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[bookmark: _Toc532788171]PORTFOLIO OF EVIDENCE FOR WORKING EFFECTIVELY 
[bookmark: _Toc532788172]Executive summary
For one to make a flourishing career, he/ she should choose this career very carefully with a sober mind. According to Bridgstock (2009), he suggests that every student, after graduation should do a self- assessment which helps to determine the skills and competences required pursuing a desired career. Most graduates assume that this self-assessment is all about coming up with a Curriculum Vintage (CV). However, in my own understanding, the CV does not display one’s weaknesses and therefore one will not think of ways to improve in areas of weakness. In my case, my goal is to become a registered nurse and this career requires one to have some skills and competences that may include the following; patient care, kindness, understanding, mentorship, respect, physical endurance, integrity, professional socialization and obviously a nurse should be emotionally stable. In addition to the qualities, there exists other qualifications needed to become a registered nurse; bachelor’s/diploma of science in nursing, an associate’s degree in nurse or he/she should be a graduate from an accredited and approved nursing program and must have passed the National Council Licensure Examination.
Therefore in this report, we intend to find out whether I am capable of becoming a registered nurse. The only way to find out is by coming with a Personal Development Plan and Action Plan which displays the skills and competences required to be a nurse. The personal development plan will also highlight the weaknesses and threats that may hinder the achievement of the goal. However, the report also shows how I will overcome these challenges by utilizing all the available resources thereby achieving my desired goal of becoming a nurse. 
Lastly, I will attach a few appendices as evidence including certificates that are relevant to the nursing profession and thereafter provide a few recommendation to my fellow students, teachers and To Whom It May Concern.
[bookmark: _Toc532788173]Objectives of the portfolio of evidence
1. To create the opportunities that allow me to generate evidence that demonstrates my competences and improve my performance to get better output using strong points.
2. To allow my employer review my progress and decide when I am ready for the assessment.
3. To help myself with self-evaluation of my strong and weak points and build upon my ability for continuous growth in my career.

[bookmark: _Toc532788174]Introduction 
There is a lot of competition in the job market today. This is because there is a lot of advancements especially in technology and a bigger number are being registered year by year increasingly. (Mc Cathy, 2011) suggests that graduates need to undertake self- motivation initiatives or strategies in order to acquire the required compatible set of skills, competencies and qualifications. Therefore, the graduates should utilize the most effective tools (Personal Development Plan) because it gives a clear view point about the activities which have to be planned out in order to attain a certain dream job.(Beausaert et.al;  2013). 
Therefore, it becomes easier to design a strategy to achieve the desired goal if every graduate is clear about the career he/she wants to pursue. This is because all graduates/ individuals have to ensure that they make right choices/ decisions for their career development. Graduate should keep in mind that the Personal Development Plan should be developed in compliance with the latest market trends so that the individual can include all her employability skills within her personality.
Therefore in this report, I will show my best work by showing areas where I am applying my learning and skills especially the tasks I have completed. The report also reflects my account of learning and skills development journey in addition to understanding my personal strength and areas for further development as well as establishing my employment goals and personal action plan.
[bookmark: _Toc532788175]Personal development plan
Personally, I have confidence that I am capable of perusing my dream of becoming a registered nurse. However I know it is not a straight journey to achieve the goal because of expected challenges in form of threats. In spite of all those threats expected, I am determined to strive higher towards becoming a registered nurse and this is why I have decided to construct my personal development plan and Action plan to guide me towards the goal.
In the development of this plan, I need to ask myself questions that will guide me at each stage:
1.  Where am I now? ( what are my strengths, weaknesses, opportunities and threats)
2.  Where do I want to be? ( Registered nurse is the goal/ desired position)
3. How do I get there? ( resources needed to get there, requirements, and set a time frame to achieve the desired goal)
The personal development is the best way to answer these questions and demonstrate how each question can be addressed.
[bookmark: _Toc532788176]Design of the personal development plan 
The development plan has mainly three stages according to the above mentioned questions;
[bookmark: _Toc532788177]Recognize personal current circumstances.
At this stage, we answer the first question; where am I now? And the best way to address this question is through SWOT analysis where we analyze the personal strengths, weaknesses, opportunities and threats.
· [bookmark: _Toc532788178]Strengths: this is the area where you describe what you are good at. Therefore I will explain my strengths, skills and abilities that will act as a background to achieving the desired goal of becoming a registered nurse.
Level 4 higher certificates, skills in the work place: I am very grateful that currently, I am doing a higher certificate, skills in the work place level 4. This very important and I regard it as a strength because the course has equipped me with employability skills, research skills and reflective learning. I am confident that these acquired skills will help me to achieve my goal of becoming a nurse. 
NVQ Level 3 in Health and Social care: In an attempt to become a registered nurse, I was able to undertake NVQ level 3 in Health and social care. I have spent one and half years in practice which has given me a basis and determination to pursue my dream of becoming a registered nurse. With this experience in health and social I have been able to get promotions to a senior stuff at my places of work case in point Scimitar Care hotels and North Middlesex hospital.
Customer relationships: I am good in customer relationships especially when it comes to people with health problems though my concern of recent has been put to elders. This is the most valuable asset I have and I am confident that it is the first requirement needed to become a nurse. I will therefore maintain and improve on this strength while pursuing my goal.
Time management: When it comes to time management, I usually have a written down time table of things I plan to do within the week and I keep referring to this time table so that I do not fall out of time. In fact, I usually do my shopping online especially on the bus while traveling to and from work, I read and reply my emails on bus just to preserve my time and make sure that I use all the time as allocated on the time table. However, I have not been so consistent to this time because of overlapping and over clouding of tasks and sometimes poor execution of plans.
Communication skills: I have registered high degree of proper communication practices during the trend of my studying and work especially among my peers, elders and employers. This has been demonstrated through being a good listener, respect for other people’s opinions, and use of proper language both oral and written. It is always very important that whichever subject or mode of communication used is done clearly to both the sender and receiver because you may convey the right information wrongly leading to wrong results or interpretation. People with health problems needed to be communicated to with love, passion, kindness, empathy and above all, with a clear mind to understand their needs. All these qualities have been my number one priority while communicating to my clients.
Teamwork: To be able to work as a nurse, one needs to have experience to work in groups without difficulty. I am grateful to God for blessing me with a gift of love that has enabled me to work closely with people of different personality. Working in teams has also helped me to improve my interpersonal skills and helps in setting up benchmark for performance which is a crucial quality for one to be a nurse because it teaches how to connect with people. Nursing profession requires one to have interpersonal skills hence I regard myself as strong regarding living with people.
Planning and organizing: I have the ability to develop a well thought plan and the skills of arranging ideas logically which is very important in the day to day life of a person. Planning goes hand in hand with controlling which ensures that the planned results are compared to actual results. In nursing, this quality is good for monitoring the health of patients to register any improvements or any conditions getting worse. While planning, there must be a bit of logical reasoning because a plan without reasoning can never produce negative results because planning requires decision while choosing from the available alternatives.
Problem solving skills: I am a person of high critical thinking capability that I am able to solve problems and generate ideas especially in areas of conflict resolution and bring issues to an end. This is very important in the nursing that is why I regard it as a valuable asset.
Co-operation: in all situations, it is important to be very co-operative with all the people at all levels. I hope to use this asset when I become a registered nurse and ensure that everyone is comfortable working with me. Currently at my job at North Middlesex Hospital, I have received positive comments about my co-cooperativeness which has helped me to work with people with minimal complaints.
· [bookmark: _Toc532788179]Weaknesses: this is the area where you identify things that you need to work on. What is important at this stage is that one has to be very honest with you in order to plan how to work the weak points.
Lack of skills to become a nurse is the greatest weakness I have so far. Nursing is a very attractive and competitive profession and requires me to have a variety of skills including degree in nursing or associate’s degree. Unfortunately, I have not acquired the required skills yet. However, I intend to enroll for nursing courses and trainings in order to get the required skills.
I need to work on my temper purposely to pursue the nursing profession. At several times, I have been challenged by failure to control my temper especially among my peers and my children. In the recent past, I have blundered and slapped my children as a form of punishment instead of sitting them down and talk to them. Therefore if nothing is done about my short temper, I may not be able to be successful as nurse. Therefore I am planning to see an expert to help me manage my temper.
Failure to balance work with studies is also great weaknesses to my side. The nursing profession requires one to be very committed in life due to the courses of education to be undergone. Therefore I need to learn how to arrange tasks and assign them time in order to avoid my work from overlapping with my time for studying.
Failure to follow the time table has also weakened my efforts to perform my tasks very effectively. The attempt to manage time by setting up a time table has partially failed because following the time has been very difficult to follow because of poor execution and over clouding of activities to be done within the weak. My inability to finish tasks within time has been bothering and discouraging and I must work on it in order to purse my goal of becoming a registered nurse.
· [bookmark: _Toc532788180]Opportunities; in this area, we look at the things that could help you along. It may seem like strengths but here we look at what you possess in addition to the strong points you possess. It may be something you are exposed to that could help you for example education.
I will start by acknowledging that my current job has given me hope that it is possible to pursue my desired career as a nurse. This is because my job has equipped me with client care, ethics, and compassion and above all, I was promoted to a senior staff. Therefore, the knowledge and experience gained from working at Scimitar Care hotel is a great opportunity for me as an added advantage towards becoming a nurse.
I have worked in health care for over five years especially at North Middlesex Hospital and this has been a great opportunity for me because it has provided me with hands on experience in patient handling. Working in health care has also provided me with confidence, adaptability to changes and physical endurance which are key qualities of becoming a nurse. Therefore, with regards to becoming a nurse, I hope to use my recommendations from workplaces to pursue my career of becoming a registered nurse. 
I have managed to undertake several short courses and trainings in medication and patient care. For example I completed online medication by boots. I have basics in first Aid, end of life trainings and I have knowledge about collecting samples from clients. These short courses have greatly helped me in my career by enabling me to get promotions at work. I am confident that this is a great opportunity and sets a base for me to achieve my goal of becoming a registered nurse.
· [bookmark: _Toc532788181]Threats: threats are things that are most likely to stop you from achieving the desired goal. Generally threats are obstacles you may meet along the way because the journey of success is not straight.
The biggest threat that will obstruct me from achieving my desired goal of becoming a registered nurse might be lack of academic requirements like bachelor’s degree of science in nursing, associate’s degree in nursing and other additional courses.  This is because it might be very difficult for me to balance work with additional studies in line with nursing due to the busy schedule of work and family. However, given the expectations of this threat, I am confident that I will fight hard to obtain the required academic qualification to become a registered nurse.
Nursing as a career is very competitive in the UK and this really scares me because the more it gets competitive, the more it gets difficult to obtain its license. To get the silence, one must be having a degree in nursing or must have graduated from an accredited and approved nursing program and must have passed the National Council Licensure Examination. All these requirements might be a great a challenge for me while pursuing my career.
Lack of finances to undertake the bachelor’s degree in nursing will also be a very great challenge. I think so because according to my earnings, the finances might not be enough because of many ways of expenditure I am exposed to: looking after my children, paying bills and obviously my personal needs. However, to overcome this threat, I am planning to apply for scholarships in the available institution to undertake a degree of science in Nursing.
Nursing profession requires a lot of skills and experience in order to be of help to the patients and hospitals where you are deployed. Unfortunately, I have not yet acquired some of the skills. The skills I have not yet acquired maybe include the following; monitoring health conditions of patients given a fact that some patients have complex conditions, nurses also need some skills to help the physicians in hospitals, use of medical equipment, performing minor operations, administering medicine to patients and nurses should have pharmaceutical knowledge. Lack of these skills may hinder me from pursuing my desired goal of becoming a nurse.
[bookmark: _Toc532788182]Aspiration position
This is the second stage of personal development plan that explains the real position one is aspiring to be. Basing on the strengths, weakness, opportunities and threats, we determine whether our goal is really achievable. Therefore at this stage, I will concentrate on how to achieve the desired goal. And we answer our question of: where do I want to be?
The goal is to become a registered nurse but the most important part is to understand what you are capable of whether it favors you to pursue the goal. In order to become a nurse, I need to fulfill all the requirements and needs though a lot of challenges are expected.
Initially, I had clarity about what I wanted to become in future and that was the reason I enrolled for Certificate of Higher Education in skills for the workplace level 4. With this course, I have been equipped with employability skills and research skills that are very important in the field of nursing.
I have always shown interest in nursing as I think it is worth for me and is a satisfying career for me to choose. I am a confident student who lives to see her dreams come true. This is why I intend to work part in order to create more time for studies especially focusing on nursing degree and this will allow me to develop, maintain and improve on my competences towards the nursing profession. 
To overcome challenges on the way like lack of proper communication skills, I am planning to attend Effective Communication and Human Relations course in 2019. This is important because excellent communication skills are essential for teamwork and ability to convey the right information at a right which is required of a nurse during the course of the job.
I am a very reliable and flexible person with a thirst for knowledge especially for pharmacology and health care. My ability to learn new things, developing new skills has been recently demonstrated by attending Level 3 training in health and social care. I am also currently doing a higher certificate, skills in the work place level 4 which shows that I am very determined to learn.
Becoming a nurse requires a number of academic qualifications and academic demands and I really appreciate them however tough they me seem to get. I am confident and committed to pursue these academic requirements and able to face the challenges involved. This will definitely enable me to possess the stamina, reliability, motivation to become a registered nurse. I know it is a tough journey but I hope to use my past ability to study and determination to obtain the academic qualification.
My ambition to become a fully registered qualified nurse has been backed up by foundations of previous trainings and my current position at Scimitar care hotels as a senior stuff in patient care and handling people with mental problems. I have also worked as a care staff at North Middlesex Hospital. I believe my previous and current experience in health care is a great basis to become a registered nurse.
The compassion, selflessness, patience and intelligence of nurses with whom I have interacted and those I have had opportunity to work with have really motivated me and helped me to drive my passion of becoming a nurse. In this career, I am more concerned with applying my employability skills and improve my patient care, public relations within health care as a nurse. I am confident that the observations and advice drawn from the professional nurse is very appealing for me to become a nurse.
I love to spend my free time with my children playing in the park. I also love taking care of myself by jogging and using the gym. These exercises are very helpful in managing stress, keeping the body fit and keeping the mind occupied. This is very important in the nursing profession as it requires a stress free mind to complete the tasks.

[bookmark: _Toc532788183]Plan to fill the gap
In stage three, I will explain how to fill the gap between my current positions to the desired goal, which includes planning the resources required, what needs to be learnt and setting the time limit for which to achieve the desired goal.
In order to fill the gap of lack of required documents, I intend to enroll for nursing courses like bachelor’s degree in nursing. This will help me to gain the documents that will guide me to get the nursing license. After acquiring the documents, it will enable to do more studies which will equip me with knowledge about nursing.
My objective is to gain experience in patient care and extensive knowledge that will enable to improve the lives of people in the entire world. The only way to help people is by becoming patient-focused and emphatic registered nurse.
I also intent to improve on my skills by taking on part time courses like Effective communication and Human relations course in 2019 and attending leadership trainings and workshops in order to improve my leadership skills. By doing this, I hope to make a very professional nurse within myself.
In order to avoid problems of in house competition, I intend to work with transparency, integrity, honesty and determination in everything I do especially while handling clients. This is very important because it will groom me to a good person while holding the position of nurse. This will help me gain trust from clients and my employers as well.
I need to more planning so that I can so that I can visualize what needs to be achieved while pursing my career of becoming a nurse. Good enough I already started on this plan by undertaking online course in medication by boots and obtaining NVQ level 3 in health and social care. This is a big move and will help me cover the gap of lack of sufficient skills because these certificates have already yielded positive results at work by enabling me to get promotions.



[bookmark: _Toc532788184]
[bookmark: _GoBack]Conclusion
The existence of a Personal Development Plan is a good aspect of life because thinking about our future career is crucial taking into account our interest, competences, knowledge, skills and abilities for the desired job. In general, the personal development plan is used in hopes that the employees would intentionally plan their activities using this tool in turn to improve their performance. However, the existence of the personal development plan does not guarantee that our will move in the exact direction as planned. It requires regular reviewing and making changes depending on our daily experiences.
Personally, I am confident and hopeful that I am following the right paths by making this plan to achieve my desired goal of becoming a registered nurse. I want to move in the right track so that I am able to achieve my desired goal. 
[bookmark: _Toc532788185]Recommendations 
I recommend all the employers especially the Human resource manager to engage the employees in constructing the development plans because it is an important tool for selections, recruitment and promotions. This is because the development plan spells out what an employee is capable of and how he/she is addressing the weak points in his/her life.
To my fellow students, the personal development plan is very helpful in tracking the trend of your success because it lists the skills, competences, weaknesses and opportunities which help to determine whether you are ready for employment.
All supervisors should provide the subordinates with performance appraisals because the results are very helpful in the construction of personal development plans and will definitely enable the employee to identify his/her strong points and areas of improvement.
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