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Step 1: Open OneDrive either the app
or the browser and log in if you have
not already, because that’s how you

can access all your files. Then you can
choose which file you want to share

with the specific person/business, etc.

Step 2: After you login you will get
full access to your saved files in

OneDrive. From the home page to
access your files and browse

through them click on files on the
left side menu.

Step 3: Then you can search your
file that you want to share. If you
can’t find it it could in one of the
folders search where you saved it
in which folder.

Step 4: After you found the file
you will want to share you will
have 2 ways to share it. 1. As
soon as you select the file it
will appear in the right from
the file name a share icon.
2.Right click on the file and
then it will appear the share
option. Step 5: Then the last step is to press on

the share icon and then it will ask you
to who you sending this file and you
can send it in different mods: to view or
edit or they can view but not download.
After you selected which mod you want
to send and to whom after that press
send and you shared the file.


