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Introduction
In this report, we will speak about what is necessary and how to use your skills for further development in your career and how to raise yourself above the others.
What are the steps and how an individual can progress in his career for the moment he is employed, and all the steps he will take to reach his goals and targets?
We will speak about how to use analytical, and critical thinking and how to fully use your skills.

Main Body
The individual skills and knowledge for this report are in the hospitality sector.
In the workplace, all the individual's posse’s different knowledge and skills which will help in achieving the goals and targets they have.
It's very important how an individual uses the skills and knowledge he has in his progression, and how to raise the bars of his knowledge and how to improve his skills, and how to apply them to his workplace.
For a good progression in his career, it’s very important how an individual uses the skills he possesses.
Skills: when you start in a company, they will take into consideration your skills what you can do and how efficient you can use them. After you hired it's up to you to develop your skills and use them to the fullest extent, impress the employer with your decision and show them that you can solve even tasks that are for a higher position than you, by expanding your skills and take them to the extreme.
To progress in a career the individual needs to improve the knowledge and skills and the way he’s going to apply them for a fast and safe professional growth in his career.
To step ahead of the other you need to sharpen your skill to the max and the way you apply the for the best use of them which can put you on top of the list to be promoted in the company.
Like any individuals, everything depends on the goals and how much you want to progress in career what you need to do to achieve your goals and the steps and progress you need to take to achieve them.
There are a few steps you need to make in your progression which will help you raise in your career.

The essentials skills you need to possess are:
· Basic math: in hospitality, all the working individuals need to have a basic math skill to work with numbers.
· Verbal communication: it’s very important in customer service to have a good communication skill for better interaction and more effective service for the customers.
· Honesty and integrity: it’s very important to have honesty be thoughtful about your job and your co-workers. Respect the surrounding people don't judge by appearance, don't speak behind other's back and do not harm them with your work and action. Be humble and respectful and supportive with the other.
· Teamwork: in some fields this skill it’s very important having it will give you the ability to work, support and help other team members, where you can work side by side with other to complete the task in the best and efficient time and outcome for the best result. Especially if you work it's in the hospitality sector where this skill it's between the essentials and the basic one to perform in this sector.
· Professionalism: very important never to involve personal life with the professional keep it simple and professional at work which will help you evolve in your career.
· Resolve conflict: this skill will involve critical thinking, analytical thinking, and problem-solving and decision making which will help in the progression of individual knowledge.

· Goals: when you set your goals always think in the future don't make the mistake and think just in a short period. Make a 2-year goal with a plan on how to reach it, what you need to do to reach it. After you achieve the goal think your future progression what you can achieve further and what you can do let's say in 5 years, what are the steps you need to do which skills you need to improve and how to further expand your knowledge.
· Knowledge: then knowledge it’s always expanding with every word and sentence with all the task you will face and solve you will become more open and receptive for information which will surpass you, with the time you will become more experience in the field you are working. That's why knowledge will always expand every day with every encounter you will have either people or tasks.
· Time management: it's a very important skill for a professional and personal success having this skill allows you to manage the tasks to prioritize them for the most efficient outcome, allows you to manage the personal life without interfering with the professional career keeping your focus and on track with all your professional tasks.
· Prioritizing work: The personal which gives you the analytical awareness, we are living in a very fast world where people are dealing with more than work and task, having this skill will help to choose the work on its value which will help on achieving the goals and targets which are set for your progression in your career and professional life. 
· Multi-tasking skill: When entering in the professional field the individual will have a lot of work task having this skill will give wisdom and vision on completing the task in limited time with great efficiency. Having this skill will provide great help in the professional growth, having this skill its huge support which allows you to complete multiple tasks in a fast and efficient time which is very important for your career progression.
·  Leadership: it's the skill which allows you to influence the people around you with your communication and knowledge to listen and follow, even if someone doesn't agree with your decision with you can convince that person through your knowledge. Another important fact it’s that having this skill will give you the ability to help, raise, and support the other by being on their side, listen to what they have to say and walk together with them on the future decisions and solutions.
· Learning from others: when some of your tasks are hard to complete it's not a problem to ask for help some people may have a more experience in the domain and more wisdom they will be able to share some of their knowledge which will expand yours.

Everything it’s about learning in professional and personal development how the learning process will affect you how much knowledge and experience you can get after all the works and task you will face in the future and can that be a helpful and steady progression for you.
Few learning styles can help us learn faster and use that experience in our advantage. 
One of the styles it’s Kolb’s experimental learning cycle and main approaches to learning.

Kolb’s – Learning style
     [image: ]
Kolb’s style it’s a circle learning process where you can start with what you are going to do having the experience, reflect on the experience, learn for the experience, and use what you have learned from the experience.
· Concrete experience: It's the learner desire to engage in work to face new experiences which can be from a new situation or reanalysis of existing experience.
1. With my supervisor position, I need to actively work together with and support the other managers to come with a plan which is suitable for the company in this situation.
2. We need to establish plans and activities for future crisis.
· Reflective observation: the reflection of the learner of new experience or understanding. the material can be its own experience or work done by others. It’s an option open for the learner to join the cycle by simply observing others or their work.
1. There is some task that can be achieved by asking my colleagues, or research old report files or work with someone like an assistant to learn the proper procedures.
· Abstract Conceptualization: requires the learner to develop and use necessary analytical skills on the experience and knowledge from the previous cycle. From there they can grow a new idea or an improve concepts for the better.
2. I would research every issue to give, my report and solution. Studying present data and previous reports to draw an improved plan that I can present to the directors,
3. Spending time with my co-workers to discuss and brainstorm new ideas.
· Active Experimentation: The learner achieved decision making and problem-solving skill to apply the new ideas from the experience to the real world to see the result.
1. Propose the new plan to the Company directors with logical and analysed data.
2. After the new plans are installed constantly monitor the changes and results for adjustments.

Based on Kolb’s work, Peter Honey and Alan Mumford they developed an adaption learning style which assists the individual ability to learn efficiently. This learning style it's divided into four catalogues: Activist, Theorist, Pragmatist, and Reflector.
Those are optimized learning styles that will fit specific people. However, it’s fine and encouraged an individual to have more than one. 
In Honey and Mumford style, each one of the catalogues has a particular ramification which represent the style and which activities they use to grow the specific skill.
Activist: They are the ones who prefer doing the things and learn from the experience by doing it, they are open-minded, eager to learn, and they have an enthusiastic spirit that's why nothing is too far to reach for them. Few activities they are using are: 
· Brainstorming.
· Problem-solving.
· Group discussion.
· Puzzles.
· Competition.
· Role-play.
Theorist: They are the type of people who like to have logic facts or solid concepts to begin to study. Books and models are their best equipment. A perfectionist who loves to catalogue and analyse that's why they will not stop until the problem it's solved.
Their best activities to keep their skills sharp are:
· Models.
· Statistics.
· Stories.
· Quotes.
· Background information.
· Applying theories.
Pragmatism: They are studying with practice; they like to experiment with ideas and theories in real life for the best results. With little patients for discussions, they tend to do it quickly and practical. Each problem they face it's a challenge for them and they will latterly get down to the bottom to fix it with the precise decision.

Few activities they like to do are:
· Time to think about how to apply learning in real life.
· Case studies.
· Problem-solving.
· Discussion.
Reflector: They analyse other's actions and reflects them, working closely with people who have experience in the field preferably a mentor. Their best friends are books, case studies, and articles. Collecting views from different perspectives, thinking thoroughly then come to the fittest conclusion.
Few activities reflector like to do:
· Paired discussion.
· Self-analysis questionnaires.
· Personality questionnaires.
· Time out.
· Observing activities.
· Feedback for others.
Conclusion
In the Professional career development report above we will understand that for a steady progression every individual need to have goals and targets set which need to be achieved by him.
We will see that it’s required few sets of skills that everyone with a plan for progression in his career needs to have and use them to the fullest, and better improve them with an experience that will be gain in this process.
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