Event Risk Assessment:
Title: Army Event 
Date: 30. 05.2019
Tabrea Vasile Adrian - 1803081
	Event Description
	Exercise / Demonstrations 

	Department:
	Army Reserve Centre Swansea in collaboration with University of Wales Trinity Saint David. 

	Event Location:
	Morfa Detachment, Army Reserve Centre, Alamein Road,
Swansea, SA1 2HP

	Event Organiser (Module Lead) Name
	Tania Davies 

	Student Event Manager 
	N/A

	Student Treasurer
	N/A

	Numbers of students attending
	23

	Students with additional needs (please describe)
	0

	Numbers of staff attending
	1

	Number of first aiders attending
	2

	Start Date:
	Long Day 

	Return Date:
	Around 18:00

	Event Details:
	Demonstrations and exercise in collaboration with other institutions related to health and nursing. 







Examination and Description of Health and Safety Legislation Included (750 words minimum)
	To ensure all the safety elements are followed with the current Health and Safety legislation, requirements for all the activities that are undertaken in a safe manner and to reduce any risk that can cause harm to the individual have to apply. 
The main areas of activities that have been identified with a possible risk, which need a risk assessment are: 
· Car Parking – Vehicle Movement 
· Food Safety 
· Gym Activities
· Fire 
· First Aid, slips, trips and falls 
· Cleaning spillages for hazardous substances
· Manual handling
· Electrical Equipment
Car Parking – Vehicle Movement 
To ensure that there is appropriate supervision to manage the flow of traffic and to monitor the drivers that are driving their vehicles within the speed limits of 5 MPH, to minimise pedestrians being hurt or suffering injures following guidelines from HSE have to apply. 
Food Safety
If the food will be from an outside contractor or made onsite the staff who will serve or cook, must have training in handling or in cooking the food if it is prepared onsite.
The contractor and organiser have to ensure that the staff for this event are complying with the Food & Safety Standards Act from 2006 and make sure that HACCP procedures are in place and followed for the food safety.
Gym Activities
The Event Manager must make a plan for all gym activities and to organise a safe layout of areas to ensure there is appropriate space between each activity, to make sure there is no crossover to the other areas which can cause harm to participants and to create safe walkways, also to take in consideration not to block any fire exits. All the equipment must comply with British Standard Institution (BSI) to ensure it is safe for the user. These activities must follow the Health & Safety Act from 1974.
Fire 
The Premises Manager must ensure there is designated Fire Wardens to evacuate the buildings/area  in a safe manner and ensure that every activities supervisor know where the evacuation point is, working in line with the procedures of the building and complying with the Fire Safety Act from 2005.
First Aid, slips, trips and falls
To ensure that there are measures in place to prevent and avoid any slips, trips, and falls the designed staff should always make sure that all footpaths or walkways are always kept clear from any obstacles or any trailing leads that might trip over, check all floors for any uneven parts or areas open to participant. If an accident does happen, a first Aider should be present for this event to provide basic first aid skills. These activities must follow the Health & Safety Act from 1974.
Cleaning spillages for Hazardous Substances
The Event Manager should put in place preventive measures to reduce any risk for cleaning spillages or any hazardous substances that may cause any harm to the public or to the cleaning operative that get in contact with this hazardous substance. To ensure that the appropriate personal protective equipment (PPE) is in line with the Work Regulations Legislation from 1992 and provide signage after cleaning the spillage. All cleaning materials must all comply the Control of Substances Hazardous to Health (COSHH) Regulations from 2002.
Manual Handling
Manual handing of heavy awkward equipment could cause serious harm, injury and can be a seriously risk to staff, due to this all staff must follow the corrective measures with manual handling procedures and should undertake the appropriate training;  The event manage with the help of Health and Safety department for this event should identify specific training for the type of loads that will be undertaken for each individual task which will required in their duties.  The training will show how to lift various types of equipment/loads in the correct manner and show what types of alternative equipment is available that can help with lift heavy equipment/load, such as using the appropriate hand trolleys, pump trucks, carts or wheelbarrows to move the furniture and equipment safely way.  This then will take the strain off the individual, limiting any stretching or pulling off the heavy equipment which could be broken down into smaller loads so it can be easier to lift and more manageable to lift or move in a safe and proper manner.  The Manual Handling Operations Regulations from 1992, as amended in 2002 for guidance should be followed. 
Electrical Equipment 
All electrical equipment should be inspected and tested before use. The Health and Safety Legislation states that the electrical equipment should be tested annually which is called Portable appliances testing (PAT), after the test has been carried out the technician will place a sticker with the date detailing when it has been tested and if it passes or fails.  When the appliance fails, the technician will remove the plug from the appliance so it cannot be used. The harmful electrical injuries caused by faulty electrical appliances are electric shock, electric burns, thermal burns and the loss of muscle control, being caused by an electric shock from a wide range of voltages with a different type of risk or injury, but generally greater with higher voltages and dependents upon individual circumstances.  The Electrical Equipment Safety Regulation from 1994 should be followed with the consideration to the low. 
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Car Parking – Vehicle Movement 

	Pedestrians could suffer serious injury if struck by cars entering/leaving car park or moving in it.
	To ensure that both entrance/exit to car park clearly marked. 
For large events, parking should be controlled by marshals wearing high-visibility vests. 
Car park well lit (if need)
Skip/recycling collection takes place at times when hall/areas are not in use.
	To apply 5 mph speeds limit in car park and put up signs. 

	Premises 
Manager
	Before and during event. 

	
2
	Food Safety 

	Frequent hand washing can cause skin damage. Some foods can cause some staff to develop skin allergies.
	Where possible and sensible, staff use tools (cutlery, tongs scoop etc.) to handle food rather than hands.
Food grade, single-use, non-latex gloves are used for tasks that will cause skin problems or irritation, e.g. salad washing, 
vegetable peeling and fish filleting.
Where handling cannot be avoided hands are rinsed promptly after finishing the task to avoid cross contamination. 
	Staff reminded to thoroughly dry hands after washing. 
Provide non-taint, nut-oil-free cream for staff to apply regularly to replace the moisture ‘stripped’ by frequent washing.
Remind staff to check for dry, red or itchy skin on their hands and to tell manager if this occurs.
	Catering Manager
	Before and during event.

	
3
	Gym Activities

	
	The course/activities must be checked prior to start of the event for hazards.
To make sure there are sufficient personal protective equipment, footwear and suitable clothing available for the correct type for the activity (taking into account the size, weight, design, age, strength and ability of the users)
To ensure the appropriate footwear is being used.
Is the area free from obstructions and be checked regularly. 
Competence of Instructors/PE /Staff that are doing activities; must be qualified in the Gym activities that are being held.
Activities areas must be inspected regularly.
All equipment’s must be checked for defaults by a competent person.  

	No further action is needed
	 Premises 
Manager

Gym Instructor
	Before and during event.

	
4
	Fire 

	If trapped, staff /participants could suffer fatal injuries from smoke inhalation/burns.
	Fire risk assessment to be done. 
All fire exits to keep clear at all times and clearly marked. 

	Ensure the actions identified as necessary by the fire risk assessment are completed. 
	Premises 
Manager
Fire Marshal
	Before /during /after event.

	
5
	First Aid, slips, trips and falls.
E.g. uneven surface of car park, cleaning floors etc.

	Users/staff/participants of the hall and car park may suffer injuries such as fractures or bruising if they slip, e.g. on spillages or trip over objects.
	Car park surface maintained to be as even as possible. 
Parking spaces for visitors with disabilities available next to hall entrance. 
Good lighting in car park and all rooms and corridors in hall. 
Users know (through hire agreement) to clear up spillages immediately and know where equipment for this is kept.
Mats at entrances to stop rain water being carried in. 
The condition of the site must be regular checked.
Prompt maintenance of defects is essential. 
No storage in corridors. 
No trailing electrical leads/cables
Good housekeeping in all areas all times.
	Surface to be inspected regularly and repaired as when necessary. 
To check that hall cleaner knows which products to use on which type of floor and follows the appropriate risk assessment. 
	Premises 
Manager
	Before and during event.

	
6
	Cleaning spillages for hazardous substances

	The cleaner operative or other staff may be at risk of skin problems, e.g. dermatitis, eye damage, from direct contact with cleaning chemicals. Vapour may cause breathing problems. 
Looking for the hazards; deciding what might cause problems or harm and how; evaluating the risks and deciding whether the existing precautions are adequate or whether more should be done.
	To clear up spillages immediately and know where equipment is kept.
To ensure that the appropriate personal protective equipment with strong rubber gloves provided. (PPE)
Staff must be trained in (COSHH) Regulations 2002.
Cleaning products marked ‘irritant’ replaced with milder alternatives. 
Cleaner should be trained to use the product that is being used safely, e.g. follow instructions on the label, dilute properly and never transfer to an unmarked container. 
Cleaning products stored securely.
To provide signage whilst the cleaning is in progress, until the area is completely dry.
	Cleaner reminded to check for dry, red or itchy skin on hands and if finding any, to inform the Cleaning Manager.
	Cleaning
Manager
	Before /during /after event.

	7
	Manual Handling
	Manual handing of heavy awkward equipment can cause serious harm or injury to staff.
	All staff must be trained in Manual Handling in line with their duties and legislation. 
When lifting heavy equipment/load should always be used the appropriate hand trolleys, pump trucks etc. 
Look if the heavy equipment could be broken down into smaller load so it can be easier to lift and more manageable to move in a safe and proper manner.
To ensure the appropriate footwear and (PPE) is being used.
To ensure the area is free from obstructions and uneven flooring and no trialling leads.

	No further action is needed
	Premises 
Manager
	Before /during /after event.

	8
	Electrical Equipment 
	To avoid the risk of Electric shock, electric burns, thermal burns and the loss of muscle control.
	Do not use the equipment that has not been (PAT) tested.
Competency and training to use this machinery, seek advice from line manager for the appropriate action needed before using equipment.   
All electric equipment must always be stored in a dry place.
All electric equipment must not come in contact with water or any liquid.  Do not use equipment if is wet.
	No further action is needed
	Premises 
Manager
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Review of Risk Assessment Process (250 words)
	Review Date:
	[bookmark: _GoBack]

	The review of this risk assessment event should be carryout or updated if any elements in the event have changed.  If any element has been changed then an update to the new elements of changes have to come in place with the risk being reviewed and measures in place to minimise the risk.  Relevant procedures and control measures have to be put in place, which were identified throughout completion of the risk assessment.  All the risks after this assessment, have been reduces or minimised taking in the considerations the potential hazards that may occur for this event and cause harm to participants or staff.  This risk assessment is improving and creating the safety of environment by putting in place the correct control measures for staff and participants who is attending to the event, complying with the Health and Safety Legislation requirements.
Having identified elements of risk, each line manager for their service area will provide a closely monitorisations over all the aspects with a prompt response to any incidents what may emerge before, during and after event. 
Including regularly revisit or updates to plans, policy, documents and risk assessments on a regular basis can improve the safety and minimise the risks. 
The individual service areas covered by this risk assessment and the line manager responsible for the review are given below detailed; 
· Car Parking – Vehicle Movement - Premises Manager
· Food Safety – Catering Manager - 
· Gym Activities - Premises Manager/Gym Instructor
· Fire -   Premises Manager/Fire Marshal   
· First Aid, slips, trips and falls - Premises Manager 
· Cleaning spillages for hazardous substances – Cleaning Manager 
· Manual handling - Premises Manager
· Electrical Equipment - Premises Manager 
In any event this risk assessment should be reviewed annually in line within the Management of Health and Safety at Work Regulations 1999 Act (Amendments) Regulations 2006.



FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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