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Summary - Essential skills for study and employment

To summarise the essential skills for study and employment it is my understanding that there are two types. soft
skills and Hard skills.
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Hard Skills also known as technical skills are gained from experience of a task and will be determined by the industry
you choose [4]. However, there are general hard skills which are valuable within the Modern era such as Computer
proficiency.

Soft skills differ from your Technical Skills and are comprised off personal qualities such as: Teamwork,
Communication and Dealing with difficult situations. These habits will generally dictate how you work on your own or
within a group setting [3].

To be competitive within the Modern era It is becoming an increasing requirement to have a wide variety of both
personal qualities and technical skills while maintaining a keen desire towards continued growth and upskilling to
allow you to adapt with the times [5].

This is demonstrated In my chosen field of Cyber Security which requires an understanding of specific Hard Skills
such as Digital Forensics and Compliance awareness, However, also underlines that Soft Skills such as
"Communication” and "Active Listening" are crucial when dealing with clients. This is especially highlighted in the
context of Social Engineering [6].

By understanding the importance and actively developing in these areas, | aim to approach the industry with a solid
platform of technical knowledge and personal qualities giving me the best opportunity to consistently perform at a
high level and provide a quality service to both clients and teammates.

References

(1] Linkedin, “Most In demand Hard and Soft skills* 2020, Linkedin [Online] Available:
hitps:/fbusinesslinkedin.com/talent-solutions/blogitrends-and-research/2020/most-in-demand-hard-and-soft-skills.
Accessed March 2021

hard-skills/ Accessed March 2021

[3] Indeed, "Hard Skills vs Soft Skills” [Online]. Available: https://www.indeed.com/career-advice/resumes-cover-
letters/hard-skills-vs-soft-skills Accessed March 2021

[4] Forbes, 12 Most Important skills you need at work” [Online].
Avallable: hitps://www.forbes.com/sites/nataliapeart/2019/09/10/the-12-mosi-imporiant-skilis-you-need-to-succeed-

at-work/?sh=6853bf1f1c6a Accessed March 2021




Task 2 — Introductory Video

https://davejcornelius.wixsite.com/eportfolio/ta
sk-2

Learning in the Digital Era

by David Cornelius

Task 2

y Davi
oooo




Task 3 — Document yourself
using RefWorks

https://davejcornelius.wixsite.com/eportfolio/ta
sk-3

Learning in the Digital Era

by David Cornelius

Home Task 1 Task 2 Task 3 Task 4

Document yourself using RefWorks

Saving resources
There are multiple ways to save resources on RefWorks. Some websites have inbuilt tools. If no direct to
RefWorks option, there will be an alternate option to "Save” or "Cite”. If there is no inbuilt function you can
use the "Save to RefWorks" browser tool [1].
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GRADING FORM: UWTSD GRADING FORM

DAVE CORNELIUS 86

1. RESEARCH LITERATURE

Extent of research and/or own reading, selection of credible sources,
application of appropriate referencing conventions.

f Written summary: + Good use of citations, 1 8
appropriate and correctly formatted reference list.



E-Portfolio creation Video Pres.: + Good use of
citations. + Reference list. Auto. Ref. tool: + Good
use of some citations. + formatted reference list.
Academic poster: + Some good use of citations. +
formatted reference list.

2. KNOWLEDGE AND UNDERSTANDING

Extent of knowledge and understanding of concepts and underlying
principles associated with the discipline.

y‘ Written summary: + Relevant summary of

essential skills for study and employment
documented with a supporting image. V. Good. +
TURNITIN similarity check and grading complete.
E-Portfolio creation Video Pres.: + Good overview
and showcase of e-portfolio provided in video
format. Auto. Ref. tool: + Good use of screenshots
with accompanying narration to demonstrate
knowledge and understanding of how to use an

Automatic Referencing tool. + Clearly documented.

+ Use of Refworks with word to e.g. insert citation
and create a reference list, is documented. -
accompanying (word) screenshots could be
included Academic poster: + Good coverage of a
very relevant topic (El). - Citations could be
included in additional areas of the poster.

3. ANALYSIS

18

Analysis, evaluation and synthesis; logic, argument and judgement;
analytical reflection; organisation of ideas and evidence.

y‘ Written summary: + Evidence of relevant analysis

documented for both parts. E-Portfolio creation

17



Video Pres.: + Good analysis of e-portfolio
included. Auto. Ref. tool: + Good analysis of how to
use an Automatic Referencing tool. Academic
poster: + Good analysis of key points included. -
Some additional Unit 4 topics could be briefly
analysed.

4. PRACTICAL APPLICATION

Deployment of methods, materials, tools and techniques,; application of
concepts; formulation of innovative and creative solutions to solve
problems.

y“‘ Written summary: + Good use of TURNITIN and 1 9
relevant recommendation. E-Portfolio creation
Video Pres.: + Good use of relevant web builder
and video presentation software. Auto. Ref. tool: +
Practical use of an Automatic Referencing tool is
clearly documented. Good. - accompanying (word)
screenshots could be included Academic poster: +
Poster successfully created and shared online.

5. PROFESSIONAL PRACTICE

Attributes in professional practice: individual and collaborative working;
deployment of appropriate media; presentation and organisation.

y‘ Written summary: + Good clear presentation and 1 4
format. E-Portfolio creation: + Good structure,
clear presentation and portfolio easy to use. Auto.
Ref. tool: + Good clear presentation, structure and
format. Academic poster: + Good format and
presentation. + Evidence of collaboration
documented. - clearer indication of reading flow
could be included e.g. section numbers or arrows.



Online content participation: Quite good. Could be
increased in some topics.



