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[bookmark: _Toc7344694]EXECUTIVE SUMMERY

Analysing the relevant employability skills. What of these need to be improved or develop, for better work opportunities. This report has a purpose to show weakness and straight in my own employability skills. There is consideration about the requirement in labour market. Also, the constantly changing working environment. This research will introduce the top employability skills which employers looking for. Respectively the changing of the criteria about what the skills are the best solution for effective and productive in working place.
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 There is improvised competition between soft and hard employability skills in the workplace. On the one hand, hard skill - all training and knowledge we develop during our education and carrier experience. In other hand soft skills are personal routine, the way we work individually and, in a team (gide, 2019).
	There is a combination between various employability skills in the workplace which can be evaluated like guaranty for success. Employees need to use the knowledge they develop during their lifetime and work experience. To gratify requests of their employers and to achieve the goals, which are expected from them (Abas & Imam, 2016).
In context that, if I want to have a good opportunity’s and successful carrier, I need to put under consideration what employability skills I have. My strength and weakness. Correspondingly there is a top ten of employability skills which we need to have, gain or improve. Knowing my own skills and potentials I will introduce below a table of employability skills and answers about which of these is my asset and failing.
	[bookmark: _Toc6069714][bookmark: _Toc7344696]EMPLOYABILITY SKILL
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	· Communication skills - the ability to transmit ideas and emotions effectively
· - Verbal
· - Nonverbal
· - Visual 

	I have the capacity to communicate with different individualities and I am good in that to see the context behind the words. Require improving ability to listen particular task or opinion. As the forbearance is not my strongest ability need improving.

	Problem solving – resolving difficult situation in the workplace, reaching effective solution
	Like every individual I have choices to make every day. I can see the problem and if there is a solution, I have enough flexibility to take and find a solution.

	Working under pressure - dealing with restrictions, often outside of our control. For example stress, time limit, reaching the final target and limited time to achieve that.
	That is one of my strengths. I had a critical situation in my personal and professional experience, and I have to say that I am working excellent under a pressure.

	Organisation skills – ability to use your time, energy, resources effectively to reach the goal you need to reach.
	Years ago when I was in school teachers always decided that I am the right person who can be responsible for event, organising contest or meeting. However, I need to improve that skill, as I cannot except to much criticism. 


	Team working – collaboration with people whose working on task to reach target.
	 I am team “player”, sociable and easily communicate with different people with different background.

	Learning and adaptivity – absorbing the information we need to reach the necessary result. Having flexibility and resilience against the factors out of our control.
	Usually when I am starting a new initiative. I am tracing to learn the maximum. The resilience in my personality allows me to adapt my point of view to different situations and prospective.

	Numeracy – skill to understand and analyse in the right way. To make the correct conclusion and decision which would work for the working place 
	I can understand and analyse specific situation and I can learn from my mistakes. But as I am excited to reach the final point of the task, sometimes I am missing important details.  That is my great weakness. I need to improve my Numeracy skills.

	Valuing diversity - understanding that each individual is unique. To recognise each individual direness. These can be: race, ethnicity, gender, sexual orientation, socio-economic status, age, physical abilities, religious beliefs, political beliefs, or other ideologies.
	As the diversity is understanding that everyone is unique and recognizing individual differences. I have to say that I am good listener, but I need to work to gain sophistication. I need to have profound look about the situations and personalities.

	Negotiation skills – or to settle differences.  Process of compromising and dispute avoiding arguments. To reach the best and effective decision.
	I must estimate negotiations like my weakness. Although my communication skills are good, I need to improve my diversity. However, I am not very confident negotiating.

	Self – Motivation – the right motivation for reaching the target and complete the task no matter the difficulties going thru. 
	When there is a target my concentration and focus are on their maximum. Even if there is a problematical situation, noting can not stop me to go forward and reach the final point.


(Anon., 2017)
Every individual and especially students are open for new and upcoming prospects. The challenge to gain more knowledge and to improve our skill leads to new horizons. Therefore, bigger ambitions. Considering that with increasing levels of education every person desire and wants to be successful (Cottrell 2015).
[bookmark: _Toc7344698]Researching opportunities for the desired job the applicant needs to be sure that his application will not be reject. Because of that the candidate need to do a research about the aims of the company their area of operating and their substitutes. Apart of the academic realization, experience and details about recommenders, applicant need to include in curriculum vitae the right employability skills which employers searching for that position (Knowles, 2018).
In that context of thinking if someone wants to be prosperous needs firstly, to know himself very well – weak spots in abilities and which are his greater qualities. That leads us to a few main skills:
· [bookmark: _Toc7344699]Personal development skills, which we cultivate and develop in our lifetime according to the situations and needs during our lifetime (Anon., 2019).
[bookmark: _Toc7344700]Interpersonal skills, or our ability to communicate with other people in every day situations. These skills are very important because main part of our everyday life depends of it. Some people have better aptitudes and usually most of them are more successful that those with weak interpersonal skills.
· [bookmark: _Toc7344701]Leadership skills – that is the capability to influence people using different methods of communication (interpersonal skills), depending of the situation and taking into consideration the character of the person talking to.
· [bookmark: _Toc7344702]Learning skills – particularly that are a few enormously important abilities for successful career.  Creativity, problem solving, critical thinking, collaboration, reflection, adaptivity and curiosity to learn analyse and solve the problems in the workplace. (Anon., 2018)
Furthermore, we need to indicate the Pareto 80/20 principle is very useful not only for time management and efficiency but for many aspects of our everyday life. If we develop the skill to prioritise and estimate, we have better opportunity to solve the tasks effectively. Starting from two most urgent and important we unavoidably will increase our productivity and that is what many employers want (KENTON, 2018).
In consideration of Department of Education survey employers in United Kingdom reporting for skills breach in their staff (85%). Many employers, for example in Hotels and Restaurants sector (27%) recruit staff from EU, as there is lack a of qualified employees. Furthermore in 2015 was a deficit of prioritisation of tasks and team management employability skills. Analysing the constantly changing labour market and workplace Employers skills report shows that 63% of employers in UK need to provide more training for they staff and to increase proficiency (Mark Winterbotham, 2018)
[bookmark: _Toc7344703]International Labour Organization (ILO) assembled a multi stakeholder Global Commission on the Future of Work,124 led by South African President Cyril Ramaphosa and Swedish Prime Minister Stefan Löfven. The commission’s report was released in January 2019. They concluded that the countries need to improve social justice and economic growth. They all need to invest people across the public and private sectors and increase public and private investment in their people’s capabilities. The report also suggests changing the accounting treatment by businesses of training expenses, like capital investments because training and upskilling the staff will increase the capacity of the economy and productivity of the company (Globalization 4.0 – 2019).
Our environment is changing constantly, therefore the requirements for employability skills vary, depending of the necessity of the labour market. In the time frame between 2015 and 2020 the priority in employability skills which employers are searching for - changing all the time.
By 2020, the Fourth Industrial Revolution will have brought us computing and science, autonomous transport, machine learning biotechnology and genomics. Employs need to develop or transform the skills they have and to integrate themselves in the new era of technologies and innovations. Consequently, the top five employability skills will change as follows:
In 2015 top 5 list looks:
1. Problem solving
2. Team working
3.  Communication and interpersonal skill
4. Working under pressure
5. Negotiation skills
The situation in 2020 will be slightly different:
1. Problem solving
2. Working under pressure
3. Creativity (that is completely new, because of the changes in our working environment)
4. Communication and interpersonal skill
5. Team working
Creativity will be with special priority in employability skills because of the technologies, innovations and new softer - employs need to be very flexible and very creative. Robots may help us get to where we want faster but they cannot be as creative as humans. 



[bookmark: _Toc7344704]Conclusion
From the above discussion about employability skills, follows that every individual passing thru lifetime learning process. Consequently, in that report I analysed my own employability skills, pointing on my weakness and strengths and gave a example of what is the right strategy for successful job interview, starting with righting an appropriate CV. As we discovered on the labour market, employers from different business types offering a different job opportunity for their future employees. Depending of character and specification of the position there is a different requirement for employability skills which would work for that position. In that report is been reviewed the problems on the labour market and in different business and how the companies need to improve the employability skills of their employees. In result of that the efficiency in the working place could be increased significantly. The report also discussed constantly changes in the demand of employability skills as result of the regular changes in working process the working place.  
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