Weekday Group 1 
Week 4 Reflective Report

This week we identified the importance and process of the recruitment and selection process in businesses. We were also able to identify how the recruitment process needs to be fair.
The recruitment and selection process involves advertising the jobs or roles available. Having a thorough and clear job description and person specification enable a potential candidate to see if they are suitable for the role. Desirable skills and essential skills are listed. Essential skills are a must whereas desirable skills are extra. The organisation, then narrows down the candidates who have applied, that meet the requirements and specification of the role.
Organisations must be mindful that they are not being prejudiced or discriminative against any candidates. This is due to the Discrimination Act 2010 and Equality Act 2010 in the workplace. These acts provide protection against any sort of discrimination, whether it is to do with gender, race, disability, age etc.  
