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1.Introduction 

This report describes my experiences in three key classes where I learned how to summaries, take notes, and paraphrase. I utilized the Gibbs Reflective Cycle to write this report. This cycle helps me keep track of and assess my learning. Its six sections are the explanation of the scenario, the discussion of attitudes, the assessment of the good and bad features, the information analysis, the conclusion, and the future planning. Through paraphrasing, we were able to translate someone else's thoughts into our own. We learned how to extract important information from books and seminars by taking notes. Reducing complex material to its essential elements is the aim of summarizing.
I’ll start out by describing these classes in my report. Subsequently, I will discuss my feelings during the lectures, encompassing whether I was joyful, perplexed, or inquiring. I will review the lessons to ascertain what was successful and what wasn't. I will discuss the knowledge I acquired in these seminars and how it altered my attitude to studying. Finally, I'll talk about what I took away from these conversations, what I want to use these new skills for in my upcoming coursework, and my career goals. 
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Since it is the simplest and most concise model, the Gibbs Reflective Cycle—developed by Graham Gibbs in 1988—will be utilized in this study. It is a useful tool for reflection on events in both professional and educational settings. designed to assist individuals in thoughtfully analyzing their experiences to draw lessons from them. The Gibbs Reflective Cycle's six steps each stimulate a distinct thought process: The event or experience is described first, followed by the fillings where you write about your experiences and thoughts. Some examples of filings include: What happened, when, where, and who was involved? Evaluation is the next step, where the experience is assessed. 
.. You think about the encounter's benefits and drawbacks. Among the questions are: What was effective? What went wrong with the plan? The next step is analysis, when we talk about why the event was good or bad, but we need to dig a little farther. The conclusion comes next. Conclusions are reached based on this procedure's experience.


You consider the things you could have done differently and the knowledge you have gained. Among the queries is: What did you discover? What was done with greater effectiveness? In the last stage, action plans, we discuss your future goals and ideas that you will create. 
A useful method for concentrated contemplation that promotes deeper learning and continuous professional and personal development is the Gibbs Reflective Cycle. 
ent.
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Taking useful notes was one of the topics covered in this lecture. We have access to a range of information-gathering techniques through readings, presentations, and other sources. highlighting important information, such as dates, phrases, and terms. We examine various note-taking strategies, including liner notes, mind maps, tabular notetaking, and diagrams. I was a little confused at first. I wasn't sure which of the several note-taking techniques would be most effective for me. I was a little excited to try them out because of this. As the conversation started, I felt both eager and a little nervous. Even though I wasn't sure if I would be able to use the new talents, I felt motivated to master them.


However, at the end, I felt happier and more at ease. The teacher's demonstration that there is no one right way to take notes was consoling. It made me realise that taking notes effectively requires more than just writing everything down; it also requires organising the information in a way that makes sense to me. The best part was seeing different approaches to taking notes. It was helpful to see the options and think about what would work for me. The issue was that certain methods were a little challenging at first.
.. I'm going to experiment with various note-taking strategies. I will be experimenting with a few different approaches in my upcoming classes to see which one suits me the best. I'm going to take notes using these methods for the rest of my life. I believe that if I take better notes, I will remember my courses more easily. I'm also thinking of using these skills to organise my studies and job schedules more effectively.
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The topic of the lecture was paraphrase. Rewriting someone else's writing to make it sound like you is what this technique entails. The subject matter was essential for writing scholarly articles. I was not clear at all during the lesson. Understanding how to modify the wording without altering the message proved to be challenging. I began to get concerned about this. I was worried that I might not be able to complete my schoolwork effectively. I was curious at first, but I was also a little nervous. Since I hadn't utilised paraphrasing much before, I was interested to know how it operated. I didn't know if learning would be challenging, but I still wanted to do it.

felt a little more confident at the conclusion of the lesson. Now that the teacher was describing things to me, some of them made sense. I started to have the thought that perhaps, just possibly, I could succeed at paraphrase. The talk turned out to be helpful. I left with fresh inspiration for writing in my own voice. I discovered that paraphrasing requires more than just word substitutions; it also requires comprehending the concept and expressing it in a way that makes sense to me. The instructor's examples were the most helpful. We examined how a statement could convey several meanings without becoming ambiguous.
. Regretfully, there were moments when there was too much to process at once. It was simply excessive. In addition, the instructor showed me how to effectively paraphrase, which was really helpful for my report. Make a plan that is practice-focused. I believe that with further practice, my paraphrasing skills will improve. I'll begin with shorter sentences and then progress to longer ones. In the future, I'll apply these paraphrasing strategies to my academic assignments and articles. I believe that improving my paraphrasing skills will improve and add interest to my writing. 
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The topic of discussion was the craft of summarizing. It contained several methods for retaining the essential ideas while reducing the amount of information into shorter, easier-to-understand forms. I was initially a little confused. I was concerned that I would miss something important because it seemed like a difficult job to summarize. Throughout the entire lesson, this feeling lingered. The discussion first piqued my interest, but I was also a little nervous. I knew that summarizing was crucial, but I wasn't sure how to do it effectively.
.. I was drifting towards cautious optimism at the conclusion. The teacher provided clear examples, which made the job seem easier to complete. The lecture turned out to be quite beneficial. It demonstrated the importance of condensing a lot of information into the essential components. But I thought the speed could have been slower because it looked a little too quick. My goal is to enhance my ability to summaries’ books by practicing and concentrating on the main concepts and takeaways from different works. With consistent practice, I can get better at this. I want to use these summarising strategies in my studies, particularly when I'm getting ready for tests or reports.
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To sum up, listening to the lectures on note-taking, summarising, and paraphrasing techniques has been educational. Every lecture covered a critical component of academic competence and provided insightful analysis and practical solutions. At first, I was nervous and confused, but as a result of the lecturers' clarifications and demonstrations, my confidence grew over time. It has been critical to acknowledge that these abilities are not only required for academic performance but also for comprehension and successful communication. The lectures emphasised the significance of efficiently distributing and analysing information in addition to simply receiving it. I'll use these abilities in my upcoming professional and academic pursuits. I'm going to focus on developing these skills. 
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