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[bookmark: _Toc77078760]Introduction
In recent years, research has helped the students in achieving skill development that can help them identify a particular problem and reach a possible solution to develop a specific point of view on the particular topic. This assignment focuses on providing the students with underlying research strategies and study skills so that they can achieve effective knowledge on learning and study especially when they are embarking on a journey to pursue higher education. 
[bookmark: _Toc77078761]Gibbs model of reflection

Figure 1: Gibbs reflective model
(Source: Kirk, 2017)
The Gibbs model of reflection is one of the most famous and widely used cyclical models that help in reflecting on a particular experience via 6 important stages. These stages help in exploring human experience. These stages are description, evaluation, feelings, analysis, conclusion and action plan. While Reflecting through these stages, a student can make a clear analysis of the situation and their personal feelings while evaluating the experiences so that they can make sense out of it and implement the same in their academic and professional field of work. 
[bookmark: _Toc77078762]Use of the below-listed topic (what was known and what was learnt)
[bookmark: _Toc77078763]1. Time management / Organising study
Time management skills have been known to have a wide impact on the overall learning process of the students contributing to positive academic outcomes. I agree with Adeani, Febriani and Syafryadin (2020) when they indicated that the ability of a student to successfully manage the time is a benchmark in developing better research skills contributing to academic excellence. Since I turned 18 and began to make personal life decisions, I realised that managing my time can effectively improve the work-life balance and contribute to my happiness. Good time management has reduced the stress level substantially and has allowed me to achieve my personal goals faster and more easily. However, I reaped the benefits of time management More effectively when I enrolled myself in the module (Bickford, 2020). 
The module introduced me to various time management habits that can contribute to greater productivity. Improvement in time management has increased my focus and allowed me to build confidence so that I can plan my day more effectively. I was able to achieve bigger results in a shorter period giving me more freedom to focus on areas where I lack the excellence.
[bookmark: _Toc77078764]2. Academic Writing
Writing has been a very useful learning activity that has promoted the quality of thought process especially when I was a student. Chung, Chen and Olson (2021) Tested the importance of academic writing and concluded that students become much more comprehensive and are in a better position to make significant differences in the knowledge creation process when they are involved in academic writing. Dressler et al. (2018) offered an explanation that academic writing has served as a tool of communication that allowed me to convey my knowledge into the specific study which I was conducting. Academic writing has helped me to analyse and critically think about a particular field of study and focus on the style or a technique that can help identify problems and come out with various solutions. 
[image: ]
Figure 2: Academic skill development reflection
(Source: Kirk, 2017)
Before enrolling myself in the module, I was aware of the benefits of academic writing. However, after being a part of the module I came to know ways, I can improve my academic skills to produce high-quality academic writing. I have been in a position to produce better academic work by using sources and proofreading tools that have significantly strengthened my writing. The module also taught me to never forget the importance of planning and structure. Ekelin et al. (2021) evaluated that writing anything for strictly academic purposes can involve the use of a lot of significant information that is tied up with my personal opinions and the opinion of other scholars either dismissing or strengthening my views. A good Academic piece does not include more information. On the contrary, academic writing which has a reflection of a well-structured and well-planned information inclusion can seek to achieve better success in imparting knowledge to the targeted readers. As a result, I focused more on remembering the needs and requirements of my readers and developing a work that gets my ideas straight to the readers rather than telling them what they already know regarding the topic (Hussein, 2018).
[bookmark: _Toc77078765]3. Paraphrasing
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Figure 3: Paraphrasing steps
(Source: Lindenman et al. 2018)
As an academic writer and researcher, paraphrasing has been the most important skill at the disposal of the students that allows them to know the source well enough so that they can write in their own words. It is essential to develop paraphrasing skills and capabilities so that both you and your reader are in a position to understand the resource and disseminate the information to other researchers without falling prey to plagiarism. Ibrahima, Khalfb and Khalilc (2020) stated that paraphrasing has been the most effective way allowing me to condense, restate and clarify the ideas of other authors that provides greater credibility to my analysis or argument. Lindenman et al. (2018) evaluated that with the help of paraphrasing, I have been able to either propose an argument in favour or against my claims making my academic writing stronger and relevant. Paraphrasing has often resulted in Plagiarism contributing to a lack of academic integrity (Kirk, 2017).
The module has not only evaluated the importance of paraphrasing and contributed to my knowledge regarding its benefits but also helped me to achieve greater paraphrasing skills so that I maintain my academic integrity. It has helped me identify a process that can be used to paraphrase academic writing. Whenever I start with my work, I focus on reading the source carefully nearly 3 to 4 times and identify the keywords and main points associated with the work. I then rewrite the source in my own words and use my writing style to accurately reflect on the original text. This way I am not only familiarising myself with the original resource but also contributing to knowledge creation and focusing on enriching the available literature on the given topic.
[bookmark: _Toc77078766]4. Reflection 
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Figure 4: Reflective cycle
(Source: Kirk, 2017)
Reflection is the final perhaps one of the most important skills that can help in developing communication and interpersonal capabilities among the students. I have been using reflective writing skills to better understand a particular topic that I am studying. Back when I was in school and college, I used reflective writing to help me review my progress at the educational institution. I also enrolled myself in various courses that specifically used reflective writing as a part of the assignment course that I got myself enrolled upon (Markkanen et al. 2020).
Reflecting writing is perhaps the most important skill that is propagated by the module. The module has effectively identified the purpose of reflection and provided me with certain tips that I can use as an academic researcher to critically analyse a thought process and develop a clear line of argument. This also allows me to use evidence in a manner that can enrich my work. 
[bookmark: _Toc77078767]Implementation of Gibbs model in individual topics
Gibbs model of reflection has allowed me to reflect upon my time management skills and capabilities in a much how several structured manners. I need to maintain my time management skills so that I can achieve the necessary standard of practice that is expected out of me from my educational institution. During my first and second weeks of placement within the institution, I faced several difficulties with time management. One of the primary reasons I found it difficult to manage time was because there were too many tasks given to me that needed to be performed within a small period. I was overwhelmed with the number of tasks that I needed to complete in such a small time. Okamoto et al. (2017) opined that with experience and constant repetition of the tasks, I was able to become much more efficient and effective in my workplace environment. Completing certain tasks within the time provided contributed to my confidence level. With the help of Gibbs reflective cycle, I concluded that five important themes are associated with effective time management. These are planning, analysis, support, flexibility and fulfilment of the tasks. In the planning phase, I specifically described the experience and evaluated my manners and feelings about the struggles I faced to manage my time and complete the task within the time provided. In the analysis phase, I evaluated the experience and analysed it to make sense of the situation (Ono and Ichii, 2019).
I again followed the six steps identified in the Gibbs reflective model to evaluate the academic writing skills that I have gathered. I concluded that it is not sufficient to have the experience to learn. Shannahan, Gilliland and Kwon (2020) noted that without a proper reflection on the experience, the learning can quickly be forgotten. Planning and structure were the major takeaway from the module about academic writing. The module allowed me to effectively evaluate the importance of planning and structuring the content of the study so that it remains relevant to the needs and requirements of the leaders. In my experience, planning and structuring all the information about the topic of research has allowed me to include only information that is enriching enough to Significantly contribute to the body of research (Shube and Moloi, 2019). In the third step, I evaluated the negative and positive aspects of the experience. Planning and structuring undoubtedly allowed me to use only that significant information that is associated with my personal opinions and views. I was able to include only the information that has a better chance of imparting knowledge to the targeted readers. However, one of the negative aspects of the experience was that it was a highly time and resource-consuming process. Fulfilling all the needs and requirements of the targeted readers took a toll on the time management aspect of my study (Tawanwongsri and Phenwan, 2019). However, I was able to overcome these challenges with the help of previous experiences in carrying out research work. I constantly consulted with my seniors to overcome these issues and adopt a much more planned and structured manner of approaching academic writing. Finally, from the experience, I learned that academic writing requires a lot of patience and time to master. It is not a one-day process. My focus has been on building specific skills and knowledge that can help improve academic writing. I also enrolled myself in various training sessions that helped me to learn new ideas about academic skill development from people who have already mastered the science.
Ullmann (2019) evaluated that paraphrasing has been perhaps the most important skill that I focused on developing when I enrolled myself in the module. The game is reflective cycle has helped me to identify my current state of paraphrasing skills and the advances that I need to make to make my piece of work much more condensed and clarified about the ideas proposed by other authors. There were a lot of instances when my work was facing plagiarism issues. This was perhaps the most negative experience that I had. I was not believing that I wrote something which has plagiarism issues. As a result, I reflected on the factors that contributed to plagiarism. One of the most important reasons for plagiarism was my inability to understand the text and rewrite the same in my words. I was focusing too much on Developing my English language skills rather than identifying the core context of the research. The Gibbs model allowed me to develop an action plan so that I can overcome these challenges.
Using the Gibbs model of reflection, I have been developing my reflective writing skills by reflecting on the past experiences that are associated with learning. Van Der Loo, Krahmer and Van Amelsvoort (2019) influenced me to focus on developing particular ideas and concepts that suited my needs and requirements. There is not a correct structure for developing a reflective society. However, I do not spend much time describing or analysing. My focus is to develop an action plan that can help me overcome the challenges that I faced while developing a reflection-oriented skill. Reflection involves thinking about the past. Yaacob and Asraf, (2021) stated that its primary purpose is to see what is learned from the experience and how these new insights can shape my future experiences. The gives reflective model has cleverly Described the experiences associated with reflection and evaluated the negative and positive aspects associated with it. In the fourth stage, a proper analysis of these negative and positive experiences allowed me to take account of the factors that have contributed to the pleasantness of all the distress associated with these experiences. I focused on whatever I learnt and then created an action plan that helped me develop my skills and knowledge associated with reflection.
[bookmark: _Toc77078768]Conclusion
In recent years, academic research has gained enormous prominence due to its capabilities of adding value to the personal growth and development of students. This assignment also aims to enable students to gain competence and confidence in developing a range of employability skills that can use time management, reflection, academic writing and paraphrasing as some of the most important tools to employ effective presentation and learning capabilities in the workplace.
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