self-awareness. I've found that problem solving has aided me in a variety of ways. Problem solving is all about using logic and imagination to make sense of an experience and come up with an educated answer. Problem solving, in my opinion, might be considered a method. The litmus test for success is not whether you're dealing with a difficult problem, but whether it's the same problem as last year. Using reflection for problem solving has made situations much more positive for me, and it has shown me that problem solving isn't merely a reactive activity; it's also a proactive one.

Public speaking and giving presentation
Just before the end of term one, ,I studied how to make and deliver PowerPoint representations and the techniques to develop our public speaking skills. it has helped me a lot with public speaking and giving presentations. Now I do it every week and have steadily gained confidence. I interact in class and express ideas and opinions, and I enjoy participating in class activities that require me to speak. Public speaking has tremendously increased my self-confidence and supported me in overcoming enormous crowds and enhancing my ability to connect with the audience. After completing this module, my confidence has been boosted and even though I still feel nervous when presenting, I don’t feel the way I used to before this course. My nerves are still there, but once I start the presentation, I really start to enjoy it. Presentations have pushed me to just go ahead and do it even if I feel I can’t, but I realised once the presentation was finished, I had such good feedback and I was even able to help others with their public speaking and presentation skills.
Public speaking is a great way of building personal development on many levels, since improving communication skills is helpful in almost every area of life. Whether your goal is to engage in political debate, make a career as a motivational speaker, or gain confidence in front of an audience, public speaking can help you achieve your goal. Barnard, Dom (2017).
Presentation skills that work To deliver an effective presentation, it is necessary to understand your audience. For example, if you are presenting for a specific organisation, it is necessary to understand the organization's background and goals. This will enable the presenter to understand what the organisation is looking for, which will aid in the delivery of an effective presentation (Hatchet, McCarthy, 2002).

Feelings
My feelings on this subject, academic and employability skills, are split as I did struggle with academic writing. I didn’t at first understand academic writing as it was different from other pieces of writing. I started to understand it as my lessons went on and my lecture explained it more. There are numerous types of academic sources available, including books, PDFs, and journals. When I started my reports, I applied different steps to help me.
During the module, I found public speaking and presentations extremely hard. It was something I would always prevent and make excuses to not take part in. I used to dread having to conduct a team meeting with so many people that even just thinking about it gave me anxiety. I would always wonder how the audience would be able to understand me with so many nerves. I learned how to give a presentation and what materials to include in the slides in order to keep the audience interested. The structure of preparation and presentation Visual tools, such as slides The importance of both practise and delivery cannot be overstated. I'll put what I've learnt to good use in my chosen job.

Evaluation
I believe I gained a lot of knowledge in completing this module in academic and employability skills. I’ve realised how useful it is, which has given me a sense of accomplishment. While completing this module, I feel it has helped me learn how to better manage my time by prioritising my time, which has helped me to be more organised and structured in my daily life as well as at work. Reflecting and planning have also helped me manage time better and leave enough time for interruptions.
Reflection was quite beneficial in helping me comprehend what I had previously appreciated. If you ask yourself, for example, what you enjoy without thinking about it, you may beat yourself up because the outcome is that you think to yourself, "hey, I don't actually know what I enjoy yet, I can't think of anything." (2020)

Analysis
At the course's conclusion, I noticed I had improved my academic and employability skills hugely. I am able to write academic reports, reflect, manage my time better, plan and prepare presentations, and be alert to any threats. My confidence has grown so much and my knowledge has improved my employability skills. I still have room to improve in time management, public speaking, and presentations.
To succeed in my personal development, I had to appraise my strengths, weaknesses, opportunities, and threats. Fleisher and Bensoussan (2015)


Conclusion
In conclusion, it is critical to emphasise that academic and employability skills are extremely valuable in advancing my chosen career. It has significantly aided me in time management, public speaking, and presentation skills. I can complete tasks in a timely manner and plan ahead. However, it has revealed to me where I need additional development. It also allowed me to face my personal barriers. It also enabled me to overcome my personal obstacles. I also analyse how I could have handled the analysed circumstances differently in the past, as well as how I should have gotten more support to help myself.

Personal Action Plan
My actions for future situations I feel I still have room for improvement in certain areas, such as time management, making my actions for future situations more efficient by making sure I stick to important tasks first and don't get side-tracked by things that can wait, public speaking and presentations, as I still get nervous, communication skills, which I believe I can demonstrate over time by giving more public speaking and presentations, and academic writing, which I believe can be improved through action planning. These are important skills for me to develop in order to help me at work and in life.

Conclusion of the Report
In the conclusion of this report, the analysis of my flaws has allowed me to recognise the problems I've been experiencing and how I can address them. Nonetheless, I'll be following through on my personal action plan in the future and strengthening my opportunities to learn new methods.
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