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[bookmark: _Toc48594518]1.0 Introduction
Reflection has been defined as the process that helps an individual to improve his or her self-awareness. By carrying out reflection, it becomes possible for an individual to analyse his strengths and weaknesses along with the experiences that he had gained during his previous actions. According to the literary underpinning of Bennett et al. (2016), students must be encouraged to carry out the process of reflection. This would help the students to recall the classes and understand the important areas that had been taught. Along with this, it will also be possible for the students to know about the areas in which they need to further gain expertise.in this context, the present report will shed light on the diverse learning special that had been learnt. In addition to this, the reflection will be carried out on 4 topics that are paraphrasing, referencing, cover letter and reflecting.
This will be done with the help of two reflective models. In this context, the reflective models that would be used are Gibbs reflective cycle and Kolb’s model of reflection. With the help of these models, it will be possible to reflect on the learning associated with the above-mentioned topics in a logical and coherent way. 













 
[bookmark: _Toc48594519]2.0 Gibb’s model of reflection
Gibb's model of reflection was postulated in 1988 by Graham Gibbs. This model was formulated for enabling the individual to learn from their experiences. It is a 6 steps cycle that provides an opportunity for an individual to reflect on the experiences and gain learning from the same.
[image: Gibbs Model of Reflection – My Business Plan | Amina]
Figure 1: Gibb’s reflective cycle
(Source: Tawanwongsri and Phenwan, 2019)

I. Description of the experience
By undertaking the module, I was able to increase my learning concerning diverse topics. This module has helped me to improve my existing knowledge significantly. The first topic on which I would like to reflect is paraphrasing. As per the literary underpinning of Siddique et al. (2020), paraphrasing is referred to the process that helps in presenting the ideas along with information in a person's own words. In this process, although the structure of the sentence is changed by the meaning of the sentence remains the same. In addition to this, the actual author of the sentence is also acknowledged. With the help of paraphrasing, it becomes possible to demonstrate a person's ability to convey the information that he has understood. This was a great experience. 
In this experience, I had learnt to use vital information from various articles for my assignments and other works without copying it directly. Apart from this, the other topic that I had learnt while undertaking the module is related to referencing. I was able to understand that whenever we paraphrase anything, it is essential to acknowledge the original author by referencing his name and his work. Initially, it lacked knowledge about referencing. However, after undertaking this course it was possible on my part to understand that there are various types of reference systems such as the Harvard referencing system, APA referencing system, Chicago reference system and many more. Along with this, it is also possible to comprehend that as per the requirement of the assignment it is necessary to select the relevant referencing system to acknowledge the works of others, which is being paraphrased in the file (Marsh and Campion, 2018). 
II. Feelings
Initially, when I started attending classes related to topics such as paraphrasing and referencing, I was a bit scared. This is because I found it very confusing and faced difficulties in changing the sentences without altering the meaning. However, as the class carried on, it was possible on my part to make sense of the classes. Hence, thereafter the experience was great. I started feeling confident and was able to undertake the assignments successfully related to paraphrasing and referencing.  



III. Evaluation 
The experience gained during learning about topics such as paraphrasing and referencing was highly valuable. Initially, when I used to be provided with any assignment, most of the parts I used to copy and paste. As a result of which, neither I could understand the meaning of the text that is being copied nor was able to improve my knowledge. However, at this point when I am reflecting, I can realise that by undertaking the course related to paraphrasing and referencing, it has been possible on my part to improve my knowledge gathering skills. This is because as I have taken the assignments related to various topics, for paraphrasing I had to read them thoroughly. 
This had helped me to understand the content and then write. As a result of which, it was possible on my part to improve my knowledge level concerning those topics. In addition to this, weathering knowledge about referencing I have become aware of the cruciality of acknowledging the works of others. According to the study conducted by Martin (2016), referencing is the way by which an individual can provide support to the evidence that has been provided in the assignment. It is also the way to put forward the arguments and opinions in a logical way, which has been supported by some other authors.
IV. Analysis 
As per the literary underpinning of Guo et al. (2018), a person needs to have reading and writing skills so that he can paraphrase the content properly. As mentioned earlier, before understanding the significance of paraphrasing I had always tried to copy-paste the content. This was basically due to my lack of reading skills. However, this topic has helped me to improve my reading skill to a certain level although still, I try to skip some parts. In addition to this, the module has helped me to understand the four r's of paraphrasing. These are rewording, rearrange, realise, and recheck. However, I need to work hard on my reading skills so that I can carry out paraphrasing effectively. In addition to this, it is right on my part to remember the reference in structures so that I can do manual referencing whenever necessary.


 V. Conclusion 
With the help of this experience, it was possible on my part to understand the imperativeness of paraphrasing and referencing. In addition to this, I was able to understand the areas that I had left due to which are used to copy-paste the content. Therefore, soon and looking forward to improving my reading skills more properly so that paraphrasing could be done effectively.
Vi. Action plan
To improve my paraphrasing skills, I would take the initiating of reading a text thoroughly and then noting down my ideas without looking at the content. I will also work hard to use synonyms which match closely to the meaning of a word that had been used by the author. In addition to this, I would write my references in different patterns manually so that I can remember the differences between each referencing pattern.

















[bookmark: _Toc48594520][bookmark: _d8pfrh4u0fqd]3.0 Kolb’s reflective model
In the module, I had also learned topics related to cover letter and reflecting. The experience gained during these two topics in the module session would be highlighted with the help of Kolb’s model. The model provides the opportunity to an individual to reflect on his experiences by considering 4 steps which are explained below:
[image: Kolb's learning cycle and experiential learning styles. | Download ...]
Figure 2: Kolb’s reflective model
(Source: Fewster-Thuente and Batteson, 2018)



I. Concrete conceptualisation 
The module has provided me with the opportunity to understand that along with cv, it is vital to have a cover letter. Until before, I considered that for applying for a job a cv is sufficient. However, by gathering knowledge about cover letters in the module, it has been possible on my part to understand its significance. Conferring to the study led by Bicknell-Holmes (2016), a cover letter is a document that reflects the reason for which an individual is most suitable for that post. In a cover letter, a person highlights a combination of his experiences along with skills that suit the job description that has been advertised. As a result of which, it becomes possible for a job seeker to convey the benefits that the organisation would gain by his experience and skills. 
Along with this, the other crucial topic that I had learnt in the module was related to reflective writing or reflecting. As suggested by Gibson et al. (2017), reflecting is the process that aids an individual to recall the actions that had been carried out previously. This provides the opportunity to understand the areas that could have been done better and the way the improvement could be brought in.it was my undertaking this topic, I was able to know about the process of reflection and started using it.
II. Reflective observation
After undertaking a few lessons on the cover letter, I had taken up the initiative to search for a job advertisement related to my subject area. Followed by this, I had tried to write a cover letter that would convey the synergism of my skill with the requirements of the job advertisement. Initially, I struggled to note down my skills in a logical way.
As a result of which, it became quite difficult to portray my skills exactly as the requirement of the job. In this entire process, I also tried to utilise the lessons that I had learnt from the topic of reflective writing. This is because as I was writing the cover letter, I kept on recalling what I had been taught in the module. Although there is a scope of improvement, yet I was able to make a draft of the cover letter. As opined by Tsingos-Lucas et al. (2017), reflective writing is a process that helps to translate theoretical learning into two actions in the future. Therefore, as I was writing the cover letter, I was translating the knowledge that I had gained previously in the class into practice. However, overall, I had a feeling of nervousness when I was carrying out the task, as I was not sure whether I was going on the right track or not.


III. Abstract conceptualisation
Kolb's cycle had provided me with the opportunity to revise the learning that I had gained during the module with respect to cover letter and reflective writing. In addition to this, I was able to realise that reflecting after every action helps to remember the activity in a much better way. However, if we do not recall or reflect the activity then with a gradual passage of time, we will lose our memories related to the activity. As per the study carried out by Tsingos-Lucas et al. (2017), reflective writing is one of the most crucial methods of becoming aware of the areas that require further development. Therefore, by reflecting on my class related to cover letter, I was able to understand that I need to analyse my skills and weaknesses. This is crucial for taking the necessary steps to convert those weaknesses into skills.
IV. Active experimentation 
The application of Kolb's reflective model has helped me to understand that by not carrying out the process of reflection regularly I have erased many of my memories related to my previous experiences. Therefore, in the future after every action, I would take out a specific time to reflect on the experiences that I had gained via those actions. This, in turn, will help me to identify my personal and professional weaknesses. As a result of which, it would be possible on my part to take necessary actions for overcoming those limitations. In addition to this, for cover letters, I would be practising writing them by considering different job advertisements.  
[bookmark: _Toc48594521][bookmark: _kn7qz566b909]4.0 Conclusion
The application of reflective models like Gibbs reflective model and Kolb's reflective model had helped me to understand the experiences that I had gained by being a part of classes related to paraphrasing, referencing, cover letter and reflecting.it was also possible on my part to understand the areas of development and accordingly take necessary action so that those weaknesses could be mitigated. Along with this, I also became aware of the significance of every topic that I had learnt during the module.
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