Academic skills have helped me to improve my time management and reading and note taking I was not confident at all before week 3. In class we have discussed the reason behind professional academical skills and the meaning to create a better future and to learn new skills. Using Gibbs reflective model (1988) have improved the skills I have looked back into where I need help. Power point, Excel and word I generally struggle to use a computer it not my strong point I am more into construction and roofing I have around ten years’ experience in roofing I love working at hights.
I have really enjoyed the time I have spent in university  and meeting new people my experience here has been different to other education department I have studied  in my life it was prison that thought me to read and wright I feel I have achieved something just by using the laptop I purchased for university  it has made me get up get motivated  in the 10 weeks I have spent going to university has made me feel like I can go into a job where I feel comfy and get a more than average wage it has also tough me to focus on myself and to create a bright future myself and son My son has already ask me to play games on my laptop but I told him we can do things like I was doing in digital skills like word, excel and PowerPoint I have realised if you cant use a computer it will be a lot harder for you to live in the near future everything is getting more digital  advanced.
My time management was awful before I started this business management skills course, I have learnt a lot about time management and realised the long-term effects it can have on your education. I have turned up early to make sure I am not late I also use that time to look all through the PowerPoint documents and what we will be doing in class on that day to try get a head start in class and know a bit about what we be doing and learning about. There is a lot to know about time management is about preplanning your journey and to work out how long will it take to get to the destination will there be traffic is the train on time. It is always best to leave a little early rather there get there late or to rush. If you are rushing, there Is a high chance you would off left something somewhere and now you lost it. It is always good to have good time management you can be the person to set the example to others or you could be very interested in getting maximum credit and passing the course and learning and taking everything in is the most important route to passing. If you miss ten minutes of a lesson it could be the most important part of the 4 hours we have spent in the classroom and will not know where to go or what to do. What I have learnt about Sign posting in academic skills is it will stand out in a from the rest of the paragraph by being in big bold writing it also can be in the middle of the sentence and will tell the reader what they are about to read. Sign posting can be used many different ways it can tell you a person direction on where to go or it can give the reader orders what to do and how to do it sign posting can be very help full and time saving. I have enjoyed coming into education and learning how to use a computer when i purchased my laptop I could not figure out to turn it on now I feel I have the general knowledge and know the basics on a computer I feel prepared to use a computer at work and home now that I have studied on a internet. Having a phone and being on social media is fun and interactive you will see intelligent posts and meet intelligent people by watching peoples post it could sight post you to something or someone they have mastered what you are interested in and you could get in contact for some of their knowledge and they may be happy to share. Submitting my work was a little struggle because I generally struggle with a computer, I have done my best to submit all the work I have completed at university. I feel most things we went through in academic skills and digital skills is the basics standard learning scheme of the UK what most young people should know if they have already studied in the UK school they should pass the business course with one hundred percent.
My future is going to be better now I been on this business course I thought taking over my dad’s business will be too much of a struggle this course has mentally given me the confidence to at least try the digital part and not just the hands on and building parts of my dad’s company I can now get involved in planning and drawing the building regulations and of the buildings I can also get involved into the online heath and safety induction when the building site starts to construct the buildings together.
 





