
How to insert hyperlinks into a 

PowerPoint Presentation

STEP 1: CHOOSE A SLIDE

 

 

1

Select the slide you would like to 

put your hyperlink in.
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STEP 2: SELECT YOUR TEXT

As shown above, select and 

highlight(click and drag) a 

text of your choice.
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STEP 3: PRESS THE INSERT TAB

Click the Insert tab which 

you’ll find at near the top left 

corner of PowerPoint.
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STEP 4: CLICK THE LINK BUTTON

As the Link button is pressed, 

a window is opened which will 

be shown in the next step.
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STEP 5: ADD A WEBSITE ADDRESS 

(URL)

Note: These steps can be used on other Microsoft programs – e.g. 

Word, Excel etc. 
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STEP 6: CLICK OK TO 

CREATE THE LINK

Type in the URL of a website of your 

choice. You can also add a file or 

document instead of a website 

address.  

This will allow you to create the 

hyperlink by clicking OK. The text you 

highlighted will change colour and be 

underlined.
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